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PREFACE 


Tuts book is designed to be taken up early in the course, 
and is primarily intended to be an introduction to the art 
of writing social and commercial letters in Spanish. For 
that purpose are presented fifty-six Spanish letters, and 
forty-one exercises based on them, dealing with a wide 
range of subjects, and full of the formule, phrases, and 
abbreviations most commonly used in Spanish letter- 
writing. 

It is obvious, however, that knowledge of epistolary 
usage alone does not give the ability to write a good Spanish 
letter. Knowledge of grammar is also necessary. It has 
been our experience that students who are studying com- 
mercial. correspondence soon learn a number of stereotyped 
phrases, but use them with little regard for grammatical 
constructions. This book is intended, therefore, to be not 
only a guide to letter-writing, but also a composition-book 
for practice in writing good Spanish. The notes to the 
Spanish letters have been made very exhaustive in order 
to explain fully all grammatical difficulties, and the exer- 
cises are designed to give the student an opportunity to 
use the grammatical knowledge thus gained. 

In the preparation of the exercises, we have attempted 
to frame them in such a manner that everything in each 
one of them should be found, either in the model letter or 


letters on which it is based, or in the notes to the exercises. 
Vv 
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We have attempted, moreover, to bring out in them as 
great a variety of grammatical points as possible: here, 
the use of a subjunctive; there, the use of some common 
but difficult grammatical construction; again, the use of 
some idiom; thus making the book more useful, we hope, 
as a composition-book. 

The teacher should require the student to study carefully 
each Spanish letter, with all its notes, before attempting 
to write the corresponding exercise. Not only may all the 
words in each exercise be found in the model letter on which 
it is based, but also all the grammatical constructions. If 
the models be thoroughly understood, there will be no dif- 
ficulty in turning the exercises into well-written and natural 
Spanish letters. 

Most teachers like to do as much oral work as possible 
in the class-room, and are unwilling that their students 
should neglect the reading aloud even of written composi- 
tion-work. In order that all the letters of this book may 
be read aloud, the necessary directions have been Tce 
in the notes. 

Although, as stated on page 219, the excessive use of 
abbreviations is to be avoided in letter-writing, it is often 
necessary to translate Spanish letters which teem with 
them. A very complete table of Spanish epistolary ab- 
breviations has, therefore, been placed at the end of this 
book, where it may be easily used for reference. 

It will be noted that stressed ui, throughout this book, 
appears without the accent mark, in conformity with the 
practice followed in the books of this Series and many 
other recently published texts. This is not strictly in 
accordance with the grammar of the Real Academia Es- 
panola, which states that in a few exceptional cases ui 
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does not form a diphthong, and in these cases, therefore, 
should bear the accent mark when stressed. The excep- 
tions are so few, however, that for the sake of uniformity, 
and to avoid confusion, it has been thought best to omit 
the accent mark in all combinations of ui in this book. 
We feel that we cannot close this foreword without an 

expression of appreciation and thanks to the editor of this 
series, Professor Frederick B. Luquiens, of Yale University, 
and we gratefully acknowledge our indebtedness to him, 
and extend our sincerest thanks. Professor Luquiens not 
only has given much very helpful and practical advice 
as to the plan and scope of this book, but has devoted much 
time and labor to reading the manuscript, making many 
suggestions for changes and additions, and we are confident 
that if the book proves useful and aaa it will be due 
‘in no small measure to him. 

V. F. 

A. E. 
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REDACCION DE UNA CARTA 


Al escribir! una carta se empieza ? generalmente con la 
fecha, poniendo primero el nombre del lugar en que se 
escribe,? luego el dia del mes,‘ luego la preposicién de con 
el nombre del mes,° otra vez la preposicién de, y por filtimo 
el aio, v.g.,® 

Buenos Aires, 4 de enero de 19—.’ 


Muchos prefieren, sin embargo, escribir la fecha al pie 
de la carta, después de la firma, sobre todo en correspon- 
dencia social. 

Sigue después el nombre de la persona a quien se dirige 
la carta. Si reside en la misma poblacién, se escribe 
debajo la palabra ‘‘ Presente,”’ asi: 


Sr.® Fulano de Tal,° 
Presente. 


Si la persona reside en poblaciédn  distinta, se pone el 
nombre de esa poblacién. 

Cuando se escribe a una persona de la misma familia 
oO a un amigo de confianza, se puede suprimir el nombre 
en el encabezamiento. 

En lo comercial," las cartas suelen empezarse ” con una 
de estas formas: 

B I 
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Muy Sr. mio: ® 
Muy Sr. nuestro : 
Muy Sres. mios : 
‘Muy Sres. nuestros : 


En el primer !° caso, se puede afiadir para ms cortesia : 
“de toda mi consideracién” o ‘de mi mayor aprecio.” 
En el plural no se usa esa forma. 

Las formulas de saludo varfan en lo social !® segGn el 
grado de amistad o de confianza de las personas que se 
cartean ; !’ asi se dice: 


Muy Sr. mio, de mi mas distinguida consideraci6n : 
Muy Sr. mio, de mi mayor (mas alta) consideraci6n : 
Estimado (Apreciable) sefior : 

Estimado Sr. y amigo: 

Querido amigo (padre, hijo, hermano, etc.) : 
Inolvidable amigo (padre, hijo, hermano, etc.) : 


Hay que observar !* que como finico signo de puntuacién 
después de esos encabezamiéntos, sdlo se admiten los dos 
puntos. 

Terminado el cuerpo del escrito, y antes de la firma, se 
cierra la carta con cualquiera de las formas siguientes : 


Quedo (Quedamos) de Vd. (Vds.) atto. (attos.) S. S. 

Aprovecho esta ocasién para ofrecerme a sus ordenes atto. 
Nisa: 

Sin otro particular, quedo de Vd. atto. y S. S. 

Me repito atto. y afmo. 

Me reitero afmo. S. S. 

Aimo. S. S. 

5.10855 

S50. 
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Antes de empezar una carta hay que estar seguro de 
si?® se tiene que dirigir®®.a una o a varias personas para 
usar el singular o el plural, segin convenga.* Nombres — 
como: Mateo Caceres y Almeda,” José Oriol Marti y 
Camacho, Juan de la Cruz Martfnez y Valera, no son, 
por largos que parezcan * a personas de habla inglesa, 
mas que * nombres de un solo individuo. 

Asimismo hay que estar seguro de si la carta se escribe 
a una sefiora o a un caballero. Hay nombres que son 
comunes a ambos sexos, como Trinidad, Natividad. En 
este caso sera prudente optar por la forma masculina. 
Si hay que dirigirse a la casa Vda. de Teodoro Llanza, 
por ejemplo, sabremos que se trata de la viuda de Teodoro 
Llanza, y que por consiguiente habra que empezar ”° con 
la forma de ‘Muy Sra. mia” o “Muy Sra. nuestra.” 

Resulta 7 de muy mal gusto el usar ?” frecuentes abrevia- 
turas en la correspondencia, como hacen algunos hombres 
de negocios. Frases cuajadas de ** abreviaturas, como 
la siguiente, verbigracia, parecen mas un jeroglifico que 
la expresién de un concepto en castellano corriente: ‘Muy 
Sr. n/: Embarcamos hoy por v/ ‘Orién’ 25 b/ harina 
por s/c, y el lun. seguir4 fa. y B/L del resto, con fha. de 
hoy2? 

La direccién se escribe en el sobre, poniendo en el centro 
el nombre de la persona a quien se dirige la carta; debajo 
del nombre, se escribe primero el de *° la calle, y a conti- 
nuacién el nGmero de la casa. Por filtimo, en la linea 
siguiente, la poblacién y el pais; v.g., 


Sr. Alonso Crespo, 
Apodaca, 54, 
Madrid, Espafia. 
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Las palabras “Post Office Box” se expresan en castellano 
con cualquiera de las siguientes : ‘ Apartado,”’, “ Apartado 
Postal,’’ “‘ Casilla,” “‘ Casilla de Correos.” 

Si la carta se dirige a una persona que vive en casa de 
otra persona, se escribe primero el nombre de esta ultima 
persona, y luego, entre paréntesis, las palabras “ Para en- 
tregar a’’ seguidas del *! nombre de la persona a quien nos 
dirigimos. Por ejemplo, si escribimos a nuestro amigo Luis 
Calder6n, que vive en casa de Tomas Portillo, pondremos : 


Sr. Tomas Portillo 
(Para entregar a Luis Calderén) 


Comparese * esta forma con la inglesa: “Care of.” 

En el Angulo superior izquierdo del sobre, los comerciantes 
y algunos particulares acostumbran estampar su nombre 
y direcci6n. El Angulo superior derecho se reserva para 
el sello.® 

En los paquetes que se mandan por correo, se suelen 
escribir frases como las siguientes: ‘‘ Mercancfas sin valor,”’ 
“‘Muestras sin valor.”” En las cajas que contienen algfn 
objeto delicado, se escnbe con grandes letras la palabra 
FRAGIL. 


1. Al escribir: on writing. The English participial noun 
ending in -ing, governed by a preposition, is rendered in Spanish 
by the infinitive governed by a preposition. When the prepo- 
sition is a, the definite article is used before the infinitive, 
a+el being contracted to al. 

2. se empieza: one begins or you begin. 

3. se escribe: 7 15 written. Spanish often uses the reflexive 
form of a verb to express a passive idea, especially if the sub- 
ject is inanimate. When the agent is expressed, however, the 
real passive (i.e., some form of ser and a past participle) should 
be used: la puerta es abierta por un criado, the door is opened by 
@ servant. 
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4. For the day of the month Spanish uses the cardinal 
numeral, except for first, which is pronounced primero and 
written 1°. 

5. The months are: enero, febrero, marzo, abril, mayo, junio, 
julio, agosto, septiembre, octubre, noviembre, diciembre. 

6. v.g.: abbreviation for verbigracia, for example. 

7. 19—. In reading the Spanish aloud, say mil novecientos 
y tantos. 

8. In Spain the abbreviation D. (= Don) is usually inserted 
between Sr. (= Sefor) and a following baptismal name. But 
this is not usual in Spanish America. 

9. Sr. Fulano de Tal: Mr. So-and-so. Fulano is used in 
Spanish when the baptismal name of a person is unknown; de 
Tal is used in the same way for the surname. It is of course 
understood that this expression is never used in actual letter- 
writing. 

10. en poblaci6n. Note the omission of the indefinite article. 
There are many English phrases which require an article (definite 
or indefinite) where the Spanish does not, and vice versa. Such 
phrases can be learned only by practice. 

11. lo comercial: the commercial ; i.e., commercial usage. 
Lo is used before the masculine form of an adjective to form 
a sort of abstract noun. 

12. suelen empezarse: are wont to be begun ; 1.e., are usually 
begun. 

13. Muy Sr. mfo: very Sir mine ; i.e., My very dear Sir. 
Notice that the longer form of the possessive is used, and that 
it must follow the noun. 

14. Sres. For all abbreviations, see the List of Abbrevia- 
tions at the end of this book. 

15. primer = primero. Certain adjectives drop final o when 
used immediately before a masculine singular noun or adjective. 
They retain their full form when used alone or after a noun. 
The shortened forms are called ‘apocopated forms.’ 

16. losocial: the social ; i.e., social usage. See above, note 11. 

17. se cartean: write to each other. This is the so-called 
reciprocal use of the reflexive pronoun. 

18. Hay que observar: it is necessary to note or one must 
note. Haber followed by que and an infinitive denotes necessity. 
It is used only impersonally. 

19. hay .. . si: one must be sure (of) whether. 
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20. se tiene que dirigir : if must be addressed. Tener followed 
by que and an infinitive denotes obligation or compulsion, and 
is equivalent to must or have to in English. 

21. segGn convenga: as may fit (best). The reason for the 
subjunctive is that this phrase is equivalent to segdn lo que 
convenga, according to that which may fit best. The subjunctive 
is used in relative clauses which refer to an indefinite antecedent. 

22. Mateo Cf&ceres y Almeda. In Spanish-speaking coun- 
tries all persons bear, in addition to the surname of the father 
(the family name), that of the mother before her marnage 
(i.e., her maiden name). When a woman marries, she retains 
her family name and substitutes for her mother’s the family 
name of her husband preceded by de. Thus, when Maria 
Castro y Fonseca marries Mateo Cdceres y Almeda, she be- 
comes Maria Castro de CAceres. Names are often shortened, 
however, in addresses. It is probable that a letter addressed 
to Mateo Caceres y Almeda would be addressed simply to Sr. 
Mateo CAceres. 

23. por largos que parezcan: however long they may seem. 
The subjunctive is used after conjunctive expressions denoting 
concession. 

24. no... mfs que: only. 

25. habr4 que empezar: i/ will be necessary to begin. See 
above, note 18. 

26. Resulta. _ Resultar is often used in the sense of to be. 

27. el usar: using. The infinitive is here used as a noun, 
and is the subject of resulta. Indeclinable parts of speech 
used as nouns are masculine. 

28. cuajadas de: filled with. De is often to be translated 
by with or by. 

29. This should be written as follows: ‘‘ Muy Sr. nuestro: 
Embarcamos hoy por vapor ‘ Ori6n’ 25 barriles harina por 
su cuenta, y el lunes seguir4 factura y conocimiento del resto, 
con fecha de hoy.”’ 

30. el de: that of. 

31. del: by the. See above, note 28. 

$2. Comp&rese: Jet tt be compared ; i.e., compare. The 
subjunctive is used in independent clauses to express a com- 
mand or earnest desire. 

33. sello is the word used in Spain to mean stamp; in Spanish 
America estampilla is more usual. 


CARTAS PARTICULARES 


I 


EN LA ESCUELA SUPERIOR 


Buenos Aires, 8 de marzo de 19—. 
Querido Andrés: 

Te ' escribo lleno de la mAs viva satisfaccién, puesto que 
puedo darte las mejores noticias acerca de mis estudios. 

Las matematicas, que tanto miedo me daban, empiezan a 
gustarme,’ y hasta * hay dfas que obtengo muy buena nota. 
La historia se hace ‘ a veces algo dificil.con tantas fechas y 
tantos acontecimientos como hay que recordar ;° pero con 
asiduidad y estudio voy saliendo del paso,® y aun’ espero 
levarme ® una buena nota a fin de curso. 

De lo que estoy mejor ® es de castellano y literatura y de 
idiomas. ‘Tengo muy pocas faltas en los ejercicios de com- 
posicién, y estudio con el mayor gusto los autores espafioles, 
desde el siglo de oro '° hasta nuestros dias. Me encanta el 
francés por su armonia, tan distinta de la del castellano; el 
inglés me agrada por su concisién. 

E] dibujo me deleita, y no hay miedo de que ™ me quede ” 
rezagado. Siempre tuve aficidn a trazar bosquejos y a 
borronear cuanto papel ® cae en mis manos. 

El afio préximo tendré que estudiar asignaturas como 
fisica y quimica, historia natural, filosoffa, civica y fisiologia 
e * higjene.!® 
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Dime tt cémo te va desde que te has graduado, y si has 
decidido la carrera que debes seguir. Explicame lo que 
haces, lo que piensas: si trabajas, si te diviertes, si lees, si 
escribes, si juegas, si paseas a pie, a caballo o en coche; en 
fin, toda tu vida de cabo a rabo. 

Mientras espero tus gratas nuevas, recibe un abrazo de tu 


invariable amigo, . 
Joaquin 


1. Letters I and II of this book are supposed to be between 
very intimate friends. In these two letters, therefore, the second 
person is used. Since the student, however, will seldom have 
occasion to use that form of address in actual letter-wniting, all 
the following letters are supposed to be between friends not so 
intimate. 

2. empiezan a gustarme: begin to please me; i.e., I am be- 
ginning to like. To like is rendered in Spanish by gustar, which 
has the subject of ¢o like as its indirect object, and the object 
of to like as its subject. 

3. hasta, which usually means until, sometimes has, as here, 
the sense of even. 

4. se hace: makes itself; i.e., becomes. 

5. hay que recordar: it is necessary to remember. See note 
18 on page 5. 

6. voy saliendo del paso: I go (along) getting out of the diffi- 
culty; i.e., I am getting along. 

7. aun. This adverb is written and pronounced in two ways: 
aun and aun. It is customary to use aun when the adverb 
precedes the word it modifies, and azn when it follows. 

8. Ilevarme: to carry away for myself; i.e., to get. The 
ethical dative or dative of interest is quite common in Spanish. 
It is usually not to be translated into English. 7 

9. Delo que estoy mejor: of what I am better. In English we 
should say what I am best in. 

10. el siglode oro. The golden century of Spanish literature 
extended from about the middle of the 16th to the middle of the 
17th century. During that period flourished some of the most 
famous men in Spanish letters, such as Cervantes, Lope de Vega, 
and Calderén. 
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_ 11. no hay miedo de que: there is no fear (of) that; i.e., there 
ts no danger that. De before que is often to be omitted in transla- 
tion. 

12. me quede. The subjunctive is used after expressions 
of emotion (joy, sorrow, fear, wonder, etc.). 


13. cuanto papel: all the paper that. Cuanto often means 
all the . . . that. 


14. e: and. Y is changed to e when the word that follows 
begins with 7 or hi. 

16. The nouns in this list would take the definite article if 
standing alone, for they are all abstract nouns. But it is more 
usual to omit the article in lists. 


I 
EL IDIOMA ESPANOL 


Madrid, 10 de abril de 19—. 
Querido Joaquin : 

La tuya ' del 8 del ppdo.? me ha producido la mayor satis- 
faccién, tanto por las buenas cosas que en ella me dices, como 
porque veo que eres de los primeros de la clase en la asigna- 
tura de castellano? y literatura. 

Me preguntas cémo me va‘ desde que me he graduado. 
Pues me va divinamente. No he decidido afin la carrera que 
debo seguir ; por ahora sdlo * me dedico a estudiar el idioma 
y la literatura de Espafia, y cuanto mAs estudio ambas cosas, 
mayor es ° mi entusiasmo por este bellisimo idioma. 

Pocos habr&é ’ que se den ® cuenta de ® que fuera '° de Es- 
pafia se habla el castellano en la Argentina, Bolivia, Colom- 
bia, Costa Rica, Cuba, Chile, el Ecuador, El Salvador, Fili- 
pinas, Guatemala, Honduras, Méjico, Nicaragua, Panama, 
el Paraguay, el Perf, Puerto Rico, Santo Domingo, el 
Uruguay y Venezuela. Que" la Argentina es mas grande 
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que toda la Europa occidental, y que dentro de Buenos 
Aires cabrian seis capitales como Viena; que Méjico abarca 
mayor extensién que Austria, Alemania, Francia e Italia 
reunidas; que Bolivia, Colombia, el Pera y Venezuela son 
cada una de ellas dos veces mAs grandes que cualquier” pafs 
europeo, excluyendo Rusia ; que Chile es mayor que Austria 
Hungria y que el Ecuador abarca mayor superficie que 
Dinamarca, Bélgica, los Paises Bajos, Grecia y Portugal ; 
que las naciones de habla espafiola ocupan una superficie 
total de un mill6n de millas cuadradas, 0 sea * mayor ex- 
tensién que toda la Europa, incluso Rusia. 

No es extrafio que en una ocasién la revista de la “ In- 
ternational Language Society,” propusiera * el espafiol 
como lengua internacional, dando como razén “el ser el 
espajiol el idioma que se habla en mayor nimero de naciones 
y abarca mayor extensi6n que ningdn"* otro.” En realidad, 
e] espafiol refine condiciones excelentes para ser idioma 
internacional: es musical en su expresién y mas facil de 
aprender a leer y a pronunciar que ningfin otro. Ademas, 
como basado!® en el latin, se harfa mas fAcil la ensefianza 
de este Gltimo idioma, cuya utilidad es notoria en la in- 
vestigacién cientifica. En una palabra: espléndido en su 
literatura, seria tan valioso en la esfera literaria y cientifica 
como en la comercial y social. 

Muchas otras cosas pudiera!” decirte sobre el mismo 
tema, pero prefiero que ti mismo te '* tomes ° el trabajo 
de averiguarlas. Cuando Ilegues ®° a conocer los literatos 
espafioles que han brillado sin interrupcién desde el siglo 
XVI* hasta nuestros dias, daras por muy bien empleado 
el tiempo que dediques a perfeccionarte en tan rico idioma. 

Desedndote la mejor suerte en tus estudios, te abraza 


tu amigo, ee 


CARTAS PARTICULARES I! 


1. La tuya: yours; i.e., your letter. Carta is understood 
before tuya. If this letter were not written to a very intimate 
friend, the phrase would be su grata, your favor. 

2. ppdo. = préximo pasado ; next passed ; i.e., last month. 

3. castellano and espaol are used interchangeably to mean 
the Spanish language. 

4. chmo me va: how it goes for me ; i.e., how I am getting on. 

5. s6lo: only. Solo without the accent mark is an adjective, 
and means alone. 

6. cuanto m&s estudio . . . mayor es: .the more I study . . . 
the greater is. Correlative the .. . the, followed by a compara- 
tive, is usually expressed by cuanto mds . . . tanto mds, but 
tanto més may be replaced by mayor.- 

7. Pocos habr&: there probably are few (people). This is 
the so-called future of probability. This construction is used 
to show that the action of the verb is probable in the mind of 
the speaker, although he does not feel absolutely sure. In 
Spanish no adverb of probability is necessary to complete the 
meaning. The English translation depends largely on the 
context. 

8. den. The subjunctive is used in relative clauses which 
refer to an indefinite antecedent. | 

9. se den cuenta de: realize. See Letter I, note 11. 

10. fuera is not here a verb. See the vocabulary. 

11. Before this sentence supply the words Pocos habré, etc., 
which began the preceding sentence. 

12. cualquier. Cualquiera and its plural (cualesquiera) may 
drop the final -¢ when immediately preceding a noun. 

13. o sea: or let tt be ; 1.¢., that ts. 

14. propusiera. The subjunctive is used after impersonal 
expressions unless they denote certainty. 

15. ningGn = ninguno. See note 15 on page 5. 

16. como basado: since (it is) based. 

17. pudiera. This is really the conclusion of a condition 
contrary to fact: (If I wanted to), I should be able, etc. Usually 
the conditional is used in the conclusion of such a condition, 
but with certain verbs, of which poder is one, the -ra form of 
the imperfect subjunctive is more common. 

18. te is not to be translated. See Letter I, note 8. 

19. tomes. The subjunctive is used after expressions of 
desire. 
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20. Cuando Iegues: when you arrive ; i.e., when you come. 
The subjunctive is used after certain conjunctions when the verb 
refers to indefinite future time. The commonest of these con- 
junctions are: antes que, ast que, como, cuando, después que, 
en cuanto, hasta que, sin que, tan luego como. It should be remem- 
bered, however, that these conjunctions require the indicative 
when the verb refers to definite time; for example: Fumaba 
cuando llegué, he was smoking when I arrwed. 

21. el siglo XVI. In reading aloud, say ef siglo dtez y sets. 
In naming centuries, chapters, pages, etc., ordinals or cardinals 
are used up to éen inclusive; from eleven on, the cardinals are 
more common. 

22. dards por muy bieneempleado: you will consider very well 
employed. 

23. te abraza: embraces you ; i.e., bids you good-by. ‘The 
subject of abraza is tu amigo. 


Il 
VIAJE POR TIERRA Y POR MAR 


Nueva York, 25 de febrero de 19—. 
Muy apreciable amigo: 


Acabo de desembarcar! en este puerto sin la menor 
novedad (A. D. G.),? después de una felicisima travesfa. 

Muy triste me despedi de Vds.* en Torrelaguna, con el 
4nimo muy oprimido por el delicado estado en que dejé 
a mi tia Florencia. Los cincuenta kilémetros‘ que re- 
corrimos en diligencia hasta Madrid, los® pasé como 
obsesionado por el recuerdo de aquellos felices dias que 
transcurrieron en santa paz en la carifiosa compaiifa de 
todos Vds. 

Hice el viaje de Madrid a C4diz muy cémodamente en 
un coche cama del expreso. En el sal6n comedor del tren 
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tuve la agradable sorpresa de encontrar a Ernesto Terrades, 
el cufado de Lola, que venfa a los Estados Unidos para 
sus negocios de importacién; de manera que hemos hecho 
la travesia juntos en el ‘Antonio Lépez.” 

Nos embarcamos en Cf4diz con tiempo ideal y mar 
bonancible. Pedimos camarote con dos literas en el centro 
del vapor, donde est4n los de preferencia.® 

Como el mar no ha estado borrascoso m4s que un dfa, 
el cuarto, fueron muy pocos los pasajeros que se marearon. 
Todos se sentfan en extremo felices de poder cruzar el 
océano sin temporal. 

Con excepcién de las horas de comer y dormir, nos 
pasamos toda la travesfa a cubierta, ya dando largos 
paseos de proa a popa, ya espiando el horizonte para ver 
si descubriamos alguna embarcacién compafiera en nuestra 
soledad maritima. j{ Qué imponente resulta ’ verse flotando 
en alta mar, con agua y cielo por todo paisaje ! ® 

En cuanto a pasajeros, los de siempre:® franceses, 
espafioles, ingleses, alemanes, americanos del norte y 
americanos del sur en primera y en segunda clase; italianos 
y espafioles en tercera clase, con rumbo a la Argentina, en 
busca de bienestar, de fortuna o simplemente del pedazo 
de pan '° que les niega su propia tierra: emigrados llenos 
de energia y de ilusiones, la mayor parte en la flor de la 
juventud, ansiosos de medrar por el trabajo. 

Ni en la aduana de C4diz ni en la de ésta™ nos han 
molestado mucho con la inspeccién del equipaje. Mi badl 
y mi maleta fueron objeto no més que de un ligero reco- 
nocimiento,” y ni el saco de mano ni la manta de viaje 
sufrieron el menor fisgoneo fiscal. 

En el desembarcadero, Terrades y yo tomamos un 
automévil que nos llevé a la fonda; y después de dejar 
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allf nuestro equipaje, dimos orden al chauffeur '* de que 
nos llevara “ a dar un paseo por el Parque Central. 

Conque, adiés y no deje Vd. de escribirme '* cuanto 
antes sobre el estado de salud de mi tia Florencia. Terrades 
me encarga que le envie un apretén de manos y le diga 
con qué gusto recuerda aquellas cacerfas por los cotos del 
Marqués de la Ensenada, en compania de nuestros com- 
panieros. 

Siendo hoy domingo, todas las oficinas estén cerradas,’® 
y por consiguiente no he podido ver a nadie. Mafhana, 
lunes, visitaré unos cuantos !” clientes de la parte baja de 
la ciudad, y creo que podré salir para San Francisco a 
Gltimos de semana. Ya !® le tendré al corriente. 

Con saludos a todos, reciba un abrazo de su amigo, 

LEANDRO 


1. Acabo de desembarcar: I have just landed. Acabar 
followed by de and an infinitive means to have just done what 
is expressed by the infinitive. Only the present or imperfect 
of acabar may be used in this idiom. 

2. A.D. G. =a Duos gractas : thank God. This is a very 
common formula, used by the Spaniard in mentioning some 
event which has been carried out successfully. 

3. Vds. See Letter I, note r. 

4. kilémetros. A kilometer (1000 meters) is approximately 
six-tenths of a mile. The metric system is used exclusively in 
Spain and Spanish America. 

§. los is in apposition with kilémetros. It is not to be trans- 
lated. 

6. los de preferencia: those of preference ; i.e., the best ones. 
The definite article is usually substituted for a demonstrative 
before a relative clause or a phrase introduced by de. 

7. {Qué imponente resulta . . .: How imposing it is... . 
See note 26 on page 6. 

_8. por todo paisaje: for all landscape ; i.e., for one’s only 
view. 

9. los de siempre: those of always ; ie., the usual ones. 
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10. del pedazo de pan: of the piece of bread ; i.e., of the living. 

11. sta: this city. In correspondence, ésta refers to the 
writer's city, ésa to the city of the person written to. The 
feminine is used because ciudad is understood. ‘ 

12. fueron objeto . . . reconocimiento: were subjected only 
to a superficial examination. 

13. chauffeur. This French word is pronounced in Spanish 
as if it were written in Spanish chofer. 

14. Hevara. The subjunctive is used after expressions of 
command. 

16. no deje Vd. de escribirme: do not fail to write me. 

16. estan cerradas: are closed. But the student should 
notice that, in spite of the form of the English phrase, this is 
not a passive. Estén cerradas means are in a State of being 
closed. The passive is formed in Spanish by ser. Are closed 
in the sense of are being closed (by some one) would be son 
cervadas. 

17. unos cuantos: a few. 

18. Ya here merely emphasizes the future tense. Do not 
translate it. 


IV 
CEREMONIA DE BODA 


Valencia, 12 de mayo de 19—. 
Inolvidable Enriqueta : 


Supongo que ya sabfa V.! que mi prima Trinidad 
estaba comprometida para casarse con Luis Collantes. 
Pues bien: ayer se celebré la boda con toda solemnidad 
en la parroquia de San? Pablo. Bendijo la unién el Rdo. 
P. Eduardo Laveria. 

E] altar estaba profusamente iluminado* y adornado de 
flores. Al entrar la novia en el templo del brazo de su 
padre, el 6rgano tocéd la Marcha Nupcial del maestro 
Granados. Vestia‘* elegante tocado de liberty blanco. 
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y encajes antiguos, manto tul y encaje, y llevaba en la 
mano un ramito de flores de azahar. 

Terminada la ceremonia, nos dirigimos al Hotel Con- 
tinental, donde se sirvié6 un espléndido banquete. La 
mesa estaba dispuesta en forma de herradura, tachonada 
de bicaros con ramilletes de bellfsimos claveles dobles, 
nardos, gardenias, lirios de los valles, rosas, jazmines, 
violetas, lilas, jacintos, peonias, y cuanto de hermoso ° 
crian los vergeles de Valencia. 

En soberbios fruteros, alternaban con las flores las mAs 
vistosas frutas de la huerta valenciana: peras, ciruelas, 
cerezas, manzanas, melocotones, albaricoques, naranjas, 
melones, uvas. 

Yo estaba sentada al lado de Beruete, el ingeniero de 
minas, aquel muchacho tan bromista que conocimos en 
casa de la familia Obreg6n. Nos hizo morir de risa ® 
con sus ocurrencias, que jamas rebasaron los limites de 
la m4s exquisita urbanidad y cortesia. 

En fin, que lo pasamos muy bien,’ y hasta mejor de lo 
que * esperabamos, pues se tuvo el buen acuerdo® de 
suprimir los brindis. Todos nos retiramos muy satisfechos, 
y los novios se despidieron alli mismo? para Francia, 
donde piensan pasar la luna de miel. 

Reciba el carifio de su amiga que desea abrazarla pronto, 

Maria 


1. V., as well as Vd., is used as the abbreviation of usted. 
Likewise VV. is used, as well as Vds. 

2. San is the ‘apocopated form’ (see note 15 on page 5) of 
Santo. It is used before all masculine names of saints except 
those beginning with Do- or To-. 

3. estaba iluminado. See Letter III, note 16. 

4. Vestia: she wore. The verb vestir is usually used as an 
active verb meaning to dress, but it may also mean to wear. 
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6. cuanto de hermoso: whatever of beautiful ; i.e., everything 
beautiful which. 

6. Nos hizo morir de risa: he made us die laughing. 

7. que lo pasamos muy bien: that we passed it very well ; 1.e., 
we had a very pleasant time. This is an elliptical construction ; 
some such expression as le digo, I tell you, is understood. 

8. de lo que: than. Before a clause, than is expressed by 
de lo que when the comparison is with a statement or idea. 

9. se tuvo el buen acuerdo: the good determination was had ; 
1.e., they had the good sense. 


10. allf mismo: there itself ; i.e., then and there. 


V 
DE VACACIONES 


Valencia, 3 de agosto de 19—. 

Muy querida amiga : 

Hace! ya dos semanas que no he recibido carta de V., 
y esto? no puede menos de extrafiarme,’? porque ya se 
acordaraé de que‘ cuando salf para el campo me prometié 
contestar mis cartas con la mayor puntualidad; y la verdad 
es que hasta ahora lo habia hecho. ¢ Es que esta demasiado 
ocupada para acordarse de mi 0 le pasa algo mAs grave? 

Mi vida aqui, la.de siempre.* Me levanto con el alba, 
y antes de desayunarme me voy a dar® un largo paseo 
como ejercicio matutinal, para abrir el apetito. Después de 
desayunarme, leo un rato el periddico debajo de un 4rbol - 
tumbada en Ja hamaca, o bien hojeo algfin libro o bordo 
un rato hasta la hora de irnos a la playa a tomar el bajio. 

Después del almuerzo,’ si hace demasiado calor, duermo 
una siestecita. Por la tarde salimos con Concha, Maruja, 
Soledad y las de Gémez ® hasta la playa o bien a merendar 


cerca de algGn manantial vecino, con algunas familias de la 
: : 
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colonia. Allf pasamos el tiempo agradablemente, charlando, 
riendo, cantando y burlandonos los unos de los otros. 

Otras veces hacemos excursiones en carruaje o en auto- 
mévil a los puntos pintorescos de los alrededores, donde 
se disfruta de! paisajes soberbios; o bien nos llegamos 
hasta el rio a remar 0 a pescar. 

Los hombres no hablan sino de las cacerfas " que ® les es- 
peran el mes que viene™ en cuanto termine" la veda, y de los 
conejos y perdices a la cazuela que nos haran chupar los dedos 
de gusto.!® El Notario ha comprado un magnifico Jebrel, y 
el Veterinario est4 ya preparando su hermosa jaurfa. 

Por las noches !* nos reunimos por lo regular en casa de 
la familia Viada, y mientras los papas juegan al tute o al 
tresillo, la gente moza baila de lo lindo." 

Como pasarlo mal,'* no puedo quejarme. Sé6lo quisiera !® 
que pudiese 2° V. estar con nosotras y divertirse también, 
en lugar de estarse achicharrando en un pueblo del interior. 
Estas poblaciones del litoral, aunque algo calurosas en el 
rigor del verano, ofrecen para mi el encanto irresistible 
del mar. j Y sobre todo las flores! j Qué flores sembré 
Dios por estas huertas de Valencia, amiga Aurora! 2Es 
posible que haya ” en el resto del mundo otras que puedan # 
igualarlas en belleza y en aroma? 

Cuénteme lo que ha hecho durante estos Gltimos quince 
dias,” y sepa que aguarda™ impaciente * la contestacién 
su invariable 

ISABEL 


1. Hace ...: It makes two weeks since ; i.e., it is two weeks 
since or for two weeks. In expressions of time the verb hacer 
often has the force of for in English. 

2. esto. The neuter form is used because the pronoun does: 
not refer to a single word, but to a sentence or idea. 
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3. no puede menos de extrafiarme: cannot less than surprise 
me ; i.€., cannot help surprising me. 

4. se acordar§ de que: you will remember that. To remember 
is acordarse de. The de is not to be translated. 

6. la de siempre: that of always ; i.e., the usual life. 

6. me voy a dar: I go and take. 

7. Inregard to the names of the three meals of the day, usage 
differs somewhat in the various Spanish-speaking countries. 
As a general rule, however, the first meal is called el desayuno, 
the noon meal el almuerzo, and the evening meal la comida. 

8. si hace demasiado calor: if it makes too much heat ; i.e., 
if it is too warm. ‘The verb hacer is used idiomatically instead 
of the verb #o be to express the state of the weather. 

9. las de Gémez: the Gomez girls. Hijas or muchachas is 
understood. 7 

10. se disfruta de: we enjoy. 

11. no hablan sino de las cacerfas: do not speak but of the 
hunting-parties ; 1.e., speak of nothing but the hunting-parties. 

12. que is here a ‘relative pronoun referring to cacertas. It 
is the subject of esperan. 

13. el mes que viene. This is a very common way of saying 
next month. 

14. termine. See Letter II, note 20. 

16. nos harfn chupar los dedos de gusto: will make us suck 
our fingers with pleasure ; i.e., will make us eat with relish. 

16. Por las noches: in the evening. 

17. de lo lindo. This is an bin phrase which means 
literally i the fine (way). Translate: to their hearts’ content. 

18. Como pasarlo mal: as to passing it badly ; i.e., as to 
having a dull time. 

19. quisiera: I should like. See Letter II, note 17. 

20. pudiese. The subjunctive is used after expressions of 
desire. 

21. haya. The subjunctive is used after impersonal ex- 
pressions unless they denote certainty. 

22. puedan. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 

23. quince dfas is commonly used in the sense of two weeks, 
just as ocho dfas is used in the sense of a week. 

24. The subject of aguarda is the phrase su invariable Isabel. 

25. impaciente: impatiently. Spanish often uses an ad- 
jective where English uses an adverb. 
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VI 


RELACION DE ENFERMEDADES 
(CONTESTACION A LA ANTERIOR) 


Tarancén, 4 de agosto de 19—. 
Muy querida Isabel : 


Tiene V. raz6n al suponer! que me ha pasado algo grave. 
Es decir, a mf no me ha pasado,” a Dios gracias, pero si 
a mi hermanito;* por mds que peor hubiera podido su- 
ceder.* Le contaré a V. 

Precisamente la tarde del mismo dfa que recibi su pen&@l- 
tima carta, Rafaelito a la hora de comer no quiso probar 
bocado, cosa rara en él, que siempre se sentaba a la mesa 
con un apetito atroz. Nos alarmé a todos verle cabiz- 
bajo, cafdos los parpados, coloradas las mejillas, sin ganas 
de reirse ° ni de bromear. Al preguntarle qué era lo que 
tenfa,® contest6 muy mohino’ que sentfa calofrios por 
todo el cuerpo. Como notamos que estaba calenturiento, 
después de acostarle le pusimos mostazas en las ® piernas 
y asi pas6 la noche bastante tranquilo. 

A la mafiana ® siguiente, se desperté a las siete, dicienda 
que le dolia mucho la garganta. ‘¢Ser4!® resultado de 
una indigestién? ¢Sera una angina?” nos preguntamos. 
Ya puede V. figurarse nuestra ansiedad. Sarampién, 
escarlatina, tifus, viruela, pulmonfa, crup, todas las en- 
fermedades habidas y por haber," pasaron por nuestra 
imaginacién. Llamamos al médico, y después de pulsar 
al enfermito, de hacerle sacar la lengua,” de tomarle la 
temperatura * con el termémetro y de examinarle la 
garganta, dijo j horror! que se trataba de™ un caso de 
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difteria y que habfa que darle'® inmediatamente una 
inyeccidén de suero. 

Imaginese V., Isabel, nuestra desesperaci6n, y los dfas 
de zozobra que hemos pasado cuidando a Rafaelito. Por 
supuesto, tuvimos que sacar en el acto a Maria'® y a 
Ram6n por temor de contagio. A Maria la enviamos a 
casa de su padrino y a Ramon a casa de su abuelita:” 

Por fortuna, con la inyeccién de suero diftérico, Rafaelitc 
fué mejorando! y hoy est ya fuera de peligro. Dentro de 
unos dias vendr4n a fumigar la casa y podremos traer ya a 
los ausentes y estar otra vez reunidos en familia. j Le 
digo a V. que no es flojo el susto que hemos pasado ! 

No sé si sabra!* V. que D. Pablo Collantes muri6 de 
un ataque de apoplejia el martes pasado. Ese sefior era 
el padrastro de aquella muchacha Gertrudis que se cas6 
con un coronel y enviudé al poco tiempo. 

Por lo demas, el resto de la familia vamos siguiendo bien,” 
aunque papé se queja de vez en cuando de la gota, y mam4 
dice que nunca va a verse” libre del eles reuma en la 
rodilla. 

Yo soy la Gnica que no puedo quejarme. Aquel ataque 
que parecia iba a ser * enfermedad del higado desapareciéd 

completamente, y no he vuelto a sentir ni sombra.* 

Con lo que llevo dicho,” no extrafiar4 que no le escribiese *° 
antes, pues no quise alarmarla, y preferi ver en qué paraba lo 
de Rafaelito.2 Ya sabe V. que en casos tales no se tiene la 
cabeza para nada.”’ 

Perdéneme, pues, y escribame largo y tendido, que ya 
sabe 78 que es grande mi goce al ver letra ” suya. 

Recuerdos carifiosos a los que pregunten* por mi, J 
reciba mil besos de su constante amiga, 

AURORA 
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1. al suponer: in supposing. See note 1 on page 4. 

2. a mf no me ha pasado: it has not happened to me. Note 
the use of the double pronoun @ mf and me for emphasis. _ 

3. pero sf a mi hermanito: but yes to my litile brother WetC., 
but it has happened to my little brother (with emphasis on the 
word has). The use of sf in this way is very common. 

4. por mfs que... suceder: although worse might have 
happened. The subjunctive is used after conjunctive expres- 
sions denoting concession. 

6. sin ganas de refrse: without desires of laughing ; i.e., 
without inclination to laugh. 

. 6. qué era lo que tenfa: what it was that he had ; i.e., what 
atled him. 

7. mohino: fretfuily. See Letter V, note 25. 

-8. las: his. The definite article is frequently used instead 
of the possessive, especially when speaking of parts of the 
body or articles of clothing. 

9. Ala mafiana. A here has the force of on, or may be left 
untranslated. 

10. 2Ser&: can it be? See Letter II, note 7. 

11. enfermedades .. . haber: all diseases had and to have ; 
i.e., all diseases known and unknown. 

12. de hacerle sacar la lengua: after making him put oul 
his tongue. Después is understood before de. 

13. de tomarle la temperatura: after taking for him the 
temperature ; 1.e., after taking his temperature. The dative of 
interest is often used in connection with the construction ex- 
plained above in note 8. 

ne se trataba de: 7 was a question of ; i.e., we were dealing 
with. 

15. habfa que darle: 1 was necessary to give him. See note 
18 on page 5. 

16. sacar ...a Maria: to get Marta out (of the house). 
The a is the so-called ‘ personal a.’ 

17. abuelita. Abuela means grandmother. The addition of 
the diminutive ending -zta adds a tone of endearment which 
it is difficult to translate. It may perhaps be best translated 
by granny. 

18. fué mejorando: went improving ; i.e., gradually improved. 

~ 19. si sabrA: whether you know. Si in the sense of whether 
is often followed by the future or the conditional. 
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20. el resto .. . bien: the rest of the family we go on con- 
tinuing well ; i.e., the rest of us are still in good health. Note 
the third person subject resto de la familia with the first person 
verb vamos. The reason for this is that the writer includes 
herself in the resto de la familia. 

21. va a verse: is going to see herself. Ir followed by a 
and an infinitive means éo be going to. 

22. que parecia iba a ser: which, it seemed, was going to be. 

23. no he vuelto a sentir ni sombra: / have not returned to 
feel even a trace ; i.e., I have not felt again even a trace. Volver 
followed by a and an infinitive means éo do again whatever is 
expressed by the infinitive. 

24. llevo dicho: J carry said ; i.e., I have said. Llevar is 
frequently used as an auxiliary instead of haber. It is more 
emphatic than haber. 

26. escribiese. The subjunctive is used after expressions of 
emotion (joy, sorrow, fear, wonder, etc.). 

26. en qué paraba lo de Rafaelito: im what the matter of 
Rafaeltto was stopping ; i.e., how Rafaelito’s case was going to end. 

27. no se tiene la cabeza para nada: one hasn’t a head for 
anything. Observe that Spanish translates anything by nada 
(which means literally nothing) in a negative sentence. 

28. que yasabe: for you know. (Que often is used for porque. 

29. letra does not mean letter. See the vocabulary. 

30. pregunten. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 


VII 
~EN UNA CASA DE CAMPO 


San Juan, Puerto Rico. 
16 de noviembre de 19—. 
Estimado amigo: 


Voy a darle a V. una gran! noticia. V. recordara que 
hacfa tiempo deseaba ? comprarme una casa en el campo, 
no muy cara, bien situada, a corta distancia de la ciudad. 
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Pues bien: he realizado mis planes y acabo de firmar ® un 
contrato por el cual quedo duefio de la casa, pagando 
$5004 al contado; y el saldo, o sean ® $2500, en plazos 
mensuales de $30. De modo que la casa me cuesta 
$3000 y no es cara, sino ® muy barata, considerando que 
es una hermosa propiedad. 

Se compone de planta baja, con un salén muy grande, 
comedor, cocina, despensa y dos cuartitos. En el primer 
piso? estan los dormitorios, que son seis magnificas habi- 
taciones, todas bien asoleadas y bien aireadas, y cuarto de 
baiio con pila de m4rmol. En la parte superior de la casa 
est4 el desv4n, con un cuarto para la criada. Los sdtanos 
son muy espaciosos, con sitio para almacenar carbon, 
lefia y trastos viejos. _ : 

Rodea la casa un gran jardin con profusién de flores, y 
no falta el gallinero que vamos a Ilenar de aves ® de corral 
en cuanto tomemos posesién * de la nueva propiedad, que 
desde luego tengo el gusto de poner a su disposicién,'® y 
que espero aceptara, aunque no sea"! m4s que para venir 
a pasar unos dias con nosotros. Sabe ” le aprecia su amigo, 

AUGUSTO 


1. gran is the ‘apocopated form’ (see note 15 on page 5) of 
grande. It is used when the adjective immediately precedes 
its noun. 

2. hacfa tiempo deseaba: if made time I was desiring ; i.e., 
for some time I had been desiring. Notice the use of the im- 
perfect in Spanish, where we would use the pluperfect. 

3. acabo de firmar: I have just signed. See Letter III, note 1. 

4. $600. In reading aloud, say qutnientos délares. 

6. osean: or let them (the dollars) be ; i.e., that is. 

6. sino. Spanish uses three words for but: mas, pero, and 
sino. The two former are interchangeable. Sino is used to 
introduce a positive statement that is contrasted with a pre- 
ceding negative statement. In translating from English into 
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Spanish, never translate but by sino unless (1) it is preceded 
by a negative, and (2) unless it means but rather or but on the 
“contrary. 

7. In Spanish-speaking countries the primer piso corre- 
sponds to what we usually call the second story. 

8. vamos a llenar de aves. See Letter VI, note 21, and note 
28 on page 6. ; 
9. en cuanto tomemos posesi6n: as soon as we take possession. 

See Letter II, note 20. 

10. que .. . disposici6n: which I forthwith have the pleasure 
of putting at your disposal. A Spanish-speaking person hardly — 
ever mentions his house without using some such courteous 
formula as this. 

11. aunque no sea: although it may not be. Aunque is 
followed by the subjunctive unless the clause it introduces 
States a fact. Compare: Iré aunque llueva; I shall go even 
if it rains ; and Fut aunque lovia; I went although it was raining. 

12. In letter writing it is very common to omit gue. The 
student is advised, however, not to omit it except in those 
phrases for which he finds a model. 


VIII 
CONTESTACION A LA ANTERIOR 


Ponce, Puerto Rico. 
18 de nov‘ ' de 19—. 
Apreciable amigo : 

Gran placer me ha causado su grata, con la noticia de la 
compra de la casa de campo, que deseo disfrute*? por 
muchos afios en compajiia de su esposa y de sus hijos. 

Muchas veces habia pensado yo hacer lo mismo,’ y hasta 
habfa examinado los planos de algunas lindas casitas 
situadas en los suburbios de la ciudad, bien distribuidas 
en el interior, a distancia conveniente de los trenes y 
tranvias, con buena vista y llenas de comodidades; pero 
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cada vez que he estado a punto de firmar el contrato, 
pagando una pequefia suma por adelantado, he cambiado 
de modo de pensar ‘ y he abandonado el proyecto. Siendo 
soltero como soy, ¢para qué quiero la casa? Lo mejor ° 
es vivir en una casa de huéspedes o en una fonda, sin 
quebraderos de cabeza, dispuesto a marcharme a otra 
parte cuando no me traten ® bien, sin compromisos con 
agentes de propiedades risticas y urbanas, ni con nadie.’ 

Ha hecho V. muy bien; su caso es distinto del mio; 
V. est& casado y puede gozar con su familia de® la casa, 
cuidandola y mejorandola para que sus descendientes la 
disfruten ® mas tarde. 

DeseAndole prosperidad y salud y con recuerdos a todos, 
queda suyo como siempre, 

FERNANDO !° 


1. nov’ = noviembre. The names of months are seldom 
abbreviated in Spanish. Those most frequently abbreviated, 
besides noviembre, are septiembre (sept.?) and diciembre (dic.*). 

2. deseo disfrute. The subjunctive is used after expressions 
of desire. For the omission of gue, see Letter VII, note 12. 

3. lo mismo: the same thing. The neuter article /o is used 
with the masculine form of an adjective to give the idea of 
thing. 

4. he... pensar: I have changed in manner of thinking ; 
i.e., | have changed my mind. 

5. Lo mejor: the best thing. See above, note 3. 

6. traten. See Letter II, note 20. 

7. ni con nadie: or with any one. Spanish does not use such 
words as alguien, algo, etc., in negative clauses; instead it uses 
the corresponding negatives, nadie, nada, etc., which usually 
have to be translated as any one, anything, etc. 

8. de depends on gozar. Gozar de means to enjoy. 

9. disfruten. The subjunctive is used after conjunctions 
denoting purpose. 

10. Fernando is the subject of queda in the last line of the 
letter. 
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IX 
TEMPORADA DE DESCANSO 


Palma! de Mallorca, 15 de octubre de 19—. 
Querido amigo: 


Aqui me tiene V. en la Isla Dorada, dispuesto a olvidar, 
durante un par de meses al menos, los ferrocarriles aéreos 
y los subterraneos, el gentio que a la salida de las oficinas 
se precipita para sus casas apifiado en vagones o en tran- 
vias, como sardinas en barril; la prisa de todos los mo- 
mentos, la campanilla del teléfono, el estrépito que aturde 
y le pone a uno los nervios de punta.” En este oasis de 
.la naturaleza, colocado sin duda por la mano de las hadas 
en el mar Mediterrdneo, entre Espajia y la isla de Cerdefia, 
todo es quietud, placidez, encanto para la vista y delicia 
para el espiritu. 

Mallorca debe su fama de hermosa a la montaijia costera. 
La brava sierra que forma la costa es como un gran contra- 
fuerte que corre de noroeste a sudeste, cubriendo la llanura. 
Toda la costa es una maravilla luminosa.. Dirfase* que 
es una isla de piedras preciosas, de esmeraldas, de topacios, 
de rubfes, de amatistas, bafandose al sol en su propia 
sangre, pues el mar aparece como sangre de piedras 
preciosas. 

La vista que se goza desde el estupendo mirador de 
Pollensa, es de aquellas que penetran tan hondo en el 
alma y en los sentidos, que jamas pueden olvidarse. Desde 
alli se contempla la /sla de Oro como una perla entre las 
dos conchas azules del cielo y del mar. 

Es Mallorca una tierra bendita para vivir despacio y 
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moderadamente y para trabajar también despacio y 
moderadamente. Hay quien‘ les llama a los mallor- 
quines,® holgazanes; mas es sin duda porque no padecen 
la febril-ansia del trabajo que podriamos llamar econémico, 
del que ® es como castigo, del que es encarnizada competen- 
cia, del que es causa de las guerras; pero basta ver sus 
campos y las obras de sus artifices, para darse uno cuenta 
de que’ trabajan, y trabajan bien. Trabajan con un 
trabajo que se podria llamar estético. M4s que traba- 
jadores son artesanos, en el m4s puro y noble sentido de 
esta palabra. 

Los mallorquines son mAs industriosos que industriales. 
Grandes industrias de ésas que encierran como en un 
redil a grandes masas de trabajadores, no las hay; ® ni 
hay tampoco esas chimeneas que en otras tierras ensucian 
de trecho en trecho el cielo y la tierra. Una de las in- 
dustrias ms desarrolladas en la isla, es la de® zapateria 
de calzado fino; y se hacen Jabores primorosas en calzado 
de sefioras; pero eso lo hacen artesanos mds que obreros,!® 
o si se quiere “ artistas, y lo hacen individualmente, cada 
uno en su casa. 

Hago punto final,!? pues me est4n esperando para la 
excursion a las cuevas de Art4, otra de las maravillas 
que ha hecho famoso el nombre de Mallorca. 

Reciba V. los mAs cordiales afectos de su amigo que 
siempre le recuerda con agrado, 

MIGvEL UNAMUNO 


_ 1. Palma, the capital of the Balearic Isles (a group of islands 
in the Mediterranean, belonging to Spain), is situated in Ma- 
llorca (called in English Majorca), the largest of those islands. 

2. le pone a uno los nervios de punta: puts for one the nerves 
on end ; i.e., gets on one’s nerves. 
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3. Dirfase: one would say. Contrary to the general rule, a 
pronoun object is sometimes appended to a verb form which 
is not an infinitive, a present participle, or an affirmative impera- 
tive, especially at the beginning of a sentence or clause. The 
student is advised, however, not to use this order unless the 
model letter contains the phrase. 

4. Hay quien: there is he who ; i.e., there are some who. 

5. les llama a los mallorquines. Note the redundant use of 
les. 

6. del que = del trabajo que. 

7. para darse uno cuenta de que: for one to realize that. 
Uno is the subject of darse. 

8. no las hay: there 1s none. Las refers to industrias. 

9. la de: that of. 

10. eso lo hacen artesanos mfs que obreros: artisans, rather 
ee workmen, do that. Lo is here redundant, merely repeating 

e€ eso. 

11. si se quiere: if you please. 

12. Hago punto final: I make (a) period ; i.e., I must close. 


Xx 
LA PRIMERA NEVADA 


Madrid, 9 de enero de 19—. 
Apreciado Sr. : 


Hoy ha cafdo la primera nevada del invierno, con la 
circunstancia de venir acompafiada de granizo. Mientras 
escribo, estoy oyendo el golpe seco que produce el granizo 
al dar ! contra los cristales de la ventana. 

¢Le extrafia a V. que nieve? en Madrid? La mayoria 
de la gente de los Estados Unidos cree que en Madrid 
hace calor todo el afio. Esto* es un error. Exceptuando 
el sud de Espafia, en el resto el invierno es tan riguroso 
como en Nueva York. Por lo demas, el clima de la corte ‘ 
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en el invierno, tiene de temible el viento del Guadarrama,°® 
del que se dice que no apaga un candil, pero mata a un 
hombre. En esta época del afio es preciso andar con 
mucho tiento para no coger una pulmonfa. . 

Aqui, como en Nueva York, se ven las calles y los parques 
cubiertos de una capa de nieve; aquf, como allf, se pone ® 
el suelo resbaladizo y hay que andar con cuidado,’ para 
no caerse y romperse una pierna o un brazo. Hay que 
decir, sin embargo, que aunque el frio es intenso en el 
invierno, no nieva en Espafia con tanta frecuencia como 
en el norte de los Estados Unidos. | 

Por acostumbrado que uno esté ® a ver nieve, la primera 
nevada produce siempre una extrafia impresién de novedad 
y de infantil alegria. Y sin embargo, no debiera ® ser asi, 
puesto que la nieve es precursora de muchas privaciones y 
de muchos sufrimientos entre los que carecen de pan y de 
albergue. 

Dios haga !° que en obsequio a. esos desgraciados, venga 
la primavera a sonrefrnos muy pronto. 

Siempre suyo, 

ALFONSO 

1. al dar: om striking. 

2. nieve. The subjunctive is used after expressions of 
emotion (joy, sorrow, fear, wonder, etc.). 

3. Esto. The neuter esto is used because the pronoun refers, 
not to a single word, but to the whole of the preceding sentence. 

4. la corte: the court; i.e., Madrid. The capital of Spain 


. often referred to as Ja corte, because it is the official seat of the 
ourt. 

§. tiene de temible el viento del Guadarrama: hes of fearful 
the wind from the Guadarrama ; i.e., has this fearful thing about 
ut, the wind from the Guadarrama (a range of mountains near 
Madrid). 

6. se pone: becomes. 

7. hay que andar con cuidado: you have to go carefully. 
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8. Por . . . esté: however accustomed one may be. The 
subjunctive is used after conjunctive expressions denoting 
concession. . 

9. debiera. See Letter II, note 17. 

10. Dios haga: may God make ; i.e., God grant. The sub- 
junctive is used in independent clauses to express a command 
or earnest desire. 

; 11. venga. The subjunctive is used after expressions of 
esire. 


XI 
MEJORAS URBANAS 


Buenos Aires, 30 de noviembre de 19—. 


Estimado sefior y amigo: 


Le envio por este mismo correo un periddico de ésta! 
para que vea ? las mejoras que se estan proyectando llevar 
a cabo.* Se trata de‘ construir una nueva avenida, 
mucho més hermosa que la de Sarmiento, un nuevo parque 
y nuevas lineas de tranvias y trenes urbanos. Como 
ver, el proyecto esta ya aprobado ® y sdlo falta ® que se 
proporcionen ’ fondos para empezar las obras. 

La nueva avenida partira de la plaza de Moncayo, y 
terminaré en el Hipédromo. Las casas ser4n todas de 
piedra, de cuatro o cinco pisos, con suntuosa entrada; 
las aceras seran espaciosas y el arroyo de asfalto. A lo 
largo de la avenida se plantardn dos hileras de Arboles, 
no se sabe afin ® de qué clase, pero se cree ® que seran 
pl4tanos o acacias. El alumbrado sera de incandescencia. 
Los faroles que se construyen para este objeto son muy 
sencillos y elegantes. 

El nuevo parque ser4 una verdadera belleza, y se habla 
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de construir un invernadero que contendr4 especies suma- 
mente raras y notables. 

Los bonaerenses estamos, pues, de pl4cemes,’® por tener 
en el municipio empleados que se preocupan por el embelle- 
cimiento de la ciudad. 

Si algGn dia vuelve V. por aquf, ha de sorprenderle lo 
mucho que se ha adelantado " en los Gltimos afios. 

Con recuerdos a su apreciable familia, disponga como 
guste ' de su afmo. amigo, 

EusEBIO CORTES 


1. ésta: this city. See Letter III, note 11. 

2. vea. The subjunctive is used after conjunctions denoting 
purpose. 

3. que se estén proyectando llevar a cabo: which are plan- 
ning to carry themselves to an end ; i.e., which tt 1s planned to 
carry out. 

4. Se trata de: 1t 1s treated of ; i.e., there 1s a plan to. 

5. esté aprobado. Notice that ester is used here, not ser. 
See Letter III, note 16. | 

6. sélo falta: it lacks only ; i.e., the only thing wanting is. 

7. proporcionen. The subjunctive is used after impersonal 
expressions unless they denote certainty. 

8. no se sabe afin: it is not yet known. 

9. se cree: tt is thought. 

10. Los bonaerenses estamos, pues, de plAacemes: we people 
of Buenos Aires are, then, of congratulations ; i.e., to be con- 
gratulated. 

11. hade .. . adelantado: the much that one has progressed 
(i.e., how much progress has been made) cannot but surprise you. 
The neuter article Jo is sometimes used before adjectives in 
either gender or number with the force of how in English. 
Notice also the translation of ha de ; it often has the force of 
cannot but in English. 

12. como guste. See Letter II, note 20. 
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XII 
EN BUSCA DE EMPLEO 


New York, 15 de enero de 19—. 


Sr. D.' Antonio Sanchez, 
San Matias, 79, 
Granada, Espafia. 


Muy Sr. mio, de toda mi consideracién : 


Hace quince dias* me presenté en el despacho de los 
Sres. Artigas y Nogués, para hablar con el apoderado Sr. 
Correa * y entregarle la carta de recomendacién que tuvo 
V. la amabilidad de proporcionarme antes de mi partida. 

Allf me dijeron que el Sr. Correa estaba de viaje por la 
América del Sur, y que probablemente tardaria atin seis 
meses en regresar.* Afiadieron que guardarfan mi nombre 
y direcci6én para el caso de que ° ocurriese alguna vacante; 
pero que al mismo tiempo me aconsejaban que no dejase 
de buscar ® por todas partes hasta encontrar’ algo, por 
poco que fuese,*® pues lo principal ® era estar colocado; !° 
y una vez colocado hacer lo posible™ para mejorar de 
situacién. 

Puse un anuncio en un periddico, solicitando empleo, y 
no recibi la menor respuesta. Miré por toda la prensa, 
indagué, pregunté, contesté anuncios de casas que pedian 
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empleados, y todas mis pesquisas resultaban infructuosas. 
Unos me decian que para alcanzar algo era indispensable 
que adem4s de mi propio idioma, el espafiol, conociese ” 
mas a fondo el inglés; otros me recomendaban que apren- 
diese ® estenograffa y mecanografia. Quien“ pretendia 
desanimarme, asegurando que por mucho que hiciese™ 
me seria casi imposible alcanzar algo, por ser cada vez 
mayor el ntimero '* de los que "’ solicitan empleo; quien, 
por el contrario, me infundia valor diciendo que siempre 
hacen falta en los negocios personas !® que adem4s de conocer 
dos 0 tres idiomas, posean '* aquellos conocimientos gene- 
rales que se adquieren en los colegios y que son hoy dia tan 
necesarios para alcanzar buenos resultados en las trans- 
acciones. 

La verdad es que yo no me daba por vencido.” Te- 
niendo presentes # los sabios consejos que V. me inculcé 
antes de partir para ésta,” no cesaba de formar mis planes 
en. busca de la colocacién ansiada. Redacté otro anuncio, 
que se insert6 al mismo tiempo en un peridédico de caracter 
general y en otro dedicado a asuntos de comercio. Esta 
vez la suerte me favorecid con una respuesta de una casa 
exportadora, para que me presentase * a las diez de la 
mafiana siguiente al jefe de la secci6én espafiola.™ 

Result6é ser éste 7° un sefor peruano de car4cter muy 
sociable y simp&tico. Después de hacerme varias pre- 
guntas sobre mi experiencia en los negocios mientras vivi 
en Espafia, informes ”’ y demas, me dijo francamente que 
al principio no podia ofrecerme un gran empleo; que 
tendria que hacer * un poco de todo: archivar la corres- 
pondencia; extender facturas; algo de tenedurfa de 
libros; escribir alguna que otra carta”? a mano, puesto 
que tengo buena letra; yen fin, cuanto * fuese #! necesario 
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hasta que pudiese * ocuparme definitivamente en aquello 
en que demostrase * mayor aptitud.* 

Ya puede V. figurarse, pues, lo contento*® que estoy, 
si no por la importancia de mi empleo actual, porque al 
menos me encuentro ya en camino de hacer méritos para 
ascender. Entro en el despacho a las ocho de la mafiana, 
hasta las doce. Me dan una hora para el almuerzo; 
regreso a la una y trabajo hasta las cinco. Por la noche 
me dedico a estudiar el inglés con la mayor asiduidad; y 
dentro de poco ** espero poderle dar a V. noticias que le 
probaran cuanto he agradecido el interés que V. se ha 
tomado *? por mi y lo mucho que aprecio sus buenos 
consejos. 

Créame, distinguido Sr., muy atento y reconocido 

5. 5;, 
JUAN OLIVERA 


1. See note 8 on page 5. 

2. Hace quince dias: if makes two weeks ; i.e., two weeks 
ago. See Letter V, note 23. © 

3. Sr. Correa. Sr. is usually preceded by the definite article. 
The latter is always omitted, however, when Sr. is used in di- 
rect address, and it is often omitted when (as here) Sr. is in 
apposition with another noun. 

4. tardarfa afin seis meses en regresar: he would still be 
slow six months in coming back ; i.e., 1t would still be six months 
before he came back. 

6. para el caso de que: in case. This is a conjunctive ex- 
pression denoting supposition, and therefore requires the sub- 
junctive. 

6. que no dejase de buscar: that I should not cease seeking. 
The subjunctive is used after expressions of command. 

7. hasta encontrar: until finding ; i.e., until I found. 

8. por poco que fuese: however small it might be. The sub- 
junctive is used after conjunctive expressions denoting con- 
cession. 

9. lo principal: the principal thing. See Letter VIII, note 3. 
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10. estar colocado. Notice that estar is here used, not ser. 
See Letter ITI, note 16. 

11. lo posible: what is possible. Lo with an adjective or 
past participle may often be best translated by using the words 
what is, what was, what has, etc. 

12. conociese. The subjunctive is used after impersonal 
expressions unless they denote certainty. 

13. aprendiese. See above, note 6. 

14. Quien . . ., quien . . . with singular verbs is equivalent 
to the English some . . ., some . . . with plural verbs. 

16. por mucho que hiciese: however much I might do. See 
above, note 8. 

16. por... nGmero: on account of being each time greater 
the number ; i.e., because the number was every day greater. 

17. los que: those who. 

18. hacen falta personas: persons make need ; i.€., persons 
are needed. 

19. posean. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 

20. yo... vencido: I did not give myself for vanquished ; 
i.e., I didn’t give up. 

21. Teniendo presentes: having present ; i.e., remembering. 

22. ésta. See Letter III, note 11. 

23. para que me presentase: . that I should present myself. 
The subjunctive is used after conjunctions denoting purpose. 

24. espafiola. Note that proper adjectives are not written 
with capitals. A 

26. Result6 ser éste: the laiter turned out to be. Este and 
aquél are often used in the sense of the latter and the former 
respectively. 

26. simpftico does not here mean sympathetic, but nice. 
The phrase es muy simpdtico (he’s very nice) is very often heard 
in Spanish-speaking countries. 

27. informes, like experiencia in the preceding line, is the 
object of the preposition sobre. 

28. tendria que hacer: J should have to do. 

29. alguna que otra carta: an occasional letter. 

30. cuanto: all that which ; i.e., everything that. Cuanto isa 
compound relative, i.e., it includes its own antecedent. 

31. fuese. The subjunctive is used in relative clauses which 
refer to an indefinite antecedent. 

$2. hasta que pudiese. See Letter IT, note 20. 
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33. en que demostrase: in which I might show. See above, 
note 31. 

34. mayor aptitud: greater aptitude. In English it would | 
be more natural to say the greatest aptitude. . 

35. lo contento: how happy. See Letter XI, note 11. 

36. dentro de poco: within a little (time). 

37. V. se ha tomado. Se is a dative of interest, meaning 
here for yourself. Do not translate it. 


XIII 


CIRCULAR ANUNCIANDO.LA FUNDACION DE 
UNA SOCIEDAD 


Madrid, Espafia, 20 de marzo de 19—. 


Sres. Dodero y Cia.,! 
Calabazas, 709, 
Valencia, Espaiia. 


Muy Sres. nuestros : 


Tenemos el gusto de manifestarles que en virtud de 
escritura ptblica otorgada ante el Notario de ésta, D. 
Leén Flérez, con fecha de hoy, hemos fundado una sociedad 
mercantil colectiva, que girar4 bajo la raz6n social de 


Ruiz, SANTOS y MARTINEZ 


con residencia en esta plaza, para dedicarse a negocios de 
comisién y representacién de toda clase de articulos, especial- 
mente los siguientes : mAquinas agricolas e industriales, ma- 
teriales para ferrocarriles, automéviles y coches, y herramien- 
tas y enseres en general para la agricultura y la industria. 

Contando con amplio capital a nuestra disposicién y 
con numerosas relaciones en el comercio, pues cada uno 
de los socios D. Julio Ruiz, D. José Santos y D. Silvestre 
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Martinez se ha dedicado durante muchos afios a esta 
clase de negocios, no dudamos merecer la confianza de 
- Vds. y vernos favorecidos con frecuentes pedidos. 
En espera de sus noticias, quedamos a sus drdenes, 
Attos. y afmos., 
Ruiz, SANTOS y MARTINEZ 


D. Julio Rui : , 
ies, bg, Santos y Moto 
ON eemark Hest, antes Mastin 


D. Silvestre Mar- : Mark. 
tinez firmara Rin, Samos “+ 0 


1. Cfa. is the abbreviation for Compafita. 


XIV 
CONTESTACION A LA ANTERIOR 


Valencia, 24 de marzo de 19—. 


Sres. Ruiz, Santos y Martinez, 

Alcala, 600, 

Madrid. 
Muy Sres. nuestros : 

Poseemos su grata carta circular del 20 del actual,’ en 
la que nos participan la fundacién de una sociedad para 
dedicarse a negocios de comisién y representaci6n, con 
residencia en ésa.” 

Les damos las gracias por su ofrecimiento de servicios, 
que tenemos el gusto de aceptar desde luego; mas antes de 
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entrar en tratos® definitivos desearfamos que tuvieran‘ Vds. 
la amabilidad de escribirnos en detalle acerca de los precios, 
condiciones de envio y de pago, descuentos y dems, en la 
seguridad de que si tales condiciones son satisfactorias nos 
veremos muy honrados en hacer negocios con Vds. 
En espera de sus noticias, quedamos de Vds. 
Attos. y afmos. S. S., 
DovEro y CIA. 


1. del 20 del actual: of the zoth inst. Actual is an adjective 
modifying an understood mes. 

2. ésa: your city. .See Letter III, note 11. 

8. entrar en tratos: entering inio agreements ; i.e., making 
arrangements. 


4. tuvieran. The subjunctive is used after expressions of 
desire. 


XV 
SE ADMITE NUEVO SOCIO 


Rosario, Argentina. 


12 de febrero de 19—. 
Sr. Julio Murature, 


Independencia, 17, 
Presente. 


Muy Sr. mio: 


Tengo la satisfacci6n de participar a V.' que con esta 
fecha he asociado a mis negocios a ? mi antiguo dependiente 
el Sr. Emilio Ortega, que por espacio de veinticinco afios ha 
estado trabajando a mi lado con el mayor celo y actividad. 

A partir desde esta fecha * la nueva casa girar4 bajo la 
raz6n social 

CazON Y ORTEGA 
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Esperando que se serviré V. dispensar‘ a la nueva 
sociedad la misma confianza con que siempre me habia 
favorecido, y rogdndole se sirva tomar ® nota de nuestras 
firmas respectivas, aprovecha esta ocasién para reiterarse 


de V. afmo. S. S., FERNANDO CAZON © 


1. a V. In letters a V. and a VV. are often used instead 
of the conjunctive forms le and les. 

2. This a is the so-called ‘ personal a.’ 

3. A partir desde esta fecha: beginning with this date. 

4. que se servir& V. dispensar: that you will serve yourself 
to give ; i.e., that you will please give. This use of servirse is 
extremely common in letter-wniting. . 

6. roga4ndole se sirva tomar: asking you please to take. 
The subjunctive is used after expressions of entreaty. For the 
omission of que before the subjunctive, see Letter VII, note 12. 

6. Notice that the name is the grammatical subject of 
aprovecha. In Spanish letter-writing the signature is very 
often made the subject of the main verb of the last sentence in 
the letter. 


XVI 
RETIRO DE UN SOCIO 


Barranquilla, Colombia. 
15 de mayo de 19—. 
Sres. Rodrigo y Casares, 
Calle Real, 18, 
Bogot4, Colombia. 


Muy Sres. nuestros : 


Tenemos el gusto de anunciar a Vds. por medio de la 
presente, que deseando nuestro socio el Sr. Per6é abandonar 
los negocios para atender al restablecimiento de su que- 
brantada salud, se separa de esta sociedad a partir de este 
dia, sin que esa separacién implique ! cambio alguno en la 
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marcha de nuestras operaciones, puesto que continuaremos 
girando en el mismo ramo y con el mismo capital primitivo. 

Les suplicamos, por consiguiente, que se sirvan ? otor- 
garnos la misma confianza que en el pasado, y nosotros 
por nuestra parte continuaremos haciendo lo posible * 
para seguir mereciéndola. 

Sirvanse aceptar,* con la expresi6n de nuestra con- 
sideracién mAs distinguida, las gracias anticipadas de sus 

Attos. S. S., 
Mo.Lina, Rica y Cia. 


1. sin que implique. See Letter II, note 20. 

2. sirvan. The subjunctive is used after expressions of 
entreaty. 

3. lo posible: what ts possible. See Letter XII, note 11. 

4. Sirvanse aceptar: serve yourselves to accept; i.e., please 
accept. The subject of sfrvanse is an understood Vds. 


XVII 
CAMBIO DE DIRECCION 


Iquique, Chile, 3 de junio de 19—. 
Sr. Alberto Higgins, 
Independencia, 320, 
Presente. 


Muy Sr. nuestro: 


Tenemos el] gusto de informar a V. que desde el 15 del 
cte.! nuestros almacenes y despacho quedar4n instalados ” 
en la calle de la Independencia Nam. 43. 

El nuevo y espacioso local nos permitiraé atender con 
mayor prontitud al despacho de los pedidos con que se 
nos honre,* y al mismo tiempo extender nuestras opera- 
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ciones, dentro del método 4 y de la clasificacién sistem4tica 
que requiere toda casa bien organizada. 

Dandole por anticipado las gracias por sus nuevos 
pedidos, que despacharemos, como de costumbre, con la 
mayor exactitud, nos repetimos de V. 

Afmos. y S. S., 
Hijos DE G.° CorrEA ° 


1. e116 del cte.: the 15th inst. The abbreviation cte. stands for 
corriente, which is here an adjective modifying an understood mes. 

2. quedarfn instalados: will remain installed ; i.e., will be in- 
stalled. Quedar is often used in this way as a substitute for estar. 

3. con que se nos honre: with which one may honor us; 
i.e., with which we may be honored. The subjunctive is used 
in relative clauses which refer to an indefinite antecedent. 

4. dentro del método: within the method ; i.e., with the method. 

6. In reading Spanish addresses aloud, it sounds unnatural 
to use the English alphabet. The Spanish alphabet is here given 
for reference: a, be, ce, che, de, e, efe, ge, hache, 1, jota, ka, ele, elle, 
eme, ene, ene, 0, pe, cu, ere, erre, ese, te, u, ve, equis, ye, zeta. 

6. Hijos de G. Correa: G. Correa’s Sons. 


XVIII 
DISOLUCION DE SOCIEDAD 


Buenos Aires, 12 de octubre de 19—. 
Sr. Antonio Laguardia, 
Rivadavia, 17, 
Presente. 
Muy Sr. nuestro: 
Tenemos el gusto de anunciar a V. que la sociedad 


Villegas, Ramos y Sobrino! ha quedado disuelta? con 
fecha de hoy, de comfin acuerdo entre los socios, en virtud 
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de escritura p&blica otorgada ante el Notario de ésta, 
D. Julio Casades. 

Se ha hecho cargo del activo y del pasivo de la sociedad 
D. Antonio Mena, quien llevar a cabo la liquidacién de la 
misma. | | 

Dandole las gracias por la confianza que se ha servido 
dispensarnos* durante el curso de nuestras operaciones, 
y refriéndonos a la circular adjunta, quedamos 

Attos. y afmos., 
VILLEGAS, RAMOS Y SOBRINO 


Buenos Aires, 12 de octubre de 19—. 
Muy Sr. mfo: 4 


Me es grato ® manifestar a V. que en esta fecha me hago 
cargo del activo y del pasivo de la extinta sociedad Villegas, 
Ramos y Sobrino, y que continuaré dedicandome al mismo 
ramo de negocios, bajo mi propio nombre, estampado al 
pie de la presente. 

En espera de merecerle ® la misma confianza que mis 


predecesores, 
Quedo afmo. S. S., 
ANTONIO MENA 


1. Sobrino is not a proper noun; see the vocabulary. 

2. ha quedado disuelta. See Letter XVII, note 2. 

' 3. que se ha servido dispensarnos: which you have served 
yourself to show us ; i.e., which you have been pleased to show us. 

4. This letter is of course the circular adjunta referred to 
above. : 

5. Mees grato: J am pleased. 

6. de merecerle: of deserving from you; i.e., of enjoying. 
Le is a dative. In Spanish the dative pronouns, or nouns 
with a, often have the force of English from with a pronoun 
or noun. 
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XIX 


SE PIDEN INFORMES 


New York, 4 de abril de 19—. 
Banco del Ecuador, 
Plaza Mayor, 3, 
Guayaquil, Ecuador. 


Muy Sres. nuestros : 


El Sr. Ramén Soriano, de ésa,! nos ha escrito manifestando 
deseos de hacer negocios con nosotros como agente, sobre 
la base de que le concedamos? cierto crédito;® y nos 
da el nombre de ese Banco‘ para que tomemos ° los in- 
formes necesarios. 

Desearfamos, por tanto, saber, cudntos afios lleva de 
establecido dicho Sr.;° si satisface puntualmente sus 
deudas, a su vencimiento; si es-persona activa, que goza 
de reputaci6én y solvencia; y, en fin, cul es el crédito 
maximo que en concepto de Vds. podria concedérsele. 

DAndoles las gracias anticipadamente por estos informes, 
que recibiremos’ con la mis estricta reserva, y ponién- 
donos a la reciproca,* quedamos 

Attos. y afmos., 
Brown & Co. 


1. ésa. See Letter III, note 11. 

2. concedamos. The subjunctive is used after conjunctive 
expressions denoting supposition. 

3. cierto crédito: a certain amount of credit. 

4. ese Banco: your Bank. Ese and its various forms often 
have the sense of your. 

5. tomemos. The subjunctive is used after conjunctions 
denoting purpose. 
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6. cufmtos ... Sr.: how many years the said gentleman 
carries of having been established ; i.e., how many years he has 
been established. 

7. que recibiremos: which we shall receive; i.e., which we 
shall treat. 

8. poniéndonos a la recfproca: placing ourselves in the 
reciprocal (manner) ; i.e., being ready to rectprocate your favors. 
In the Spanish phrase, the word manera is understood before 
the adjective rect proca. 


XX 


SE DAN BUENOS INFORMES 
_ Guayaquil, Ecuador, 20 de abril de 19—. 


Messrs. Brown & Co., 
93 Wall St., 
New York.! 


Muy Sres. nuestros : 


En contestacién a su grata? del 4 del actual, debemos 
manifestarles que la persona a que en ella se refieren esta 
establecida desde hace veinte afios;* que salda con pun- 
tualidad sus cuentas; que es persona activa, solvente, 
que goza de gran reputacién,* y que, en una palabra, 
puede concedérsele un crédito ilimitado. 

Damos los informes anteriores sin la menor responsabili- 
dad por nuestra parte, en la confianza de que los acoger4n 
con la mayor reserva. 

Attos. y afmos., 
BANCO DEL ECUADOR 
pp.’ 
DomiInco Mata 
Presidente 
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1. Notice the English form of the address. The writer of 
the letter has evidently taken it verbatim from the letterhead 
of Brown & Co. This seems natural, and the student is ad- 
vised to adopt the principle of using English addresses for 
United States firms, and Spanish addresses for Spanish or 
Spanish-American firms (see Exercise 12, note 1). It must be 
said, however, that many Spanish-speaking letter-writers would 
write the above address as follows: Sres. Brown y Cta.; Wall, 
93; Nueva York, E. U. (the abbreviation for Estados Unidos). 

2. su grata: your favor. Grata is here an adjective, modify- 
ing an understood caria. 

3. esté .. . aiios: is established since tt makes twenty years ; 
i.e., has been established for twenty years. To denote an act or 
state that has continued from the past into the present, the pres- 
ent tense is used in Spanish, while English requires the perfect. 

4. gran reputaci6n: an excellent reputation. 

5. pp. = por poder: by power (of attorney). This abbrevia- 
tion is used only when a person has power of attorney to act 
for another. 


XXI 
SE DAN INFORMES EVASIVOS 


Caracas (Venezuela).! 
30 de mayo de 19—. 
Banco del Plata,” 
Victoria, 333, 
Buenos Aires (Argentina). 


Muy Sres. nuestros : 


_ Tenemos al frente * su grata del 8 del que cursa,‘ y en 

contestaci6n sentimos infinito* no poderles dar informes 
precisos acerca de la persona a que en ella hacen referencia, 
por no haber tenido jam4s ocasién de hacer negocios con 
dicho sejfior. 
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Podemos decir, sin embargo, que si hemos de dar ® 


crédito a ciertos rumores, parece que la persona de que se 
trata’ se ha lanzado a especulaciones arriesgadas, que no 
estan en proporcién de los medios de que dispone. Tam- 
bién nos aseguran que en sus pagos no es todo lo puntual 
que fuera de desear:*® de manera que no sabemos hasta 
qué punto ® seria prudente aceptar sus pedidos. 

Decimos lo que precede salvando nuestra responsabili- 
dad,'° ya que, repetimos, jam4s hemos podido comprobarlo 
por la propia experiencia. 

Aprovechamos esta ocasién para ofrecernos de Vds. 

Attos. y S. S., 
Lopez y RopRIGUEZ 


1. When the address of a Spanish letter contains the name 
of a city followed by the name of a country, the name of the 
country is often written between parentheses. In this case no 
comma is used after the name of the city. 

2. Banco del Plata. The River Plate, on which Buenos 
Aires is situated, is called in Spanish el Plata or el Rio de la 
Plata. 

3. Tenemos al frente: we have before us. 

4. del 8 del que cursa: of the 8 of the (month) whichis pass- 
ing ; 1.e., of the 8th inst. 

5. sentimos infinito: we are very sorry. Sentir often means 
to be sorry. | 

6. si hemos de dar: if we are to give. 

7. la persona de que se trata: the person under consideration. 

8. todo lo puntual que fuera de desear: all the punctual 
which might be to desire; i.e., as punctual as might be desired. 
Notice the idiomatic use of lo. Fuera is subjunctive because 
it is in a relative clause referring to an indefinite antecedent. 

9. hasta qué punto: up to what point; i.e., how far. 

10. salvando nuestra responsabilidad: making an exception 
of our responsibility ; i.e., without taking any responsibility. 
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XXII 


SE DAN MALOS INFORMES 
Cartagena, Colombia, 21 de abril de 19—. 


Messrs. Pearson & Co., 
1789 State St., 
Chicago, Ill., U.S. A. 


Muy Sres. nuestros : 


En respuesta a su grata del 30 del ppdo.,? sentimos 
manifestarles que la casa de la cual nos piden informes 
no puede considerarse como de primer orden. El capital 
con que cuenta * es escaso, y la administracién de negocios 
de la compafifa deja mucho que desear,* siendo una de 
las principales causas, las desavenencias® que ocurren 
entre los socios. 

Uno de ellos, el Sr. Rubio, pertenecié a la extinta sociedad 
“Rubio, Pérez y Artigas,’’ que realizé desastrosos negocios 
hace dos afios, liquidando con un capital insignificante. 
Los otros socios distan mucho de merecer entera confianza. 
Puede decirse,® en fin, que la casa de que se trata, puede 
clasificarse entre las dudosas. 

En espera de que recibiran los informes anteriores con 
la mas estricta reserva, y sin la menor responsabilidad 
por nuestra parte, quedamos de Vds. 

Attos. y S. S., 
CaicEDO HERMANOS 


1. See Letter XX, note 1. 

2. del 30 del ppdo.: of the 30 of the next passed (month) ; 
i.e., of the 30th ult. Ppdo. = préximo pasado. 

3. con que cuenta: on which it counts ; i.e., at its disposal. 


CARTAS COMERCIALES 49 


4. deja mucho que desear: leaves much to be desired. 
6. las desavenencias is the subject of siendo. 
6. Puede decirse: 1¢ may be said. 


XXITI 


CARTA DE RECOMENDACION EN FAVOR DEL 
JEFE DE UNA CASA 


Boston, 25 de agosto de 19—. 
Sr. Andrés Corzuelo, 
Miranda, 27, 
Colén, Panama. 


Muy Sr. mio: 


Uno de estos dias recibira V. la visita de Mr. L. Wilson, 
Gerente de la casa “ Wilson, Drake and Company,” quien 
permanecera unos dias en ésa, de paso para! varias re- 
piblicas sudamericanas. 

Mr. Wilson emprende este viaje tanto para recreo como 
para negocios; y espero de la amabilidad de V. que? 
har4 lo posible * para facilitarle cuantos detalles necesite ‘ 
a fin de que su viaje le resulte ° tan agradable como Gtil. 

Debo hacer constar ® para su gobierno, que dicho Mr. 
Wilson es persona seria y respetable, de gran cultura, que 
ha desempefiado elevados cargos en la banca y en la poli- 
tica. A pesar de su elevada posici6n social, es de caracter 
sencillo, afable, y tan sumamente llano y simpAtico,’ que 
se hace apreciar por cuantos § tienen la suerte de tratarle. 

D4andole las gracias por anticipado por las atenciones 
que se sirva dispensar ® a Mr. Wilson, quedo de V. 

Atto. y afmo., 
JamMES DUNCAN 


» 
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. de paso para: on the way to. 
. espero... que: I hope you will be so kind as to. 
. lo posible: what is possible ; i.e., all that is posstble. 
. cuantos detalles necesite: all the details that he may need. 
See Letter XII, notes 30 and 31. 

6. resulte. The subjunctive is used after conjunctions 
denoting purpose. 

6. Debo hacer constar: IJ should cause to be recorded ; i.€., 
I must explain. 

7. tan sumamente Ilano y simpf&tico: so very nice and un- 
affected. See Letter XII, note 26. 

8. se hace apreciar por cuantos: he makes himself liked by 
all who. 

9. que se sirva dispensar: which you may be so kind as to 
show. The subjunctive is used in relative clauses which refer 
to an indefinite antecedent. 
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XXIV 


CARTA DE RECOMENDACION EN FAVOR DE 
UN AGENTE 


Habana, 7 de junio de 19—. 
Mr. John Smith, 
445 Fifth Avenue, 
New York. 


Muy Sr. mio: 


EI portador de la presente, mi estimado amigo Sr. Arturo 
Viada, pasa a Nueva York con intencién de visitar algunas 
casas de comercio, a fin de ver si le es posible hacer arreglos 
para establecer una agencia en ésta, para la importacién 
de articulos norteamericanos. 

Mucho le agradeceré a V. cuanto haga! por dicho sefior, 
proporcionandole los datos que necesite? para su objeto, 
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e ilustrandole con sus indicaciones, del mismo modo que 
lo hiciera * por mi mismo. 
_ Dandole por adelantado las gracias por su atencién, me 
reitero de V. como siempre 
| S. S. S. y amigo, 
Luis SOLA 


i. le agradeceré a V. cuanto haga: I shali thank you for all 
that you may do. Notice that agradecer means to thank for, 
and takes in Spanish a direct object denoting the thing ‘for 
which one is thankful, and an indirect object denoting the person 
to whom one is thankful. For the subjunctive haga, see Letter 
XII, notes 30 and 3r. 

2. necesite. The subjunctive is used in relative clauses 
which refer to-an indefinite antecedent. . 

3. del mismo modo que lo hiciera: in the same way that you 
would do it ; i.e., just as you would do (if you were doing it for 
me). For the subjunctive hictera, see Letter II, note 17. 


XXV 


OFERTA DE ARTICULOS 
Sevilla, Espafia, 31 de enero de 19—. 


Sres. Benavides Hermanos, 


Obispo, 73, 
Habana, Cuba. 


Muy Sres. mfos: 


Por indicacién de nuestro comin amigo el Sr. Alberto 
Pizarro, me! tomo la libertad de enviarle por separado un 
ejemplar del cat4logo de articulos que elaboramos para la 
exportaci6n, con los precios y descuentos respectivos para 
venta al por mayor. 
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Una simple ojeada bastar4 para convencerle de lo médico * 
de esos precios; y para que puedan® Vds. convencerse 
asimismo de la excelente calidad de nuestros productos, 
tengo el gusto de remitirles al mismo tiempo, franco de 
porte,‘ una cajita con una pequefia coleccién de muestras. 

En la confianza de recibir noticias de Vds. junto con un 
pedido, aprovecho esta ocasién para ofrecerme | 

Atto. y afmo., 
PEDRO VIA 


1. me is here a dative of interest. Do not translate it. 

2. lo médico: the moderateness. See note 11 On page s. 

8. puedan. The subjunctive is used after conjunctions 
denoting purpose. 

4. franco de porte: free of carriage ; i.e., prepaid. 


XXVI 
RESPUESTA A UNA PROPOSICION 


Panama, 2 de marzo de 1g—. 


Messrs. Brown and White, 
913 Broadway, 
New York. 


Muy Sres. mios : 


Tengo al frente’ su grata del 20 Giltimo,? del contenido 
de la cual he tomado debida nota. 

Es muy cierto que he llevado a cabo? ventas impor- 
tantes de sus articulos durante el afio pasado, tanto 4 
porque van siendo ya més conocidos,® como porque jams 
pierdo ocasién * de activar la propaganda para buscarles 
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la mayor salida posible, pues tengo el mayor gusto en 
servir los intereses de amigos tan antiguos como Vds. 
Espero que las ventas continuaran aumentando este afio, 
y que estaré en condiciones de enviarles 7 muy frecuentes 
e importantes pedidos. 

En cuanto a la proposicién que tienen Vds. la amabilidad 
de hacerme, de enviarme artfculos en consignacién, no me 
inclino a creer que este arreglo pudiera convenir® ni a 
Vds. ni a mi. Conozco tan bien las necesidades de este 
mercado, que me hallo siempre en condiciones de enviarles 
pedidos por lo que ® puede hallar facil salida, antes de que 
se me acaben las existencias.'° Es posible que mas tarde 
pueda" recibir en consignacién otros articulos que me 
hagan falta.!? 

Dandoles de todas maneras las mAs expresivas gracias 
por su oferta, me repito como siempre 

S. S. y amigo, 
ANDRES SALAZAR 


1. Tengo al frente: I have before me. 

2. del 20 Gitimo: of the 2oth ult. 

3. he llevado a cabo: I have carried to an end ; i.e., I have 
put through. 

4 tanto...,como...: both...,and... 

5. van siendo ya mfs conocidos: they are now going on 
being better known ; i.e., they are becoming better known. 

6. jam&s pierdo ocasién: I mever lose an opportunity. In 
negative sentences Spanish often omits the indefinite article 
before an object. 

7. en condiciones de enviarles: im conditions of sending 
you ; i.e., in a position to send you. 

8. pudiera convenir: could be advantageous (if we should 
make it). See Letter II, note 17. 

9. por lo que: for what. 

10. antes . . . existencias: before my stocks are exhausted. 
See Letter II, note 20. 
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- 11. pueda. The subjunctive is used after impersonal ex- 
pressions which do not denote certainty. ; 

12. que me hagan falta: which may make lack to me; 1.€., 
which I may need. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 


XXVIII 
SOLICITUD PARA REPRESENTAR UNA CASA 


La Paz, Bolivia, 11 de noviembre de 1r9—. 


Messrs. Robinson and Sons, 

21 West 33d St., 

New York. 
Muy Sres. mfos : 

La preferencia de? que aqui gozan los productos ? norte- 
americanos que Vds. fabrican y el aumento que su * con- 
sumo podria facilmente obtener si hubiese ‘ una persona 
que se ocupase en * hacer propaganda de ellos, me inducen 
a ofrecer a Vds. mis servicios como agente o representante. 

Estoy establecido desde hace veinte. ajios,® y tengo 
relaciones con algunas de las principales casas de Europa, 
con las que he hecho muy importantes negocios. Conozco 
muy bien el pafs, donde cuento numerosas amistades, y 
mi larga experiencia me ha puesto en condiciones de ha- 
liarme al corriente de las necesidades del mercado y de los 
medios m4s rApidos y eficaces para surtirlas. 

Al pie de la presente hallaran los nombres de dos casas 
que pueden dar informes acerca de mf, y si éstos resultan 
satisfactorios para Vds., como es de esperar,’ conffo en 
que ® me honrarn con la representacién de sus productos, 
indicandome desde luego las condiciones bajo las cuales 
tendré que desempefiar mi cargo de representante. 
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En espera de sus noticias, me ofrezco de Vds. 
Atto. y afmo., 
ALBERTO DE LA GUARDA 


Informes: Jean Courbet, Place de l’Opéra, 54, Paris. 
Jackson Bros., 89 Trafalgar Square, Londres. 


1. de is here not to be translated. Gozar de means to enjoy 

2. los productos is the subject of gozan. The student should 
always bear in mind that the subject very frequently follows 
the verb in Spanish. 

3. su: their (referring to productos). 

4. sihubiese : if there were. The imperfect subjunctive (either 
form) is used in the zf-clause of a condition contrary to fact. 

5. que se ocupase en: who occupied himself in. The sub- 
junctive is used in relative clauses which refer to an indefinite 
antecedent. 


6. Estoy . . . aiios: I have been established for twenty years. 
See Letter XX, note 3. 


7. es de esperar: i is to hope ; 1.¢e., tt ts to be hoped. 
8. confio en que: I trust in (the fact) that ; i.e., I trust that. 


XXVIII 
ACEPTACION DE REPRESENTANTE 


(CONTESTACION A LA ANTERIOR) 


New York, 10 de diciembre de 19—. 


Sr. Alberto de la Guarda, 
Sucre, 413, 
La Paz, Bolivia. 
Muy Sr. nuestro : 


En contestacién a su grata del 11 del ppdo., tenemos 
el gusto de manifestarle que aceptamos con el mayor placer 
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la proposicién que en ella nos hace,' de representar nuestra 
casa en ésa. 

A fin de que pueda? V. dar comienzo desde luego a sus 
tareas de representante, le enviamos por separado catélogos 
de nuestros articulos y una caja de muestras. También 
recibira un ejemplar de clave telegrafica con un centenar 
de impresos en hojas volantes para propaganda. Tan 
luego como la importancia de los pedidos lo justifique,? 
haremos imprimir‘ nuevos cat4logos con el nombre de 
V. estampado, con caracter de representante. 

Estamos dispuestos a concederle un descuento del 3% 
(tres por ciento) sobre los precios de catélogo, en todos 
los pedidos que recibamos*® ya ® directamente de V., ya 
por conducto de otra persona del pais. Los gastos de 
franqueo y de cables corren a nuestro cargo. En caso de 
quiebra de alguna de las casas con las que tengamos ne- 
gocios pendientes por mediacién de V., se entiende que 
sera V. el encargado de hacer efectivo el saldo.’ 

Las cuentas de comisién se liquidar4n trimestralmente 
O por semestres, a eleccién de V. 

En la confianza de que empezaremos muy pronto im- 
portantes transacciones, quedamos de V. 

Afmos. y S. S., 
ROBINSON AND SONS 


1. nos hace: you make us. Usted is understood. 

2. pueda. The subjunctive is used after conjunctions de- 
noting purpose. 

3. justifique. See Letter IT, note 20. 

4. haremos imprimir: we shall make to print ; i.e., we shall 
have printed. 

5. recibamos. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 

6.5yal..., ya... -: CHR. Org 
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7. sera... saldo: you will be the one charged with making 
effective the balance ; i.e., you will be responsible for the settlement 
of the account. 


XXIX 


ENVIO DE CUENTA CORRIENTE 


New York, 1° de julio,’ de 19—. 

Sr. Antonio Salazar, ; 
Amargura, 3, 

Habana, Cuba. 


Muy Sr. mio: 


Sin ninguna de sus gratas a que referirme,”? tengo el 
gusto de incluir el estado de cuentas del mes ppdo.,? que 
arroja un saldo a mi favor, de $59.38,‘ el cual se servira 
remitir por cheque o giro postal a mi orden, como de 
costumbre. 

Segin vera, le he abonado la partida de $3.25, que por 
error se incluy6 en el dltimo estado de cuentas. 

En espera de su remesa, que confio hallara de conformi- 
dad, quedo de V. 

Atto. y afmo., 
A. B. WHITE 


1. 1° de julio. 1° = primero. The first is the only day of 
the month for which the ordinal is used. 

2. Sin... referirme: without any of your letters to which to 
refer myself ; i.e., not having heard from you lately. Notice 
that in this clause amy is translated by ninguna, not by alguna. 
See Letter VIII, note 7. 

3. del mes ppdo. = del mes préximo pasado: of last month. 

4. $59.38. In reading aloud, say cincuenta y nueve délares, 
lreinta y ocho centavos. 
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XXX 
REMESA DE FONDOS 


(CONTESTACION A LA ANTERIOR) 


Habana (Cuba).! 
10 de julio de 19—. 


Mr. A. B. White, 
20 Fulton Street, 
New York. 


Muy Sr. mfo: — 


Poseo su grata del 1° del actual, incluyendo el estado 
de cuentas a que en la misma se refiere, con un saldo de 
$59.38 a favor de V., que he hallado de conformidad. 

Por consiguiente, tengo el gusto de enviarle adjunta una 
letra a la vista sobre los Sres. Brown & Co., de ésa, por la 
indicada cantidad de $59.38, que una vez? cobrada se 
servira abonarme en cuenta. | 

Uno de estos dias le enviaré otro pedido de libros, in- 
cluyendo un buen nimero de * ejemplares de la Aritmética 
de Andrade, que ha tenido aqui una aceptacién extra- 
ordinaria. 

Sin otro particular, quedo de V. atto. y S. S., 

ANTONIO SALAZAR 


1. For this common practice of placing the name of a coun- 
try between parentheses, see Letter XXI, note 1. 

2. uma vez: once ; i.€., as soon as it ts. 

8. un buen némero de: a good number of ; i.e., quite a few. 
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XXXII 


ENVIO DE UNA LETRA! POR SALDO DE 
CUENTAS 


Lima, Pera, 2 de agosto de 19—. 


Messrs. Robinson & Co., 
10 West 23d St., 
New York. 


Muy Sres. mios : 


Obra en mi poder su grata ? del 1° del ppdo., conteniendo 
estado de cuentas hasta el 30 de junio, con un saldo en mi 
contra,? de $781.54. 

Con el fin de cubrir ese importe, tengo el gusto de en- 
viarles adjunta una primera de cambio‘ sobre la Consoli- 
dated Oil Company, por la expresada cantidad de $781.54, 
que una vez hecha efectiva® se serviran abonar en la 


cuenta de su afmo. 
S253 


ENRIQUE GALLARDO 


1. Letra does not here mean letter. See the vocabulary. 

2. Obra en mi poder su grata: your letter is working in my 
power ; i.e., your letter is at hand. 

3. en mi contra: against me ; i.e., in your favor. 

4. primera de cambio: first of exchange. When a foreign 
merchant settles his account by sending a draft, he often sends, 
by a later mail, a duplicate draft, in order to insure against 
the possible loss of the first. The two drafts are called in 
English first of exchange and second of exchange respectively, 
and in Spanish primera de cambio and segunda de cambio. 

5. una vez hecha efectiva: once made effective ; 1.€., aS soon 
as it is cashed. 
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XXXII 


REQUERIMIENTO DE PAGO 


Chicago, 14 de julio de 19—. 
Sr. Miguel Peralta, 
Soriano, 217, 
Montevideo, Uruguay. 


Muy Sr. mio: 


Sin duda le ha pasado a V. inadvertido! el estado de 
cuentas que tuve el gusto de remitirle con fecha 30 de 
abril ppdo., con un saldo a mi favor de $407.53, que, 
segin convenio, debia V. abonar por medio de letra a la 
vista sobre el Banco Nacional, de ésta. 

Como quiera que? no he recibido ni remesa ni contes- 
taci6n alguna de V., me tomo la libertad de recordarle 
que esa suma ha vencido ya, y que si no recibo el importe 
dentro de corto tiempo, me veré en la precisién de girar 
sobre V. por la expresada suma de $407.53, por medio de 
letra a la vista. 

En la confianza de que su pronta remesa me evitara el 
tener que recurrir * a ese extremo, quedo de V. 

Atento y S. S., 
Louis WESTON 


1. le ha pasado a V. inadvertido: has passed unnoticed for 
you ; i.e., you have overlooked. 

2. Como quiera que: inasmuch as. 

3. me evitaré el tener que recurrir: will prevent for me the 
having to resort to; i.e., will make it unnecessary for me to resort 
bo. 
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XXXIII 
REMESA PARCIAL DE FONDOS 


(CONTESTACION A LA ANTERIOR) 


Montevideo, Uruguay. 
12 de agosto de 19—. 
Mr. Louis Weston, 


197 La Salle St., 
Chicago, Ill., U.S. A. 


Muy Sr. mio: 


Acabo de recibir su grata del 14 de ulio dltimo, e in- 
mediatamente le he env ado el siguiente cablegrama, que 
confirmo: ‘‘Remito doscientos a cuenta. No gire.”! 

En efecto: hallar4 V. adjunto un giro de $200 (oro ameri- 
cano), Naim. 3529, sobre el Banco Nacional de ésa, cantidad 
que una vez cobrada se servira abonarme en cuenta. 

Confio de su amabilidad se servira aceptar? esta suma 
por el momento, a cuenta de los $407.53, y dentro de 
unas * dos semanas prometo enviarle el saldo de $207.53, 
en la misma forma en que lo hago ahora | Por muchos 
que hayan sido mis deseos ‘ de cumplir estrictamente con 
lo convenido,® como acostumbro en mis transacciones, esta 
vez me lo han impedido distintas causas, de las cuales ha sido 
la mas poderosa la quiebra de la casa Ubalde y Compaiiia, 
que se consideraba una de las mas fuertes en esta plaza. 

Esa quiebra me ha impedido realizar mis créditos con 
la prontitud y la regularidad a que estaba acostumbrado, 
y ha ocasionado un verdadero trastorno, no sdélo en mis 
hegocios, sino en el estado general de la plaza, que ha de 
quedar forzosamente alterado ® por algdin tiempo, teniendo 
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en cuenta’ la multitud de intereses que se relacionaban 
con la casa quebrada. 

DAndole las gracias por su condescendencia, y en la 
espera de que ® tendra la bondad de acceder a mi peticién 
de no girar sobre mi, créame reconocido S. S., 

MIGUEL PERALTA 

1. No gire ~ no gire usted. 

2. Conffo .. . aceptar: I trust that of your kindness you will 
serve yourself to accept ; ; 1.e., I hope you will please accept. 

3. dentro de unas: within some ; i.e., in about. 

4. Por... deseos: however many my desires may have 
been ; i.e., however much I may have desired. The subjunctive 
is used after conjunctive phrases denoting concession. 

5. lo convenido: what was agreed upon. See Letter XII, 
note 11. 

6. que... . alterado: which cannot but be necessarily changed. 
_ Ha de often has the force of cannot but in English. For guedar 
in the sense of fo be, see Letter XVII, note 2. 

7. teniendo en cuenta: when one takes into account. 

8. en la espera de que: in the hope of (the fact) that ; i.e., 
an the hope that. 


XXXIV 


REMESA DE GIROS! 


Baltimore, Md. 


g de enero de 19—. 
Banco Nacional, | 


Rivadavia, 172, 
Buenos Aires, Argentina. 
Muy Sres. nuestros : 


Nos es grato incluir dos giros, segin nota al pie, sobre 
ésa,? que tendran la bondad de presentar a la aceptacidn. 
Como quiera que * las casas de los girados gozan de gran 
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reputacién comercial, no dudamos que podran descontar ‘ 
ambos giros sin la menor dificultad, remitiéndonos el pro- 
ducto por medio de letra sobre Nueva York.* 

Sin embargo, en el caso improbable de ® que dichos giros 
no sean’ aceptados, se serviran protestarlos por falta de 
aceptacién, dandonos el oportuno aviso, y haciendo las 
necesarias diligencias para la defensa de nuestros derechos. 

Esperando sus noticias, dispongan de ® sus 

Attos yS. S., 
NEWBERRY Bros. 


Nim. 243, por $2.000.00° oro americano, c/o de?® los 
Sres. Garriga Hnos." Vencimiento 10 de marzo. 
Naim. 576, por $1.200 oro americano, c/o de Juan Suarez. 

Vencimiento 15 de abril. 


1. When. an exporter sells goods to a customer in Spanish 
America, the financial part of the operation is usually per- 
formed through two banks, one in the city of the exporter, the 
other in the customer’s city. The exporter draws upon the 
customer ; that is, makes out a paper, called a draft, asking him 
to pay the amount of the bill at a given time, usually go days 
from date. This draft, with a bill of lading attached, he turns 
over to his bank, which sends the documents to a bank in the 
customer’s city. The latter bank presents the draft to the 
customer for acceptance. If he accepts it, it becomes his promis- 
sory note to pay in the specified time. If he does not accept 
it, he cannot get the bill of lading, and therefore cannot get 
the goods to which the bill of lading entitles its holder. In 
this letter, Newberry Bros. are evidently the exporter’s bank, 
and the Banco Nacional is a bank in the city of the exporter’s 
customers, Garriga Hnos. and Juan Suarez. 

2. sobre ésa: on your city ; i.e., on firms which are estab- 
lished in your city. 

3. Como quiera que: inasmuch as. 

4. As soon as a draft has been accepted, it may be discounted, 
i.e., sold for a slightly smaller sum than its face value to a 
broker who deals in drafts. If the Banco Nacional sells the 
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drafts in question, they will send the proceeds to Newberry 
Bros., who will turn the money over to the exporter. At the 
expiration of the time specified in the drafts, the customers 
will not pay them to the exporter, who has already received 
his money (less a small percentage), but to the broker who holds 
them. The broker will, of course, receive their face value, 
thus making a small profit. 

5. letra sobre Nueva York: draft on New York ; i.e., draft 
on some one in New York. 

6. de is here to be omitted in translation. 

7. sean. The subjunctive is used after conjunctive expres- 
sions denoting supposition. 

8. Esperando sus noticias, dispongan de ...: awaiting 
your news, dispose of . . .; 1.e., hoping to hear from you, we are 
at your service. 

9. $2.000.00. Spanish often uses a period to separate 
thousands and hundreds. . 

10. c/o de = cargo de or a cargo de: to the charge of ; i.e., 
drawn on or simply on. 
11. Hnos. = Hermanos. 


XXXV 
DEVOLUCION DE UNA LETRA NO ACEPTADA 


(CONTESTACION A LA ANTERIOR) 


Buenos Aires, 20 de febrero de r9—. 


Messrs. Newberry Bros., 
145 Charles St., 
Baltimore, Md., U.S. A. 


Muy Sres. nuestros : 


Recibimos a su debido tiempo! la grata de Vds. fecha 9 
del ppdo.,? conteniendo los dos giros Nam. 243, por $2.000, 
y Nam. 576, por $1.200, anotados al pie de la misma. 

Camplenos manifestarles * que la primera de dichas L/,! 
a c/o de los Sres. Garriga Hnos., ha sido ya aceptada ; 
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mas no asi la segunda, a c/o de Juan Sudrez. Al negarse 
a la aceptacién,° el girado se funda en que ° ni ha recibido 
aviso de giro, ni factura. 

Por lo tanto, incluimos la referida L/ junto con el pro- 
testo y la minuta de gastos, por la cantidad de $5.00, que les 
cargamos en cuenta. 

En espera de sus érdenes,’ quedamos 

Attos. y afmos., 
Banco NACIONAL 


1. a su debido tiempo: at its due time ; i.e., in due time. 

2. la grata de Vds. fecha 9 del ppdo.: your favor date 9 of 
the past month ; i.e., your favor of the oth ult. 

3. Caimplenos manifestarles: 7 falls to us to inform you ; 
ie., we have to inform you. For the position of the pronoun, 
see Letter [X, note 3. 

4. L/ is used as an abbreviation both for letra and for letras. 
- 6. Al negarse a la aceptacién: in refusing himself to the 
acceptance ; i.e., in refusing to accept the draft. 

6. se funda en que: justifies himself by (the fact) that. 

7. Notice that 6rdenes here means commands, not com- 
mercial orders. 


XXXVI 


RECLAMACION 


Tegucigalpa, Honduras. 
1° de mayo de 19—. 
Federal Mfg. Company, 
13 Beekman St., 
New York. 


Muy Sres. mios : 


No he acusado a Vds. antes recibo de su grata del 15 del 
ppdo., porque esperaba la llegada del pedido que les hice 
F 
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en la mia del 20 de marzo, el envio del cual me anuncian 
en su citada." 

Los bultos, en efecto, han llegado ya; y después de 
haberlos abierto y examinado el género, he quedado * muy 
desagradablemente sorprendido al hallarlo bastante inferior 
a las muestras que su viajante me ensefié, y al notar que 
los precios de algunos articulos son superiores a los con- 
venidos.? 

En cuanto al envase, tampoco han seguido Vds. mis 
instrucciones al pie de la letra. Les dije que tuvieran 
en cuenta ® que las mercancfas tienen que transportarse 
a veces en acémila, por caminos muy quebrados, bajo los 
rayos de un sol ardiente, expuestas a la intemperie y a 
toda suerte de cambios atmosféricos; por eso los bultos 
de arpillera deben estar cubiertos con tela impermeable, 
con preferencia de® hule. El haber dejado Vds. de? 
seguir esa recomendacién ha sido causa de que los géneros 
contenidos en algunos de los bultos hayan ® llegado ® bastante 
averiados. 

Por consiguiente, siento '° manifestarles que no me es 
posible aceptar la remesa si no me conceden un 30%" de 
descuento sobre el valor total de la factura, después de 
abonarme $50 que he pagado por derechos de aduana y 
gastos de transporte. De no ser asi,! tendré que dejarla 
de cuenta.¥ 

Aguardando su contestacién, quedo atto. y afmo., 

Ropotro Paz 


1. su citada: ‘your aforementioned (letter). Carta is under- 
stood. 

2. quedado. See Letter XVII, note 2. 

3. los convenidos: the (prices) agreed upon. Precios is 
understood. 
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4. al pie de la letra: exactly. 

5. Les dije que tuvieran en cuenta: J told you to take into 
peep The subjunctive is used after expressions of com- 
mand. 

6. con preferencia de: with preference of ; i.c., preferably. 

7. El haber dejado Vds. de: the your having failed to ; i.e., 
your having failed to. 

8. hayan. The subjunctive is used after expressions of 
causing. ‘ 

9. ha sido causa de que los géneros hayan llegado: was the 
cause of the goods arriving. 

10. siento. See Letter XXI, note 5. 

11. 30%. In reading aloud, say éretnta por ctento. 

12. De no ser asf: (in case) of (its) not being thus; i.e., 
otherwise. 

13. dejarla de cuenta: leave it on account ; i.e., leave it (the 
consignment) unpaid for. 


XXXVIT 


RESPUESTA A LA ANTERIOR 


New York, 14 de mayo de 19—. 
Sr. Rodolfo Paz, | 
Victoria, 86, 
Tegucigalpa, Honduras. 


Muy Sr. nuestro : 


En contestacién a su grata del 1° del que cursa, debemos 
manifestarle que nos extrafia sobremanera su contenido. 
No podemos comprender cédmo ha podido V. hallar el 
género en nada! inferior a las muestras de nuestro via- 
jante, puesto que ponemos el mayor cuidado en mandar 
siempre el género exactamente igual a las muestras, pre- 
cisamente con el fin de evitar reclamaciones, que en nada 
benefician a ninguna de las partes contratantes. 
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Con respecto a los precios, son los mismos marcados en 
la copia del pedido que nuestro via;ante dej6é en poder de 
V., una copia del cual incluimos para el caso de que se haya 
extraviado ;? y en lo que toca al envase,’ es la primera vez 
que recibimos una queja de tal] naturaleza, pues la clase 
de:arpiliera que empleamos para cubrir los bultos es de tal 
calidad que no necesita estar cubierta de ningin otro 
material para conservar los géneros en perfecto estado, 
por muchos que sean ‘ los medios de locomocién empleados 
para su transporte, y por muy grandes que sean los cambios 
atmosféricos. 

Confiamos en ® que después de haber pensado V. mejor 
el asunto ® se resolver V. a satisfacer integro el importe 
de la factura por medio de letra a la vista, sega4n convino 
V. con nuestro viajante. En caso contrario, sentimos 
decirle que nos veremos obligados a emplear medidas que 
jam4s han sido de nuestro agrado. 

Entretanto, somos de V. attos. y afmos., 

7 FEDERAL Mrc. Co. 


1. ennada: in anything ; i.e.,im any way. See Letter VIII, 
note 7. 

2. para el caso de que se haya extraviado: im case it has 
been lost. The subjunctive is used after conjunctive expres- 
sions denoting supposition. 

3. en lo que toca al envase: in what touches the packing ; i.e., 
as to the packing. 

4. por muchos que sean: however many may be. The sub- 
junctive is used after conjunctive phrases denoting concession. 

5. en is here not to be translated. Spanish (unlike English) 
usually inserts a preposition before a clause beginning with que, 
if the preceding word or phrase would require the preposition 
before a noun. 

6. después .. . asunto: after you have considered the matter 
better (i.e., more carefully). 
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XXXVITI 


OFERTA DE PRODUCTOS ALIMENTICIOS 


New York, 8 de septiembre de 19—. 


Sr. Gerente del Hotel Imperial, 
Presente. 


Muy Sr. mio: 


Habiendo adquirido la representacién exclusiva para los 
Estados Unidos, de gran ntimero de productos espafioles 
y de las Antillas, tengo el gusto de incluir la lista de los 
mismos, con los precios respectivos, en la confianza de 
que ' me veré honrado con un pedido, por pequefio que sea,” 
por via de ensayo, para que tanto V. como sus parroquianos 
se convenzan * de la superior calidad de los comestibles 
y bebidas procedentes de las casas mas acreditadas de la 
Peninsula, de Méjico, y de las Antillas. 

Todos los pedidos que se reciben para la ciudad, por 
teléfono o por correo, antes de las dos ie la tarde, se en- 
tregan el mismo dia. 

En pedidos de importancia para una sola vez o bien a 
entregar con regularidad semanalmente,‘ mensualmente o 
trimestralmente, estoy dispuesto a conceder un descuento 
mayor o menor segtiin la importancia del pedido. 

Confiando que se decidira V. a probar los incomparables 
productos de las casas que represento, y aguardando sus 
ordenes, 

Quedo de V. atto. y afmo., 
CAYETANO SALVAT 
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PRECIOS CORRIENTES * 


ACEITES y ACEITUNAS 


Aceite de oliva espafiol, finisimo y garantizado abso- 
lutamente puro. Lata de6galones . 

Aceitunas Reinas. Tarrode140nzas. La docena 

Aceitunas rellenas de® anchoas. Delicado aperi- 
tivo. Tarrode2lbs. Ladocena 

Aceitunas negras. Una docena de tarros 

Variantes en vinagre. Una docena de tarros 

Alcaparras en vinagre. Una docena de tarros . 


SARDINAS ¥ ANCHOAS DE ESPANA 


En latas — Precios por docena 


Sardinas sin espina en aceite de oliva . 
Sardinas en salsa de tomate . 
Sardinas en escabeche . 

Anchoas en aceite de oliva 


PESCADOS ESPECIALES DE ESPANA 


En latas — Precios por docena 


Mejillones en aceite . 

Atdan en aceite 

Tyuchas en escabeche cmesreas 
Bacalao de Escocia. Las 25 lbs. 


EMBUTIDOS DE ESPANA 


Salchiché6n de Vich.’ La libra . 

Sobreasadas mallorquinas.® La libra . oe. 

Chorizos superiores en manteca. En latas. La 
docena 


$2.20 
2.00 


7.50 
2.50 
2.50 
2.50 


2.00 
2525 
3.00 
2.50 


4.50 


1.25 
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Chorizos superiores en rama. La libra 
Jamones gallegos.® La libra . ae 
Salchichas trufadas, con judfas. La lata 


CONSERVAS DE CARNE DE ESPANA 


En latas — Precios por docena 


Liebre estofada 

Tordos asados . 

Pichén en escabeche : 
Lomo de cerdo con judfas . 
Perdiz con coles 
Codornices asadas 

Cocido gallego 

Pollo con guisantes . 


CONSERVAS DE LEGUMBRES DE ESPANA 


En latas — Precios por docena 


Habas estofadas a la catalana '°. 
Pimientos é 
Habichuelas verdes . 

Alcachofas . 

Coliflor 

Bréculi 

Guisantes 

Fritada . 

Trufas 


LEGUMBRES SECAS 


Precios por 25 libras 
Lentejas. . ; 
Garbanzos . 
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$.80 
.50 
.50 


8.00 
8.00 
8.00 
6.00 
10.00 
1.25 
5.00 
9.00 


3.80 
1.80 
1.80 
1.80 
2.00 
2.50 
1.80 
2.10 


3-50 


Gre 


aman 
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Judfas blancas 
Arroz de Valencia ™ . 
Chficharos secos. . 


Pastas PARA SOPA 


Precios por cajas de ro libras 
Fideos finos .. . 


Macarrones 
Letras 


DULCES 


Precios por cajas de 10 libras 


Turrones de yema, alicante, jijona, avellana, fruta 


Pasta de membrillo . 
Frutas cristalizadas . 
Bizcochos 


FruTAS SECAS 


Higos de Fraga.“ Lacajade4 lbs. . 
Pasas de MAlaga.!® La caja . ae 
Almendras y avellanas tostadas. La lb. 
Castafias superiores. La lb. . 

Ciruelas pasa. La lb. . 


Propuctos MEJICANOS 


Chile en polvo. En tarros 
Chile con carne. En latas 
Arroz con chile. En latas 
Especias mejicanas . ; 
Tamales. Lata de 7 onz. . 


$2.25 
2.25 
2.00 


1.20 
1.20 


e 
1.20 


5.00 
4.00 
12.50 
6.00 


1.00 
1.25 
.50 
.10 
20 


0 
.40 
15 
15 
15 
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PRODUCTOS DE CUBA 


Precios por docena 


Jaleadeguayaba. Encajasdeunalibra. . . . $2.70 
Pasta de guayaba. Encajasdeunalibra . . . 2.70 
Casquitos de guayaba. Enlatas ..... . 2.75 
Dulce de mangos. Enlatas. . ...... 2075 
Cascos de naranja. Enlatas ....... 2.75 
Guanabana. cEn:latas @y <7 Som eae eee, as 
Melado de cafia. Entarros. . . ... . . ° 3.30 
esibe, “En'cajas der Ibs 2. 2.9. 2 2.25 
Tasajo. Lalibra . . 35 


Todas las semanas se reciben platanos, | flames sy boniatos. 
Para vinos, champafias y licores de Espajia, solicitese 
la lista especial.!¢ 


1. en la confianza de que: in the confidence of (the fact) that ; 
1.e., trusting that. 

2. por pequefio que sea: however small it may be. The sub- 
junctive is used after conjunctive expressions which denote 
concession. 

3. convenzan. The subjunctive is used after conjunctions 
which denote purpose. 

4. En pedidos . . . semanalmente: im orders of importance 
for a single time or else to deliver with regularity weekly ; i.e., 
in important single orders or orders for regular weekly delivery. 

6. This is of course the enclosed list referred to in the letter. 

6. rellenas de: stuffed with. See note 28 on page 6. 

7. Vich is a small town near Barcelona, Spain, famous for its 
sausages. 

8. Sobreasadas mallorquinas are a kind of roasted sausage 
made in the island of Majorca, the largest of the Balearic 
islands. 

9. Jamones gallegos: Galician hams. In former days Galicia 
was a province in the northwestern part of Spain, and the name 
is still given to that region, although it is now divided into 
several provinces. 

10. a la catalana: in the Catalonian (manner). Manera is 
understood. Catalufia (which we call in English Catalonia) 


74 MANUAL DE CORRESPONDENCIA 


was an old province in the northeastern part of Spain. The 
principal city of the region is Barcelona. 

11. Valencia, on the Mediterranean coast of Spain, is noted 
for its exportation of rice. 

12. Letras: letters ; i.e., alphabetical letters made of paste. 

13. Turrones .. . fruta. The turrén is a kind of nougat, 
j.e., a sweetmeat of sugar mixed with the yolk of egg (turrén 
de yema), or containing hazel nuts (turrén de avellana) or fruit 
(turrén de fruta). ‘The province of Alicante, on the Mediterra- 
nean coast of Spain, and especially one of its cities, Jijona, are 
famous for their ¢urrones, and two very fine varieties are called 
turrones alicante (i.e., de Alicante) and turrones jijona. It is 
therefore evident that the line in the text, if it were not written 
in condensed advertising style, would read as follows: Turrones 
de yema, turrones alicante, turrones jijona, turrones de avellana, 
turrones de fruta. 

14. Fraga is a small town in the northeastern part of Spain, 
famous for its figs. 

15. Mélaga, on the Mediterranean coast of Spain, is noted 
for its exportation of grapes and raisins. 

16. solicitese la lista especial: Jet the special list be asked 
for; i.e., apply for the special price-list. The subjunctive is 
ie in independent clauses to express a command or earnest 

esire. ; 


XXXTX 


OFERTA DE TEJADOS 


New York, 24 de abril de 19—. 
Sr. Julian Espino, 
Plaza Mayor, 96, 
San José! de Costa Rica. 


Muy Sr. nuestro: 


E] Sr. Cénsul? de Costa Rica en ésta, ha tenido la 
amabilidad de darnos el nombre de V. como comerciante 
de arraigo, importador de articulos estadounidenses. 
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En consecuencia, nos tomamos la libertad de enviarle 
por separado un ejemplar de nuestro cat4logo, que contiene 
disefios de los tejados que construimos, con los precios y 
descuentos respectivos. 

Estos tejados ofrecen inmensas ventajas sobre los de 
tejamanil, de hoja de lata, de alquitran y de hierro. Ade- 
mas de poderse colocar * con la mayor facilidad y con un 
gasto insignificante, resisten m4s que ningdn otro ‘ material 
el frio, el calor, la lluvia y todos los cambios atmosféricos. 
Eso depende de la calidad de la goma que se emplea en su 
construcci6n, la cual ® no se oxida, ni se raja, ni se reblandece. 

Tenemos existencias de tejados de color verde, rojo, 
carmelita, y bronceado. Esos colores no se desgastan ni 
se destifien, puesto que forman parte del mismo material del 
tejado, gracias a un procedimiento exclusivo de esta casa. 

Confiando recibir sus noticias, aprovechamos esta ocasién 
para ofrecernos de V. 

Attos. y afmos., 
THE RELIABLE ROOFING COMPANY 


1. San José, the capital of Costa Rica, is often called San 
José de Costa Rica, to distinguish it from many other towns 
called San José. 

2. El Sr. Cénsul: the consul. Senor and Sevora are usually 
placed before titles for the sake of politeness, but are not to be 
translated. 

3. Ademfs de poderse colocar: besides being able to lay 
themselves ; i.e., besides being capable of being laid. 

4. m&s que ningfin otro: more than (i.e., better than) any 
other. Notice that after més que Spanish uses the negatives 
ninguno, nadie, nada, etc., whereas we use the positives amy, 
any one, anything, etc. 

6. la cual: which. When a relative pronoun is far removed 
from its antecedent, el que and el cual are used more commonly 


than que. 
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XL 
OFERTA DE MUEBLES 


Boston, 14 de septiembre de 19—. 


' Sres. Artigas y Nogués, 
25 de Mayo,’ 1535, 
Buenos Aires, Argentina. 


Muy Sres. nuestros: 


De acuerdo con los deseos expresados en su grata del 2 
del actual, tenemos el gusto de enviarles por separado 
nuestro catdlogo ilustrado de muebles. 

Segin verdn en él, los fabricamos de todas clases: para 
familias, para hoteles, para despachos, tribunales, clubs, etc. 

De la p4gina 5 a la 20, hallaran una gran variedad de 
mesas, aparadores, sillas y vitrinas para comedor, tanto 
de nogal como de caoba legitima y de? imitacién. De 
la pagina 21 a la 30 encontraran un rico y variado surtido 
de sof4s, sillones, poltronas, mecedoras, tripodes, mesitas 
de centro y cuanto * puede contener el mds lujoso salén.‘ 
En las p4ginas sucesivas se ilustran sinnfmero de varie- 
dades ® de pupitres (planos y de tapa corrediza), mesas 
ministro, librerfas y estantes, mesitas para mAquinas de 
escribir, atriles y cuanto se requiere en un despacho bien 
montado; mostradores, estanterifas, sillas giratorias, etc. 

En caso de vernos honrados con un pedido, seguiremos 
sus instrucciones al pie de la letra,® y estamos seguros de 
que ’ no tendran Ja menor queja de nosotros. Embalamos 
todos nuestros articulos con el mayor cuidado, y pueden 
Vds. tener la seguridad de que los recibir4n como si saliesen ® 
de la fabrica. Hace afios que estamos ® en tratos con casas 
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importantes de la América hispana y jam4s hemos recibido 
la menor queja por negligencia o desidia de nuestra parte. 
Aguardando sus gratos pedidos, quedamos de Vds. 
Afmos. y S. S., 
EMPIRE FURNITURE Mrc. Co. 


1. The main street of Buenos Aires is la Avenida del 25 de 
Mayo, so called in memory of Argentina’s declaration of in- 
dependence, May 25, 1810. Notice that Mayo begins with a 
capital when used as the name of a street. 
de is here to be omitted in translation. 
cuanto: all that. 
sal6n. See Letter X XVII, note 2. 
sinnfimero de variedades: a great number of kinds. 
al pie de la letra: exactly. 
estamos seguros de que: we are sure of (the fact) that, 
or simply we are sure that. It is often better not to translate 
de when it stands before que. 

8. como sisaliesen. This is really the zf-clause of a condition 
contrary to fact: as perfect as they would be if they were coming 
out of the factory. That is why saliesen is subjunctive. See 
Letter XXVII, note 4. 

9. Hace aifios que estamos: it makes years that we are ; 1.€., 
for years we have been. Notice the use of the present in Spanish 
where we use the perfect. See Letter XX, note 3. 


22 Vm Go DO 


XLI 
OFERTA DE EFECTOS DE ESCRITORIO 


New York, 16 de mayo de 19—. 
Sr. Salvador Aguirre, 


Alberdi, 203, 
Asuncién, Paraguay. 
Muy Sr. nuestro: 


Por este mismo correo nos es grato enviarle la Gltima 
edicién de nuestro cat4logo ilustrado de efectos de escritorio, 
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donde hallar4, ademAs de las existencias que figuran en los 
anteriores, nuevos artfculos que han tenido una aceptacién 
extraordinaria en el mercado. 

Las paginas 58 a 65 contienen dibujos de los nuevos 
modelos de broches y sujetapapeles. El broche modelo 
N! es de lat6én, y puede sujetarse con él desde la hoja 
mAs delgada hasta un nfmero de ellas que formen? un 
centimetro de espesor, sin que se desprendan facilmente.® 
El broche modelo G‘ es de acero, y ha tenido gran acep- 
taci6n porque sujeta con firmeza una gran cantidad de 
papeles, que pueden separarse sin esfuerzo en un instante, 
sin deteriorarlos ni romperlos. 

Los tajal4pices que se ilustran en las paginas 66 y siguien- 
tes, tajan el l4piz con un corte perfectamente cénico, sin 
que jamAs se rompa la punta. 

Sirvase fijarse en los elegantes tinteros de cristal y de 
bronce que aparecen en las p4ginas 70 a 8o inclusive, asi 
como en la gran variedad de cortapapeles de asta, de marfil, 
de metal y de madera de s4ndalo con mango labrado. 

En caso de que tenga® la bondad de mandarnos un 
pedido de mangos, plumas, y l4pices, le suplicamos en- 
carecidamente se sirva® escribir con toda claridad los 
respectivos nfmeros a que corresponden, de acuerdo con 
el cat4logo. 

Le recomendamos asimismo los Gltimos modelos de 
balanzas postales, carteras, fechadores, pisapapeles, etc. 

Tendremos el gusto de concederle los descuentos de 
costumbre,’ y nos comprometemos a hacer pronta entrega 
del pedido. 

En espera de recibirlo pronto, quedamos como siempre, 

De V. afmos. S. S., 
STAR STATIONERY Co. 
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1. N. In -reading aloud, pronounce ene. See Letter XVI, 
note 5. 

2. formen. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 

3. sin que se desprendan facilmente: without their getting 
loose easily. See Letter II, note 20. 

4. G. In reading aloud, pronounce je. 

5. tenga. The subjunctive is used after conjunctive phrases 
denoting supposition. 

6. sirva. Thesubjunctive is used after expressions of entreaty. 

7. descuentos de costumbre: customary discounts. 


XLII 


OFERTA DE MOTORES 


New York, 16 de junio de 19—. 
Sr. Eugenio Ochoa, 


Huérfanos, 36, 
Santiago de Chile.! 


Muy Sr. nuestro: 


Por indicaci6n de la compaiifa “‘ Railroad Equipment Co.” 
de ésta, nos es grato enviarle por separado nuestro catflogo de 
motores de tipo maritimo y fijos, que funcionan con petréleo. 

Estos motores carecen de vlvulas, de engranajes y de 
cadenas. Son de construcci6én tan sencilla, que una vez 
puestos en marcha funcionan por sf solos? sin necesidad 
de maquinista. Para la puesta en marcha * no se requiere 
manubrio. | 

Ofrecen la inmensa ventaja de ser sumamente econdémicos ; 
pues el consumo de combustible est4 graduado por medio de 
un regulador, y asi sdlo se usa una cantidad de combustible 
proporcional al trabajo que se lleva a cabo.‘ 

Los motores de tipo maritimo estan provistos de un regu- 
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lador, que evita las carreras del motor cuando la hélice se 
encuentra fuera del agua, Se casos de mar alborotado. 

Contamos también con ° un completo surtido de motores 
que funcionan por medio de gasolina y de alcohol. 

Efectuamos los embarques con el mayor esmero y 
prontitud, de modo que nuestros parroquianos siempre 
reciben las consignaciones sin pérdida de tiempo y sin 
ninguna averfa en lo que ° de nosotros depende. 

En espera de sus noticias, disponga de sus afmos. 

Suse 
Acme Motor Mere. Co. 


1. Santiago de Chile is often used as the name of Santiago, 
the capital of Chile, to distinguish it from other towns of the 
same name, such as Santiago de Cuba. 

2. funcionan por sf solos: work by themselves alone ; i.e., 
work automatically. 

3. la puesta en marcha: the putting in march ; i.e., the start. 

4. que se lleva a cabo: (that ts carried to an end ; i.e., that ts 
accomplished. 

6. Contamos con: we have. 

6. en lo que: in that which ; i.e., as far as. 


XLII 


OFERTA DE BOTES 
Salem, Ohio, 30 de abril de 19—. 


Sres. Hijos de Alvear, S. en C..,} 
Plaza Mayor, 16, 
Managua, Nicaragua. 
Muy Sres. nuestros : 


Acabamos de recibir una carta de la Gane Mfg. Co. de 
Bradford, estado del Maine, en la que nos manifiestan que 
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tienen Vds. interés en conocer? una casa constructora de 
embarcaciones de metal, a propésito para pafses tropicales. 

Nos complacemos en aprovechar? esta ocasién para 
enviarles por este mismo correo un ejemplar del cat4logo 
de los muchos modelos de botes automéviles, botes de 
remo, botes de cazar y de pescar‘ y de motores de tipo 
maritimo que construimos. 

Los botes de acero que salen de nuestros talleres, son 
los m&s a propésito para las aguas de pafses tropicales. 
El casco, construido con chapas de acero, no puede com- 
barse, ni llenarse de agua; no puede agrietarse, rajarse 
ni abrirse por las uniones; siendo el casco de metal, tam- 
poco puede penetrar por él la carcoma. Para conservar 
esos botes en buen estado, no se necesita mds que ° darles 
una capa de pintura de vez en cuando. Jamd4s pueden 
sumergirse, pues tienen caémaras neumaticas, como los 
botes salvavidas. 

Est4n equipados ® con motor de dos tiempos, que no 
se para’ jam4s, cualquiera que sea® la velocidad. La 
puesta en marcha se verifica lo mismo que en un automévil. 
Todo modelo est4 equipado con un regulador para un solo 
hombre y con un amortiguador submarino. 

Si tienen Vds. la bondad de enviarnos sus informes,° 
podremos hacer arreglos para la representacién, y les 
mandaremos la nota de precios, descuentos y condiciones. 

Deseando poder llegar a un acuerdo mutuamente satis- 
factorio, dispongan de sus afmos. S. S., 

NATIONAL Boat Mrec. Co. 


1. S. en C. = Sociedad en Comandita: Limited (liability) 
Company. The abbreviation corresponds to our Lid. (= 
Limited). 

2. en conocer: in knowing. 

G 


82 MANUAL DE CORRESPONDENCIA 


3.. Nos complacemos en aprovechar: we please ourselves in 
using ; i.e., we are glad to take advantage of. 

4. botes de cazar y de pescar: hunting- and fishing-boats. 
In English there are many combinations of nouns in which 
one modifies the other, either to denote the material of which 
it is made, or the purpose for which it is used. In Spanish 
the qualifying noun is placed after the principal one, and the 
two are connected by a preposition, usually de. When the 
English qualifying noun is a verbal noun ending in -img, it is 
rendered in Spanish by an infinitive. ' 

5. no se necesita m&s que: mo more is needed than; 1.€., 
at is only necessary to. 

6. Estfén equipados. See Letter III, note 16. 

7. para is here a verb. 

8. sea. The subjunctive is used in clauses introduced by 
compound relatives having a concessive force. 

9. sus informes: your references. 


XLIV 
OFERTA DE CANOAS 


Bradford, Maine, 5 de abril de rg—. 


Sres. Hijos de Alvear, S. en C.. 
Plaza Mayor, 16, 
Managua, Nicaragua. 


Muy Sres. nuestros : 


Nos es grato enviarles en la presente, el catdlogo ilus- 
trado de canoas que fabricamos, con los precios respectivos. 

Una canoa en una quinta de recreo puede decirse que 
representa '' ese espiritu del siglo XX ? que se manifiesta 
por la tendencia al retorno a la naturaleza, a la vida al 
aire libre. Esa clase de embarcacién ofrece sobre las 
demas y sobre los vehiculos modernos, la inapreciable 
ventaja de‘ que una vez satisfecho el primer gasto ya no 
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hay que hacer ® otro desembolso alguno;* y la de que’ 
el ultimo modelo que se construye es exactamente igual 
al que * se construy6 diez afios atrés, que a su vez est& 
calcado sobre el que construyeron los indios, sin que jam4s 
pase ® de moda, como sucede con los botes automéviles, y 
con todos los dem4s vehiculos de deporte, que muy pronto 
resultan anticuados. 

Las canoas que salen de nuestros talleres, son de lo m4s 
tesistente y de lo mAs elegante que se fabrica.!® El cos- 
tillaje y la tablazén son de cedro liso, sin nudos y sin la 
menor imperfeccién. La madera es de los bosques del 
estado del Maine, la cual ™ se distingue por su ligereza y 
elasticidad al mismo tiempo que por su consistencia. Al 
doblarla por medio del vapor y al colocarla en los 
moldes, conserva sin el menor esfuerzo la forma que quiere _ 
darsele.’? 

La tablazé6n tiene el largo completo,” y queda ™ sujeta 
al costillaje por medio de sélidas clavijas de cobre. Las 
regalas y barandillas son de la mejor clase de abeto. Los 
asientos, los bancos de bogar'® y las cubiertas son de 
fresno, de abedul y de arce. Los asientos de proa y de 
popa son de rejilla, de quitaipén; ** y en cada ‘canoa hay 
dos bancos de bogar, también de quitaip6n. Las ligazones 
por toda la canoa son de cobre, de lat6n y de hierro gal- 
vanizado. El casco de la embarcacién se empapa en un 
aceite especial, con el fin de hacerlo insensible a la humedad. 
La quilla, de madera dura, abraza todo el largo '’ de la 
canoa. 

Construimos canoas de Iona con una buena capa de 
pintura especial para hacerlas impermeables, y tambjén 
de caoba en las cubiertas, los bancos, la armaz6n de los 
asieritos, y las barandillas. En las paginas 5 y 9 del 
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catélogo hallaran Vds. los detalles de esa clase de em- 


barcaciones. 
En la confianza de vernos honrados con sus gratos 


pedidos, somos de Vds. 
Afmos. y S. S., 


IDEAL CANOE Mec. Co. 


1. Unacanoa . . . representa: a canoe in a villa of recreation 
it may say itself that it represents ; i.e., tt may be said that a 
canoe in a country-home represents. 

2. del siglo XX. See Letter I, note 21. 

3. la vida al aire libre: life in the open air. 

4. de is here to be omitted in translation. 

5. ya no hay que hacer: if 1s not necessary to make. Here, 
as often, ya emphasizes the idea, but is better omitted in the 
translation. 

6. otro desembolso alguno: amy other disbursement. There 
is one very important exception to the rule stated in Letter VIII, 
note 7 (see also Letter XXIX, note 2). Alguno, if placed 
after its noun, may be used even in negative clauses. 

7. la de que: the (advantage) that. Ventaja is understood 
after Ja. 

8. al que: ¢o the one that. 

9. pase. See Letter II, note 20. 

10. son .. . fabrica: are of what is most resistant and what 
is most elegant which is made ; i.e., are the most resistant and 
elegant made. See Letter XII, note 11. 

11. la cual: which. See Letter XXXIX, note 5. 

12. que quiere darsele = que se quiere darle: which one 
wishes to give to it. When an infinitive or a present participle 
depends upon an auxiliary verb, the object pronoun may either 
be attached to the infinitive or precede the auxiliary. 

13. tiene el largo completo: runs the entire length. 

14. queda. See Letter XVII, note 2. : 

15. los bancos de bogar: the rowing-benches ; i.e., the thwarts. 
See Letter XLII, note 4. 

16. de quitgip6n = de quita y pon (the imperatives of guitar 
and poner): of take out and putin ; i.e., adjustable. 

17. abraza todo el largo: runs the entire length. 
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XLV 


CONTESTACION A LA ANTERIOR 


Managua, Nicaragua. 
15 de abril de 19—. 
Ideal Canoe Mfg. Co., 
Bradford, Maine. 


Muy Sres. nuestros : 


Poseemos su grata del 5 del actual, con el cat4logo de 
canoas que en la misma nos anuncian. 

Lo hemos examinado detenidamente y debemos confesar 
que los modelos disefiados nos agradan sobremanera, por su 
sencillez y elegancia. Esas embarcaciones nos parecen tan 
ligeras como seguras, y no dudamos que no serfa ‘muy diffcil 
abrirles mercado con un poco de trabajo y de propaganda. 

Sin embargo, también debemos afiadir con franqueza, 
que para los paises tropicales convendrian mAs otra clase. 
de canoas,! de casco menos sensible a los cambios de tem- 
peratura y a la carcoma: de metal, por ejemplo. Si no 
construyen Vds. esa clase de embarcaciones, les agrade- 
cerfamos nos dieran ? el nombre de una casa que las tenga,* 
o bien‘ que escribieran a tal casa para que nos enviara °® 
precios-y condiciones de venta. 

DAndoles las gracias por anticipado por. su amabilidad, 


quedamos de Vds. 
Attos. y afmos., 


H1yjos DE ALVEAR, S. EN C. 


1. convendrian mf&s otra clase de canoas: another kind of 
canoes would be more suitable. When a singular noun is con- 
nected with a plural noun by de, an accompanying verb usually 
agrees with the plural noun. 
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2. les agradeceriamos nos dieran: we should thank you that 
you should give us ; i.e., we should thank you to give us. The 
subjunctive is used after expressions involving approval or 
disapproval (praise, blame, etc.). See also Letter VH, note 12. 

3. tenga. The subjunctive is used in relative clauses which 
refer to an indefinite antecedent. 

4. o bien: or else. | tage 

5. para que nos enviara: fo send us. The subjunctive is 
used after conjunctions denoting purpose. 


XLVI 


OFERTA DE AUTOMOVILES 
Detroit, Mich., 25 de octubre de 19—. 


Sr. Salvador Cuevas, 
San Andrés, 31, 
Méjico, D. F. 


Muy Sr. nuestro: 


Enterados de que esté V. dispuesto a aceptar la repre- 
sentaci6n de productos estadounidenses, y habiéndosenos 
dado los informes mas satisfactorios de V.,? nos tomamos 
la libertad de preguntarle si estaria V. dispuesto a aceptar 
el encargo de dar a conocer,* en Méjico los automéviles 
que fabricamos. 

Por el cat&logo que recibirA por separado, veré V. que 
los construimos de diversos modelos y para distintos ob- 
jetos. Como automévil resistente, ligero y eldstico, re- 
comendamos el que figura en la pAgina 12, de 4 cilindros, 
que a fines del afio pasado hizo el viaje desde Nueva York 
a San Francisco de California (3557 millas de distancia) 
en diez dias, quince horas y trece minutos, batiendo todos 
los records anteriores en > cuatro dias y once horas. 
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Ese modelo corre con la misma facilidad sobre los pavi- 
mentos lisos y nivelados de las metrépolis, que al través 
de praderas pantanosas, por las arenas de los desiertos y 
por las cuestas de los montes. Los hay de ® los tres tipos 
siguientes : 


Automévil de excursi6n, para 5 pasajeros,30H.P.7 $1250. 
Id. decaminos, para 4 id., 30H.P. 1250. 
Carretela de 23 H.P. 850. 


Construimos asimismo camiones automéviles para trans- 
porte de mercancfas de 500 lbs.® de cabida al precio de 
$600, y de 1500 lbs. a $750. 

Si se desea un automévil pequefio, cémodo, resistente y 
ligero, no hay otro que pueda '° compararse al modelo de 
la pagina 15, de 4 cilindros, 20 H.P., engranaje corredizo, 
magneto B," al precio de $725 oro americano, f. o. b.! en 
ésta, incluyendo tres faroles, bocina y herramientas. La 
capota, el depésito, el velocimetro y el portaequipaje son 
con recargo. 

Empleamos en Ja construccién de automéviles el motor 
de explosién, con cilindros de arrabio o de acero; y tanto 
estas piezas como las dem4s: vAalvulas (de admisién y de 
escape), biela, 4rbol motor, volante, embragues, frenos, 
bobinas, bujias, etc., son de la mejor calidad y est4n mon- 
tadas con la mayor perfeccién, por mec4nicos entendidos 
y de largos afios de experiencia. 

Si le interesa a V. nuestra proposicién, tendremos el 
mayor gusto en recibir sus noticias, y en fijar condiciones 
de representacién sobre base permanente. 

En espera de su amable respuesta, quedamos entretanto 

Afmos. y S. S., 
Tourist Motor Car Mre. Co. 
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1. See Exercise 25, note 2. 
2. habiéndosenos dado los informes mAs satisfactorios de 
V.: most satisfactory information having been given us about you. 
8. de dar a conocer: of introducing. 
. por separado: under separate cover. 
en: by. 
. Los hay de: we have them of. 
. H.P. This is the English abbreviation for horse-power. 
It is commonly used in written Spanish, although in reading 
aloud one would use the corresponding Spanish expression: 


IDO 


caballos de fuerza. 
8. Id. = idem (Latin): dttto. 
' 9. Ibs. = horas. 


10. pueda. The subjunctive is used in relative clauses 
which refer to an indefinite antecedent. 

11. B. In reading aloud, pronounce be. 

12. f. o. b. This is the English abbreviation for free on 
board. It is commonly used in written Spanish, although in 
reading aloud one would use the corresponding Spanish ex- 
pression: franco a bordo. 


XLVII 


OFERTA DE MAQUINAS DE ESCRIBIR 


Philadelphia, Pa. 


28 de junio de 19—. 
Sr. Carlos Saavedra, 


Mart{, 78, 
Santiago de Cuba. 


Muy Sr. nuestro : 


Por el catélogo que tenemos el gusto de enviarle por 
separado, veré que acabamos de construir un nuevo modelo 
de la m4quina de escribir N,! que compite con las méquinas 
de mayor precio. 

Tiene todas las piezas que se necesitan para Ievar a 
cabo un trabajo perfecto. A pesar de constar Ginicamente 
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de veintiocho teclas, imprime 84 caracteres de espacio 
sencillo o doble, con toque ligero y eldstico. _ 

La cinta entinta los tipos. Se alimenta autom4ticamente. 
Se pueden sacar copias al carbén. Admite papel de cual- 
quier tamafio hasta de nueve pulgadas de ancho. Es- 
critura visible. El timbre suena antes de acabarse el 
rengl6n. El] mecanégrafo es el Gnico que regula la veloci- 
dad, puesto que puede escribirse? en la m&quina N tan 
de prisa como se desee.* 

_ Est4 construida de acero endurecido, y todas las piezas 
se han sometido a rigurosa prueba antes de montar la 
m4quina. En caso de‘ que se descomponga® alguna 
pieza, la repondremos o compondremos sin ningdn recargo.*® 

La m4quina de escribir N es sumamente Gtil para 
autores, abogados, médicos, profesores, estudiantes, y en 
especial para viajeros y viajantes de comercio, puesto que, 
a pesar de tener teclado completo, no pesa m4s que seis libras 
y puede levarse dentro de una caja de cuero de cerca de 
un pie cuadrado, con asa c6moda que permite llevarla de un 
punto a otro como si fuese ’ una m4quina fotografica. 

El precio de cat&alogo es de $20 (oro americano), como 
las del antiguo modelo, y le serviremos a V. los pedidos con 
los descuentos acostumbrados. 

En espera de sus noticias, quedamos de V. 

Attos. y afmos., 
PEERLESS TYPEWRITING MANUFACTURING Co. 


1. N. In reading aloud, pronounce ene. 

2. puede escribirse = se puede escribir; one can write. 
See Letter XLIV, note 12. 

3. desee. See Letter II, note 20. 

4. de is here not to be translated. 

§. descomponga. ‘The subjunctive is used after conjunctive 
expressions denoting supposition. 
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6. sin ningGn recargo: without any extra charge. See Letter 
XXIX, note‘2, and Letter VIII, note 7. 

7. como si fuese: as if it were. For the subjunctive, see 
Letter XL, note 8. 


XLVIIT 


OFERTA DE VICTROLAS 


Trenton, N. J., 4 de mayo de 19—. 
Sr. Adolfo Aguilar, 
Condell, 157, 
Valparafso, Chile. 


Muy Sr. nuestro: 


De conformidad con el contenido de su grata del 25 del 
ppdo., tenemos el gusto de enviarle por separado un folleto 
que presenta las ventajas de la Victrola Perla sobre las 
demA4s que est4n a la venta. 

Una de las mayores ventajas de esta victrola es la dura- 
cién de los discos,. que reproducen las piezas musicales mds 
famosas del mundo,! tanto vocales como instrumentales, 
con una pureza y claridad de tono que son un encanto para 
el ofdo. | 

Con el fin de que pueda? V. introducir fAcilmente esos 
aparatos en Valparafso, estamos dispuestos a concederle 
un descuento de 25 % en pedidos de una hasta seis victrolas,® 
y de 30% hasta unadocena_ En cantidades de una docena 
para arriba haremos descuentos convencionales, segin 
la importancia del pedido. Los precios se entienden franco 
a bordo ‘ en el puerto de Nueva York. 

Aguardando sus noticias, quedamos 

Attos. y afmos., 
STANDARD VICTROLA COMPANY 
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1. del mundo: in the world. The English preposition in 
after a superlative is rendered by de in Spanish. 
2. pueda. The subjunctive is used after conjunctions de- 


noting purpose. fs 
3. en pedidos . . . victrolas: on orders of from one to six 
victrolas. 
4. franco a bordo is equivalent to our free on board (/. 0. 6.). 


XLIX 
ENVIO DE FERRETERIA 


Chicago, 4 de febrero de 19—. 


Sr. Antonio Ruiz y Serrano,! 
Desamparados, 104, 
Montevideo, Uruguay. ’ 


Muy Sr. nuestro: 


Tenemos el gusto de incluir en la presente, factura y 
conocimiento por duplicado, correspondientes a 50 cajas 
de artfculos de ferreterfa, de acuerdo con el pedido que 
tuvo a bien enviarnos? en su grata del 10 del ppdo. 

Dichos articulos se embarcaran hoy en el vapor “‘ Pizarro,”’ 
que sale para Buenos Aires pasado mafiana, 6, con escala 
en ese ® puerto. 

Confiando en que‘ llegaran en perfecto estado y que 
los hallaré V. de conformidad, quedamos, en espera de un 
nuevo pedido, 

: Afmos. S. S., 
MoDEL HARDWARE Co. 

1. See note 22 on page 6. 

2. que tuvo a bien enviarnos: which you had for well to send 
us; i.e., which you were kind enough to send us. 


8. ese. See Letter XIX, note 4. 
4. Confiando en que. See Letter XXXVII, note 5. 


g2 MANUAL DE CORRESPONDENCIA 


L 


ACUSE DE RECIBO 


(CONTESTACION A LA ANTERIOR) 


Model Hardware Co., 
16 Randolph St., 
Chicago, II. 


Muy Sres. mfos : 


Montevideo, Uruguay. 
4 de marzo de 19—. 


He retirado de la aduana las 50 cajas de objetos de 
ferreterfa anunciadas en su grata del 4 del ppdo., que he 


hallado de conformidad. 


Por la presente he de hacerles '. un nuevo pedido de los 
siguientes artfculos, que se serviran embarcar ? cuanto antes 
y en la misma forma que el anterior: 


2 docenas ® escoplos. 


idem 
{dem 
idem 
{dem 
{dem 
{dem 
{dem 
{dem 
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limas. 
serruchos. 
formones. 
destornilladores. 
barrenas de mano. 

{dem para berbiquf. 
sacacorchos. 
sacaclavos. 


I gruesa llaves inglesas. 


En espera del anterior pedido,* soy de Vds. 


Afmo. y S. S., 
ANTONIO Ruiz y SERRANO ® 
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1. Por la presente he de hacerles: by the present (letter) I 
am to make you ; i.e., in this letter I am sending you. 

2. que se servirin embarcar: which you will serve yourselves 
to ship ; i.e., which you will please ship. 

3. docenas is usually followed by de, but in lists the omission 
of the preposition is very common. 

4. del anterior pedido: of the above order. 

5. See note 22 on page 6. 


LI 
PEDIDO DE APEROS DE LABRANZA 


Buenos Aires, 15 de mayo de 19—. 


Agricultural Implements Co., 
77 Broadway, 
New York. 


Muy Sres. nuestros : 


En la reciente exposici6n de San Francisco tuvimos el 
gusto de apreciar con todos sus detalles la variedad de ape- 
ros de labranza y m4quinas agricolas que fabrica la impor- 
tante casa de Vds., y nos han parecido muy a propésito 
para nuestras estancias. 

Como quiera que! desearfamos entrar en relaciones 
comerciales con Vds., pueden desde luego pedir informes a ? 
la sucursal del Banco Nacional Argentino, de ésa; _ y si esos 
informes son, como esperamos, a entera satisfaccién de Vds., 
pueden expedirnos por el primer vapor, a titulo de prueba : * 


2 sembradoras. 2 desgranadoras de maiz. 
2 trilladoras mecAnicas. 1 trilladora de vapor. 
2 segadoras. 4 aventadoras. 


2 arados. 1 cortadora de heno. 


94 MANUAL DE CORRESPONDENCIA 


Quedan Vds. autorizados desde luego para girar sobre 
nosotros por el importe total, a la vista, haciendo los co- 
rrespondientes descuentos que anuncian en sus catAlogos. 

Suyos afmos., 
COMUNIDAD DE REGANTES; 
pp.” 
DomInco RUBIERA 


1. Como quiera que: inasmuch as. 

3. pedir informes a: ask references of. Verbs of asking 
often take as direct object the thing asked for, and as indirect 
object the person of whom it is asked. 

8. a titulo de prueba: under heading of trial ; i.e., an trial. 

4. Comunidad de Regantes: Society of Irrigators, or Irriga- 
tion Guild. This is the name of an Argentinian corporation of 
farmers. 

5. pp. See Letter XX, note 5. 


Li 


SE PIDEN DATOS DE EQUIPO FERROVIARIO 


Santiago de Chile. 
3 de junio de 19—. . 
Railroad Equipment Co., 
75 Third Ave., 
Pittsburgh, Pa. 


Muy Sres. mios : 


Tengo el gusto de dirigirme a Vds. por indicacién de un 
amigo mfo' que conoce el nombre de esa ? Compafifa, por 
haber hecho algunos negocios con ella.’ 

En vista del extraordinario desarrollo que esta alcanzando 
en este pais la industria de transporte por mar y por tierra, 
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tengo el propésito de ponerme de acuerdo‘ con una casa 
de los Estados Unidos para importar material y equipo 
ferroviario, y locomotoras y coches de todas clases para 
vias férreas, haciendas, minas, instalaciones de ingenierifa, 
trabajos industriales, etc., etc. 

Por consiguiente, les agradeceré se sirvan® enviarme 
datos, precios y condiciones de los materiales que puedan ° 
ofrecerme, incluyendo cuanto se refiere al ramo de furgones 
para transporte de equipajes, de ganado, de carnes, de 
barmiles, cajas y demas. 

Asimismo me interesa saber los precios de motores de 
petrdleo y de gasolina, fijos y del tipo maritimo, de 6 a 60 
H. P.”? Si no se dedican Vds. a ese ramo, les agradeceria 
me dijeran a qué casa tengo que dirigirme. 

D&ndoles anticipadamente las gracias, quedo 

Atto. y afmo. S. S., 
EUGENIO OCHOA 


1. un amigo mfo: a friend of mine. The longer forms of 
the possessive adjectives, which always follow their nouns, 
often have the force of English of mine, of yours, of hts’, etc. 

2. esa. See Letter XIX, note 4. 

8. por... ella: on account of having done some business 
with tt. 

4. de ponerme de acuerdo: of placing myself in agreement ; 
i.e., of making an agreement. 

6. les agradeceré se sirvan. The subjunctive is used after 
expressions involving approval or disapproval (praise, blame, 
etc.).— For the omission of gue before a dependent clause, 
which is very common in letter-writing, see Letter VII, note 
12. 

6. puedan. The subjunctive is used in relative clauses which 
refer to an indefinite antecedent. 

7. H. P. See Letter XLVI, note 7. 
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LITI 


CONTESTACION A LA ANTERIOR 


Pittsburgh, Pa. 
15 de junio de 19—. 
Sr. Eugenio Ochoa, 
Sotomayor, 204, 
Santiago de Chile. 


Muy Sr. nuestro: 


En contestacién a su grata del 3 del actual, tenemos el 
gusto de enviarle por este mismo correo el cataélogo que 
acabamos de publicar, donde hallar4 la descripci6n com- 
pleta del material y equipo ferroviario que a V. le conviene. 

Contamos con! una gran existencia de este material en 
nuestros talleres para cubrir todas las necesidades del trans- 
porte por tierra. En las pAginas 1 a 25 hallara los varios 
tipos que construimos, con una descripcién minuciosa de 
las locomotoras y los coches, que demuestran la incompa- 
rable superioridad de cuanto sale de nuestros talleres. 

En las pdginas 26 y siguientes del cat&logo, aparecen los 
distintos tipos de furgones que construimos, entre los cuales 
hallaré V. seguramente el m4s apropiado a sus necesidades. 
Todos los furgones son de acero, segan lo exigen las mo- 
dernas conveniencias de transporte.? Las compafifas de 
ferrocarriles de los Estados Unidos estén ya empleando 
furgones de acero de 100.000 lbs.* de cabida, en vez de los 
antiguos ‘ de madera, de 60.000 Ibs. de cabida. 

Hemos tenido el gusto de enviar su nombre y direcci6n a 
la compafifa “ Motorena Mfg. Co.,” puesto que el renglén 
de motores es completamente ajeno a nuestros negocios,® 
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y seguramente recibir4 V. contestacién directamente de esa 
compania. 
Confiando vernos favorecidos con sus pedidos, 
Somos attos. y afmos., 
RAILROAD EQUIPMENT Co. 


1. Contamos con: we count with or on ; i.e., we have at our 


2. segin ... transporte: as modern transportation require- 
ments demand (it). It is more natural to omit /o in the trans- 
lation of this clause. 

3. 100.000 lbs. = 100.000 libras. Here, as often in Spanish, 


a period is used between thousands and hundreds, where we 
use a comma. 


4. los antiguos: the old ones. 
5. ajeno a nuestros negocios: foreign to our business ; i.e., 
out of our line or province. 


LIV 


SEGURO SOBRE MERCANCIAS 


Warren, Ohio, 3 de julio de 19—. 
Sr. Angel Mestre,! 
200 Pearl St., 
New York. 


Muy Sr. mio: 


Tengo el gusto de expedirle con esta fecha cuatro cajas 
que contienen instrimentos de 6ptica por valor de $1672, 
que se serviré V. consignar a la orden de los Sres.? Rubio, 
Arteaga y Matas, de Buenos Aires, por vapor “ Manuel 
Calvo,’”’ que sale de ese puerto el 18 del cte. 

Espero tendr4 V. la amabilidad de encargarse del seguro 


maritimo de estas mercancias, a la prima m4s conveniente, 
H 
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sobre su valor real, adem4s de un 10% de presunta ganancia 
y los gastos de seguro incluidos. 

Puede V. remitirme los documentos que comprueben 
haberse realizado el seguro,’ con la correspondiente cuenta 
de gastos, cuyo importe abonaré a V. en el haber de su 
cuenta. 

Sin otro particular, saludo a V. muy atentamente, 

Afmo. y 5. 5., 
J. ULLMAN 


1. Sr. Angel Mestre, as the letter will show, is a commission 
merchant in New York who forwards merchandise for J. 
Ullman. 

2. los Sres. Notice that the definite article is required 
with titles. See Letter XII, note 3. 

3. que comprueben haberse realizado el seguro: which 
prove the insurance to have accomplished itself ; i.e., which prove 
that insurance has been taken out. Comprueben is subjunctive 
because it is in a relative clause referring to an indefinite ante- 
cedent. 


LV 
AVISO DE SUSPENSION DE PAGOS 


Sevilla, Espafia, 20 de julio de 19—. 


Sr. D.! Martin Guevara, 
San Francisco, 14, 
Alicante, Espaiia. 


Muy Sr. nuestro: 


Debemos anunciarle con el mayor pesar, que debido a 
una serie de contratiempos sufridos durante los Ultimos 
ocho meses, nos vemos en la imposibilidad de cumplir 
nuestras obligaciones mercantiles, y que con esta fecha 
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estamos precisados a declararnos en estado de suspensién 
de pagos. 

Tan luego como se haya ? practicado un detenido examen 
de-nuestros libros, convocaremos una junta de acreedores, 
a los cuales presentaremos cuenta detallada del activo y 
el pasivo, a fin de que puedan ® hacerse cargo de los fondos 
con que contamos para satisfacer las deudas pendientes. 

Entretanto, no dudamos que sabr4 esperar ‘ con pacien- 
cia el resultado del examen de nuestros libros de contabili- 
dad; y deplorando lo acontecido,®' que ha sido resultado 
de sucesos bien ajenos a nuestra previsi6n, somos de V. 

Afmos. y S. S., 
Espino y Cia. 


1. See note 8 on page 5s. 

2. haya. See Letter II, note 20. 

3. puedan. The subjunctive is used after conjunctions 
denoting purpose. é 

4. sabr& esperar: you will be able to wat. 

5. lo acontecido. See Letter XII, note 11. 


LVI 
ANUNCIO DE NAUFRAGIO 


Veracruz, Méjico. 
10 de septiembre de 19—. 
Federico Echeverria y Cia., 
Miranda, 17, 
La Guayra, Venezuela. 


Muy Sres. mios: 


Tengo el sentimiento de anunciarles que el buque mer- 
cante ‘‘ Florida,’ que sali6 anteayer del puerto de la 


) fo.) MANUAL DE CORRESPONDENCIA 


Habana! con rumbo a Nueva York, naufragd en aguas 
de las islas Bahamas, perdiéndose completamente toda la 


carga. 
La tripulacién se salv6 toda, por fortuna. Del buque 


no queda otra cosa que el casco. 
Asi que haya? obtenido una declaracién de las averias, 


se lo notificaré a VV.* sin la menor dilacién. 


Entretanto, me pongo a sus érdenes, 
Atto. y S.S., 
CarLos CASTANOS 


1. la Habana. Habana requires the definite article except 
when it is used in addresses. 

2. haya. See Letter II, note 20. 

3. se lo notificaré a VV.: I shall notify it to you ; i.e., I shall 
notify you of it. Selo = les lo. Personal pronouns beginning 
with / are changed to se before any other | rig pronoun 
beginning with /, se assuming the meaning of the pronoun for 
which it is substituted. 


EXERCISES 


Note. —In each of the following exercises, the student will be able 
to find the Spanish meanings of the English words by consulting the letter 
or letters on which the exercise is based. In the model letter or letters he 
will also find guidance for all difficult constructions used. Any needful 
information which is not in the Spanish models will be given in the notes 
following each exercise. The student should date every letter, and 
supply it with the appropriate form of address ; he should also conclude 
with an appropriate phrase, and a signature. 


I 


Based on Letter I 


Write a letter to a friend! in Buenos Aires, Argentina, 
saying that you are writing him with the greatest ? pleasure, 
because you can tell him that you are beginning to like your 
studies; you? are best in languages; they delight you, and 
there is not any danger of your getting bad marks ; ‘ philos- 
ophy frightens you, but with diligence you are getting 
along; you are working hard,° but you also ® amuse your- 
self; you go walking, riding, and driving; you want him 
to tell you how it goes with him since graduation, and to 
explain what he is doing and thinking.’ 


1. The student is advised to use Vd. and Vds. (usted and 
ustedes), the formal method of address, in all the exercises. 
In actual letter-writing he will seldom have occasion to use 
the familiar form. If, however, he desires to practise using 
the second person, Letters I and ITI (pages 7 and 9) will fur- 
nish models. 

10% 


e 
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2. It is impossible to give an inviolable rule for the position 
of attributive adjectives. In general it may be said that bueno 
and malo usually stand before, and all other adjectives after the 
noun. Almost any adjective, however, may stand before its noun 
sometimes. To know when is largely a matter of linguistic feel- 
ing. The beginner should put all adjectives (except bueno and 
malo) after the noun unless the model puts them before. Careful 
attention to the position of adjectives in the model letters will 
give him, finally, the necessary linguistic feeling. 

8. It is evident that a new paragraph should begin here. 
Paragraphing will be left to the common sense of the student. 

4. malas notas. 

5. con ahinco. 

6. también. 

7.. The student should remember that a Spanish letter seems 
unfinished if it ends abruptly. This letter, for example, should 
not end with the request for an explanation of what your 
friend is doing and thinking. The last two lines of the model 
(Mientras . . . amigo) should be added. Always adopt, or 
at least adapt, the endings of your models, noticing especially 
that they usually constitute not only a complete sentence, but 
also a separate paragraph. ; 


2 


Based on Letter II 


Wnite a letter to a friend, telling him that his letter of 
the 3d of last month gave you the greatest satisfaction, 
because you see that he is having luck in his studies. Tell 
him that you too! are studying; that you are devoting 
yourself to Spanish. Tell him that you have learned 2 that 
Spain is not the only * Spanish-speaking country. There 
probably are few people who realize this. The Spanish 
language is spoken in the countries of Spanish America.5 
The Spanish-American ® countries occupy a greater extent of 
territory than the countries of Europe. Finish’ by hoping 
that he will devote himself to studying the literature of 
Spain and Spanish America.® 
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también. 

aprendido. 

el tinico pats. 

esto. 

la América espaftola. 

his panoamericanos. 

It is very usual to close a Spanish letter with a sentence 

beginning with a present participle. Model Letter I is an 

example of this. The student should write the last sentence 

of his letter as follows: Esperando que . . ., te (or le) abraza 
ya He should always imitate such features of the models. 
8. y dela América espanola. 


23 orm Go po 


3 
Based on Letter III 


Write the following letter from Enrique Maura, in answer 
to the one received from his friend Leandro Guerrero: 

I have just received your letter of February 25th.| I am 
very glad that ? you met Ernesto. Iam glad, too,’ that you 
made the trip together. Last year ‘ I crossed the Atlantic 
on the ‘‘ Antonio Lépez,” but not with ideal weather and a 
smooth sea. On our voyage we had® one storm after 
another. I was very glad’ to land in New York, and to 
order a chauffeur to take me to a hotel. Do you leave for 
San Francisco at the end of the week? The trains that cross 
the continent ® are express-trains, on which® you will 
make the trip in comfort. They all have sleeping-cars and 
diners. With greetings to Ernesto, I remain, etc. 


1. su grata del 25 de febrero. 

2. Me alegro mucho de que followed by the subjunctive, be- 
cause the subjunctive is used after expressions of emotion 
(joy, sorrow, fear, wonder, etc.). 

3. también. 

4. El aho pasado. 

5. tuvmos. 
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6. otro. 

7. Me alegré mucho de followed by the infinitive. Expressions 
of emotion are followed by the infinitive, rather than by the 
subjunctive, if the subject of the dependent verb is the same 
as that of the main verb. 

8. el continente. 

9. en los cuales. 

10. Use the ending of the model, with the slight necessary 
change. 


4 
Based on Letter IV 


This letter is written by Srta.! Juana Garcia, of Havana,? 
Cuba, to her friend Srta. Luisa Lopez, of Matanzas, Cuba. 

She tells her that her cousin Carmen was married yester- 
day to Andrés Bello, the mining engineer whom she met ° 
at the Guerreros’ house. The bride wore‘ white liberty 
silk with superb old lace, and carried a small bouquet of 
lilies of the valley. The Rev. Father Juan Correa per- 
formed * the marriage ceremony at Saint Paul’s,* and the 
church was decorated with beautiful flowers. At’ the ban- 
quet, which was served at her house, they had a very 
pleasant time, and they nearly ® died laughing at the jokes 
of the guests.° The couple will spend the honeymoon in 
France.!° | 


1. See the List of Abbreviations at end of book. 

2. Habana. 

3. conoct6. 

4. Note that wore should be in the imperfect tense (see the 
last line on page 15). It is often difficult for the beginner 
to choose between the imperfect and the preterite for the trans- 
lation of the English past tense. The Spanish imperfect is used 
to express a customary or a continued past action; the Spanish 
preterite to express a past. action, whether of long or short 
duration, provided the idea of action and not duration is em- 
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phasized. If the student finds it difficult to apply this rule in 
the following exercises, he may nevertheless find the correct 
tense by examining the corresponding forms of the model 
I>tters. 

5. fué el ofictante de. 

6. en la iglesia de San Pablo. 

7. En. 

8. cast. 

9. los convidados. 

10. Do not end abruptly (see Exercise 1, note 7). From 
now on it will be taken for granted that the student realizes that 
every Spanish letter must end with some courteous sentence. 


5 
Based on Letter V 


Write a letter from Asbury Park, to your friend Juan 
Navarro in Boston. Tell him that you are’ at? the beach. 
You prefer * the beach because the towns of the interior do 
not offer the charm of your life in Asbury Park. Some of 
your friends are here, and you pass the time agreeably 
taking baths in the ocean, and rowing and fishing. If it is 
too warm in the afternoon, you read lying in a hammock or © 
you take a little nap. In the evening you dance to your 
heart’s content with the young people. Express the hope‘ 
that your friend will be in Asbury Park next month. 


1. Notice that estar, not ser, must be used here (compare 
the phrase estar con mnosotras in Letter V). Whether to 
use ser or estar for the verb éo be is one of the greatest diffi- 
culties for the beginner. He is advised to adopt the following 
working rules: (1) use sey to denote what is permanent or in- 
herent, estar to denote what is temporary; but (2) always use 
ser when the predicate is a noun or pronoun, and (3) always 
use estar when the verb means fo be situated in. In the follow- 
ing exercises, all cases in which the translation of fo be is not 
governed by the above rules, or is not perfectly evident from 
the model letters, will be explained in the notes. 
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2. The student should bear in mind that at is usually to be 
translated by en, because it usually refers to place in which. 
It is to be translated by a, however, when it refers to place to 
which; i.e., after a verb of motion, as in the phrase Wegar a 
Buenos Aires, to arrive at Buenos Altres. 

ne e prefer: preferir (a radical-changing verb of the second 
class). 
4. Esperando que. 


6 
Based on Letter VI 


Write an answer to a friend’s letter, saying that you have 
not written before because something serious has happened 
to you. The very afternoon that you received your friend’s 
letter, you could not taste a mouthful at dinner-time, and 
the family noticed that you were feverish. You were feel- 
ing chills, and your throat was paining you a great deal. 
You were much alarmed, and thought of ! measles, s¢arlet 
fever, pneumonia, and other diseases. Your friend can 
imagine the horror of the family when ? the doctor said that 
it was diphtheria. He gave you an injection of serum, and 
you are now out of danger. Your mother sent your little 
brother to his godfather for fear of contagion. Now your 
friend will not be surprised that you didn’t write before. 
Close by sending regards to your friends. 


1. to think of: pensar en. 
2. cuando. 


7 
Based on Letter VII 


José Lépez writes from San Juan, Puerto Rico, to his 
friend Manuel Bello, in Ponce, Puerto Rico, telling him that 
he has bought a house in the country. It is not dear, but 
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very cheap. He has paid $500 down,:and he will pay the 
balance in monthly instalments. The house has four bed- 
rooms, dining-room, kitchen, and bath. He desires to live? 
in the country because?” his house in the city has no garden,? 
and the rooms are not airy and light. A garden surrounds 
his country-house, and he hopes to have an abundance of 
flowers. He asks Manuel to come and spend some days 
with him.‘ He tells him to remember that he has the 
pleasure of putting the house at his disposal. 

1. vivir. 

2. porque. 

3.. The corresponding Spanish phrase is no tene jardin, has 
not a garden. Notice that Spanish usually omits the indefinite 


article after a negative. 
4. with me = conmigo. 


8 


Based on Letter VIII 


Octavio Velarde writes a letter from Philadelphia? to 
his friend Luis Garcia in New York,? telling him that he, 
the last bachelor of the family, is finally * married. He 
realizes that, now that he is married, he cannot live in 
hotels and boarding-houses, where * he cannot have * the 
comforts of his own house. Consequently * he intends to 
buy a small house in the suburbs of Philadelphia. The 
house, situated at a convenient distance from the trains and 
trolleys, is very pretty. He has signed the contract, and 
has paid a small sum in advance. He closes with best 
wishes and regards to all. 


1. Filadelfia. 4. donde. 
2. Nueva York. 5. tener. 
3. por fin. 6. Por consiguiente. 
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9 
Based on Letter IX 


Write a letter to a friend, from Palma de Mallorca, say- 
ing that you are on an island in which’ all is quiet and 
peace. All the coast is a wild mountain range which 
has made the island famous. From the observatory at 
Pollensa one beholds a marvellous view. The island 
seems like an oasis placed by the fairies in the Mediter- 
ranean Sea. In Majorca you have forgotten the hurry 
of the city,? and the racket which gets on one’s nerves. 
The Majorcans live moderately and slowly. But they are 
industrious. One of the well-developed industries is that 
of shoemaking, especially® ladies’ shoes. Close by saying 
that you are waiting for* your friend Daniel, for a trip 
to the caves of Arta. 


1. en donde. 

2. la ciudad. 

3. sobre todo. 

4. I am waiting for may be translated either by espero or 
estoy esperando. But it is important to remember that, if the 
present participle is used in Spanish, the auxiliary must be 
estar, not Ser. . 


10 
Based on Letter X 


This letter is written by Caridad Pereda in Madrid to 
Dolores Dorrego in New York. 

She tells Dolores that most of the people in the United 
States think that it never ' snows in Madrid, and that the 
cold in winter is not so intense as in New York. This isa 
mistake. It is true? that in southern Spain it is warm 
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almost * the year round, but in the rest of the country ‘ 
the climate is as severe as in the north of the United 
States, although ® it does not snow so often. She tells 
her that to-day the first snow of the winter has fallen. 
Accustomed as one may be to see snow, the streets cov- 
ered with their first white® mantle always produce a 
happy feeling. However, you have to go carefully on ac- 
count of’ the slippery pavement and the danger ® of falling 
and breaking an arm or a leg. God grant that many do 
not lack shelter. 


1. If nunca (or jamds), which means never, stands after the 
verb, o is required before the verb; if munca (or jamés) stands 
before the verb, no must not be used. Jaméds would be prefer- 
able here, as it is more emphatic than nunca. 

2. Es verdad 

3. cast. 

4. del pats. 

5. Aunque, which means although, takes the subjunctive 
when the clause refers to indefinite future time; otherwise 
(as here) it takes the indicative. 


6. blanca. 
7. por. 
8. el peligro. 
II 
Based on Letter XI 


Write a letter from Caracas, Venezuela, to a friend, saying 
that you are sending him by this same mail some views ! of 
Caracas. The improvements in the city will surprise him. 
They have built new parks and fine? avenues of asphalt, 
with wide sidewalks. The principal® improvement is a 
new avenue, broad and beautiful, which runs ‘ from one of 
the new parks to the Plaza Mayor. Along the new avenue 
they have built four- and five-story houses of stone. The 
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only thing wanting is for the municipality to plant two rows 
of trees to give shade. Funds have been appropriated 
for lighting the whole city. The people of Caracas,’ then, 
are to be congratulated. 


1. unas vistas. 5. para dar sombra. 
2. hermosas. 6. la ciudad entera. 
3. principal. 7. Los caraquefios. 
4. va. 
12 
Based on Letter XII 


Write a letter from 23 Washington St., Boston,’ dated 
May 15, 1917, to Juan Lépez, who lives at 12 Victoria 
Street,2, Buenos Aires, Argentina, telling him that Juan 
Olivera, to whom he gave a letter of recommendation, pre- 
sented himself to you some® days ago. He has put an 
advertisement in a newspaper, but has not received the 
slightest answer. Yesterday ‘ he presented himself in the 
office of Messrs. Artigas & Nogués, but could not talk with 
the manager because he was on a trip. He tells you that 
he will not cease seeking employment, and that he will put 
another advertisement in the paper, in order that he may 
find something. In the meantime, he is devoting ® himself 
to studying English, so that he may be able ” to better his 
situation. If he doesn’t find anything,*® you will offer him 
a position. 


1. In writing the addresses of business letters, use the Eng- 
lish words and form for the address of any one living in this 
country, and the Spanish words and form for any one living in 
ia or Spanish America. In this letter, for example, begin 
as follows : 
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23 Washington St., Boston, Mass. 
. 15 de mayo de 1917. 
Sr. Juan Lépez, 
Victoria, 12, 
Buenos Aires, Argentina. 

Muy Sr. mio: 

2. This would be written Victoria, 12 (see bottom of page 
3). The word calle is usually omitted in addresses. 

3. algunos. 

4 Ayer. . 

5. Entretanto. 

6. See Exercise g, note 4. 

7. may be able would be in the subjunctive (see Letter XII, 
note 23) if it were not for the fact that its subject is the same 
as the subject of the main clause. When the subject does not 
change from clause to clause, it is better to usé an infinitive. 
Translate so that he may be able by para poder. 

8. nada: see Letter VI, note 27. 


13 
Based on Letters XIII and XIV 


Mr. Juan Ch4vez, of Valparaiso,’ Chile, writes Messrs. 
Navarro & Co., of 15 Mercaderes St., Lima, Peru,” acknowl- 
edging the receipt of their letter of March 2oth, in which 
they announce their new partnership for the commission 
business. He is pleased to accept their offer of services. 
He needs? agricultural machines, automobile tools, and rail- 
road materials at once. He would like them to send him 
prices, shipping-terms, and discounts, and assures them that 
if said conditions are satisfactory, he will feel honored to 
do business with them. 


1. Valparaiso is the English form of this word; the Spanish 
form has an accent on the 7: Valparatso. 
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3. Peru is the English form; in Spanish the word is written 
Pert. | 
8. to need: necesitar. 
14 
Based on Letters XV, XVI, and XVII 


Write a letter from a firm in Lima, Peru, to a customer at 
25 Cerrito St., Montevideo, Uruguay, saying that they take 
pleasure in announcing that they have taken Mr. Juan 
Su4rez into the firm, because! their partner, Mr. Gonz4lez, 
has asked that he be allowed to give up business ? in order 
to give attention to the réestablishment of his impaired 
health. They hope that the customer will give them the 
same confidence as in the past, and they will continue doing 
all they can to keep on deserving it. Besides * they take 
pleasure in informing him that from this date their office 
will be installed at No. 15 Independencia Street. From 
the 28th inst. the firm will remit under the firm name of 
Lépez and Suarez. Thanking him in advance for new 
orders, they remain, etc. 

1. porque. 

2. The Spanish phrase must be equivalent to the words 


that one (se) allow him to give up business. To allow is permitir. 
3. Adem4s. 


15 
Based on Letter XVIII 


Write a letter from Bogot4, Colombia, addressed to 
Ernesto Pinzén, of 17 Plaza Mayor, Santa Marta, Colombia. 
Acknowledge receipt of circular letter of the roth inst.,! 
announcing that the firm of Lé6pez and Sons? has been 
dissolved by common agreement among the partners. Say 
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that you have had the pleasure of doing a great deal of 
business * with the firm of Lépez and Sons. Since‘ Mr. 
Pinz6n will continue in the same line, you will be pleased 
to do business with him. Close by wishing him success ° 
in his operations. 


Cd 


1. See the first phrase of Letter XIV. 

2. Lépez e Hijos. 

8. hacer muchos negocios. 

4. Puesto que. 

5. to wish success to: desear la mejor suerte a. 


16 


Based on Letters XIX, XX, and XXI 


Write a letter from the Bank of Ecuador, of Guayaquil, 
Ecuador, addressed to Brown & Co., 93 Wall St., New 
York,! acknowledging receipt of their letter of the 4th inst., 
in which they ask you for information concerning Mr. 
Ramén Soriano. You wrote to several? agents in order that 
Brown & Co. might have accurate information about him. 
For twenty years he has done business in Quito. Of late,® 
however, if one is to believe certain rumors, he has gone 
into risky speculations, so you are sorry to say that he does 
not enjoy the reputation which might be desired. You 
give the foregoing information without responsibility on 
your part, and with the assurance that they will treat it 
with the utmost reserve. 


1. In accordance with the principle stated in Exercise 12, 
note 1, use the English words and form for this address: 
Messrs. Brown & Co., 93 Wall St., New York. It may be 
said, however, that there are two names of United States cities 
which are often given a Spanish form both by English-speaking 
and Spanish-speaking foreign correspondents. These two are 


I 
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New York, which is often written Nueva York, and Phila- 
del phia, which i is often written Filadelfia. 

2. vgrios. 

3. Ultimamente. 


17 
Based on Letter XXII 


Write a letter to Brown & Co., 93 Wall St., New York, in 
answer to their favor of the 4th of April, in which they ask 
you for information regarding the solvency ' of Mr. Fran- 
cisco SAenz. You are sorry to tell them that his manage- 
ment of affairs may be considered as questionable. The 
house of which ? he is a partner has an insignificant capital, 
and a disagreement among the partners has resulted in *® 
disastrous business. It may be said that his partners leave 
much to be desired. You hope that this information will be 
treated as strictly confidential.‘ 


1. respecto de la solvencia. 3. ha dado por resultado. 
2. de la cual. 4. confidenctales. 


18 
Based on Letters XXIII and XXIV 


Messrs. Duarte & Co., of Col6n, Panama,! write to Mr. 
James Duncan, of 14 Summer St., Boston, stating that they 
have had the pleasure ? of receiving a visit from Mr. L. 
Wilson, manager of Drake & Co., who hopes to establish 
an agency in Col6n; that Mr. Wilson presented ® the letter 
of recommendation which Mr. Duncan gave‘ him; and 
that they have done everything possible to give him the 
information which he may need. That Mr. Wilson had 
undertaken his trip for business, and so © stayed only § a 
few days in the city, but’ in those days he made himself 
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liked by all who had the luck to have dealings with him, 
on account of ® his simple, affable, and frank character.® 


1. Panama is the English form of this word; the Spanish 
form has an accent: Panamdé. 
el gusto. 

3. presents. 

4 di. 

5. por consiguiente. 

6. sédlo. 

7. pero. 

8. por. 

9. Neither of the model letters furnishes an appropriate 
ending for Exercise 18. In such cases, the student may end 
with the following formula, which would be appropriate for 
auert any letter: Sin otro particular, quedamos de Vd. attos. y 

ras 


19 
Based on Letters XXV and XXVI 


Benavides Bros. write from Havana to Pedro Via at 19 
Regina St., Seville, Spain, acknowledging receipt of favor 
of the 3d ult., and of catalogue under separate cover. They 
say they have received also’ the small box of samples. A 
glance at the catalogue convinced them that the prices are 
very moderate for goods of such * excellent quality. Know- 
ing the needs of the market in their city,’ they do not be- 
lieve they could at this moment ‘ put through frequent and 
important sales. They will not lose any opportunity, how- 
ever,® to push the advertising for him, in order that later he 
may receive important orders for articles that are already 
becoming better known. 


1. también. 8. ésta. 
2. tan. 4. en este momento. 


5. sin embargo. 
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20 


Based on Letter XX VII 


Messrs. F. L. Castillo & Co. write from Lima, Peru, to 
Mr. A. B. Jackson, 18 Fulton St., New York. They tell 
him ! that North American products enjoy the preference 
in Peru ? and especially * the goods manufactured by Jack- 
son’s house. They are confident that this demand could 
be increased 4 if some firm occupied itself with advertising 
them. They have been established many ® years in Lima, 
and know the principal houses of South America,® and have 
numerous agents in Europe.” They are in a position to know 
the needs of the country, and by ’ their long experience 
know how to® supply them. These considerations ® in- 
duce them to offer themselves as agents or representatives 
for !° South America. They give below the names of three 
houses in Europe with which" they have relations, and 
hope that the references which these houses give wilt prove 
satisfactory. 


1. Spanish business-letters almost always begin with some 
polite phrase. Too great abruptness may usually be avoided 
by using the following: Tengo el gusto de informara Vd.que .. . 

2. Most names of countries may or may not take the definite 
article. Some, however, always require it. The Latin-Amer- 
ican countries which always require it are : la Argentina, el Brasil, 
el Ecuador, el Paraguay, el Pert, el Salvador, and el Uruguay. 

. espectalmente. 
aumentarse. See note 3 on page 4. 

muchos. 

Sud América. 

por. 

to know how to: saber. 

Estas consideraciones. 

para. 


las cuales. 


feo SOOO Or Ot Pee 


— pas 
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2I 


Based on Letter XXVIII 


Mr. A. B. Jackson writes from New York to Messrs. 
F. L. Castillo & Co., of 4 Bolivar St., Lima, Peru. He 
acknowledges receipt of their letter of the gth ult., and has 
the pleasure of accepting the proposition of such a well- 
known? house. He is sending them under separate cover 
a catalogue of his goods and a copy of his telegraph-code, 
in order that they may begin their transactions right away. 
He will give them a discount of 3% on all orders, whether 
received through them or through some other person, as 
soon as the orders justify it. He will pay all bills semi- 
annually. 


1. In spite of Exercise 20, note 2, do not use the article 
with those names of countries when they occur in an address. 
See also Exercise 13, note 2. 

2. tan conocida. 


22 
Based on Letters X XIX and XXX 


Write a letter dated July rst from L. M. Ceballos & Co..,} 
of Havana, Cuba, to J. D. Ramirez & Co., of 15 Broadway, 
New York, acknowledging receipt of favor in which Ramfrez 
& Co. enclosed statement of account up to? the 15th ult. 
They see that said * statement shows a balance of $137 in 
favor of Ramirez & Co. They note‘ that Ramfrez & 
Co. have not credited them with the item of 50 copies of 
Lépez’ Arithmetic which Ramirez & Co. sent them, and 
which they returned.’ They have the pleasure of sending 
herewith money-order for $95, the sum of Ramfrez & Co.’s 
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balance less ® the price’ of the books. They ask Ramirez 
& Co. please to credit said sum to their account. 


1. Companta, the abbreviation of which is Cfa. 
2. hasia. 

3. dicho. 

4. to note: notar. 
5. to return : devolver. 
6. menos. 
7. el precio. 


23 
Based on Letters XXXI, XXXII, and XXXIII 


Mr. Miguel Peralta writes aletter dated August 12th from 
Montevideo, Uruguay, to Mr. John Smith, 25 Broadway, 
New York, acknowledging receipt of his favor of the 14th 
of July. The truth is that! he had overlooked the state- 
ment of the balance of $407 in favor of Mr. Smith. For 
the moment the failure of the house of Ubalde & Co. pre- 
vents him from collecting his credits, and for this reason ? 
he can remit only the sum of $200 on account. He 
takes pleasure in sending him enclosed first of exchange 
on the National Bank, of New York, which Mr. Smith 
will please credit to his account. In a few weeks® he 
will be able to send the balance of $207, in the same. 
form as at present. Trusting that he will accept that 
sum for the present, and hoping that he will be kind 
enough not to resort to the extreme of drawing on him, 
he remains, etc. 


1. La verdad es que. 
2. por esta razén. 
3. Dentro de unas semanas. 
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24 
Based on Letters XXXIV and XXXV 


The National Bank of Buenos Aires writes a letter dated 
February 20th to Newberry Bros., 145 Charles Street, 
Baltimore. They acknowledge receipt in due time of their 
letter of the gth ult., in which Newberry Bros. enclosed the 
following two drafts:! No. 362, for $5000 U. S. currency 
on Messrs. Samuel Bros., due on April roth; No. 623, for 
$3000 U. S. currency on Vidal & Co., due on May roth. 
Both have been presented for acceptance, and they are 
pleased to say that ‘both have been accepted. They have 
had no difficulty in having the drafts discounted, and ? en- 
close the proceeds in the form of a draft* on Baltimore. 


1. las dos letras siguientes. 
2. See Letter I, note 14. 
3. en forma de letra. 
25 | 
Based on Letters XXXVI and XXXVI 


The Federal Mfg. Co., of New York, write to Ruiz Bros,! 
of 19 Plaza de Ja Concepcién, Mexico City,? stating * 
that they have shipped ‘ the goods ordered ° in Ruiz Bros.’ 
letter of March 20th. In case these goods have to be carried 
over rough roads, exposed to rough weather, they have. 
taken the greatest care to pack them® in burlap, and to 
cover them with waterproof cloth. As to the prices, they 
are higher than those agreed upon with their agent, in 
view of the fact that 7 the burlap and waterproof cloth em- 
ployed are very expensive. They had to use them so that ° 
the goods might arrive in perfect condition, however great 
the difficulties’® of transportation might be. They are con- 
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fident that Ruiz Bros., after receiving the goods and finding 
them not damaged, will decide to pay the increased" amount 
of the bill. 


1. Hnos. 

2. Letters to Mexico City are usually addressed Méjico, D. F. 
(the abbreviation for Distrito Federal). The capital of Mexico, 
like our own capital, is situated in a Federal District. 

. See Exercise 20, note 1. 

. to ship: expedtr. 

pedidos. 

envasarlos. 

en vista de que. 

son miy caras. 

a fin de que followed by the subjunctive. 
. las dificultades. 

aumentado. 


bod tek 
HK SO DIR THE 


26 


Based on Letter XXXVIII 


Messrs. Carvajal and M4rmol, of New York, write to 
the manager of the Regent Hotel, of the same city, saying! 
that they have opened a store ? in which they are going to 
sell * provisions and wines; that they will receive every 
week, from Spain and the Antilles, olive oil, sardines, hams, 
Fraga figs, almonds, guava jelly, sugar-cane, syrup and 
candied fruits, which they offer‘ at moderate ® prices; 
.that on orders of dozens or more,® they will give a discount 
according to the importance of same; that they hope to 
have the pleasure of receiving an order, however small it 
may be.’ 


1. See Exercise 20, note 1. 
2. hemos abterto una tienda. 
3. vamos a vender. 

4. ofrecemos. 
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5. médios. 

6. mds. 

7. Remember that’ the last thought in a Spanish letter is 
usually combined in some way with the formal ending, making 
a complete paragraph (see the model letter). 


27 
Based on Letter XX XIX 


-Wnite a letter from Mr. Miguel Lépez, of Tegucigalpa, 
Honduras, to Mr. Luis Pardo, of 231 Plaza Mayor of the 
same city,' saying that he has just seen something? which 
will interest * Mr. Pardo, since ‘ he is an importer of United 
States goods; that he is referring to © a building ® which 
has rubber 7 roofing, made * in New York; that it is made ® 
in colors which do not fade; that the quality of the rubber 
which is used in its construction is such that?® it does not 
crack or rust; that it can be laid very easily and with very 
slight expense ; that it resists heat and cold better than any 
other material ; that, in short,” it has many advantages over 
iron, tin, and other materials.!2 


See the third paragraph on page 1. 
Acabo de ver algo. 
to interest : interesar. 
puesto que. 
Me refiero a. 
un edificto. 
In this phrase rubber is really a noun used as an adjective 
of material; Spanish expresses material by the preposition de 
followed by a noun of material. 
8. In the sense of to manufacture, to make is fabricar. 
9. See note 3 on page 4. 
10. es tal que. 
11. en suma. 
12. See Exercise 18, note 9. 


SI? 1 C9 BO 
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28 


Based on Letter XL 


Mr. Antonio Lépez writes from San Salvador, Salvador,’ 
to the Empire Furniture Mfg. Co., of 20 Washington St., 
Boston, saying that he has had the pleasure of receiving the 
illustrated catalogue which they sent him. He asks them 
please to send him ? the following furniture ; for his dining- 
room, half a dozen® mahogany‘ chairs; for the parlor, 
a sofa, a small center-table, and an arm chair, all of walnut. 
He asks them please to pack the goods with the greatest care, 
so that ® he will receive them in good condition.* If he 
has no complaint ” of the articles, he will later § send them 
an order for ® book-cases, typewriter tables, and all that he 
needs to furnish his office. 


. See Exercise 20, note 2, and Exercise 21, note 1. 
Strvanse enviarme. 

media docena. 

See Exercise 27, note 7. 

a fin de que followed by the subjunctive. 

en buen estado. 

See Exercise 7, note 3. 

mds tarde. 

. les remitiré un pedido de. 


O00 3 TOV Mm Go ND EH 


29 
Based on Letter XLI 


Mr. Salvador Aguirre, of Asuncién, Paraguay, writes to 
the Star Stationery Co., of 16 Water Street, New York. 
He acknowledges receipt of! illustrated catalogue of desk 
furnishings. He sends an order for roo clips, model N, 
and 100 pencil-sharpeners. He asks them to have the 
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kindness to send him pencil-sharpeners which sharpen the 
pencil with a conical cut, without the point ever breaking. 
He also * sends an order for 50 glass paper-weights and 20 
bronze inkstands. He urgently begs them tomakea prompt 
shipment. He likes* the models of dating-machines, 
postal-scales, and ivory paper-cutters. Hoping to receive 
the usual discounts, he remains, etc. 


1. A convenient phrase for acknowledging the receipt of 
something is as follows: Tengoel honor de acusarles recibode ... 

2. También. 

8. Me gustan los modelos. See Letter I, note 2. 


30 
Based on Letter XLII 


Mr. Eugenio Ochoa, of Santiago de Chile, writes to the 
Acme Motor Mfg. Co., of 34 Water St., New York, saying 
that his letter is for the purpose of asking prices on ! marine 
and stationary engines. He requires an engine of simple con- 
struction, for he has no engineer; and it must be ? econom- 
ical in fuel consumption. He would like to know whether? 
the motors which work by means of alcohol are more eco- 
nomical than those which‘ work by means of oil or gasoline. 
He asks them please to send © him also their catalogue of 
marine engines provided with a control which prevents 
racing 6f the motor when the propeller is out of the water in 
rough seas. He is an old ® customer of the company, and 
counts on receiving the catalogue without loss of time. 


1. A natural introductory phrase would be: Sirve la presente 
para suplicar a Vds. se sirvan enviarme los precios de sus motores, 
etc. 4. los que. 

2. lene que ser. §. See Exercise 28, note 2, 

3. Quistera saber st. 6. antiguo. 
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, 31 
Based on Letter XLIII 


Mr. Julio Alvear of Managua, Nicaragua, writes to the 
National Boat Mfg. Co., of 1245 Depot St., Salem, Ohio, 
asking for ' a catalogue, price-list, and discounts of various ” 
types of hunting-boats. He desires a two-cycle motor with 
self-starter,? and a hull of steel ; it must * be equipped with 
pneumatic chambers, so that it cannot sink. He has had 
many wooden 5 boats, but they are not suited for tropical 
waters, because ° they split and open at the seams, and the 
wood-tick, which is common ’ in tropical countries, can 
pierce the hull. He wrote to the Ideal Canoe Mfg. Co., 
telling * them that he was interested in knowing a house 
that manufactures metal boats, whatever their speed might 
be, and they suggested ® the National. 


.1. For the opening phrase, adapt that given in Exercise 30, 
note I. 
varios. 
palanca de marcha. 
tiene que. : 
de madera. 
porque. 
comin. 
diciendo. 
. € indicaron (see Letter I, note 14). 


D0 9 OH Go BO 


“Ys 
Based on Letters XLIV and XLV 


Mr. Enrique Alvear, of Managua, Nicaragua, writes to 
the Ideal Canoe Mfg. Co., of Bradford, Maine. He says? 
that he has examined carefully their catalogues of canoes. 
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Since?” he likes * open-air life and sports, he wishes to buy 4 
a canoe, and their cedar ® canoe with mahogany gunwales 
and railings pleases him very much. Canoes ® with a 
metal body are more suitable for tropical countries. He 
knows,’ however, that wood from the forests of the state 
of Maine is very hard and light, and is without knots or ® 
any other imperfections. If their wooden canoe is not sen- 
sitive to changes of temperature and to the wood-tick, he 
would thank them to send him two for his country-house.® 


. See Exercise 20, note r. 

Como qutera que. 

See Exercise 29, note 3. 

comprar. 

See Exercise 27, note 7. 

Nouns used in a general sense require the definite article. 
to know: saber. 

ni. See Letter XXIX, note 2, and Letter VIII, note 7. 
. See Exercise 18, note 9. 
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Based on Letter XLVI 


Mr. Salvador Cuevas, of Mexico City, writes to the Tour- 
ist Motor Car Mfg. Co., of 358 Woodward Avenue, Detroit, 
Michigan. He! wants to buy? a five-passenger touring- 
car for a trip * from Mexico City‘ to the coast.* Since ° 
the car will run across marshy prairies and over the slopes 
of mountains, he wishes a strong and light model. It 
should be’ 30 H. P., with six cylinders, and should have 
lights, speedometer, baggage-carrier, horn, and _ tools. 
Later on,® he will need ® a motor-truck of 2000 Ibs. capacity 
for transporting merchandise. He asks them to send him '° 
prices f. o. b. Detroit, and other terms. 
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te 
t 
n 


See Exercise 20, note 1. 

comprar. 

un viaje. 

la ciudad de Méj1co. 

la costa. 

Como qutera que. 

Debe ser de. 

Més tarde. 

to need : necesttar. 

. The most common formula for making such a request as 
this is as follows: Suplico a Vds. se sirvan enniarme. 


Se Oi ON 6 


° = 


34 
Based on Letter XLVIT 


.Mr. Carlos Saavedra, of Santiago, Cuba,! writes to the 
Peerless Typewriter Mfg. Co., of 78 Market St., Philadel- 
phia,? saying that he has had the pleasure of receiving * 
a catalogue of their new typewriter; that he has one of their 
other machines, but he has never seen ‘ any machine which 
can be carried from one place to another in a leather case as 
if it were a camera; that by their catalogue he sees the new 
machine has the visible writing, the speed, and the touch 
of the other machines, in spite of being as light as one may 
wish ; that he believes ® the machine would be very useful 
for a traveller, especially for a commercial traveller; and 
that he wants them to send him ° prices with the usual dis- 
counts. 


1. This city is usually called Santiago de Cuba. See Letter 
XLII, note 1. 
See Exercise 16, note 1. 
recibir. 
no he visto nunca. 
to believe : creer. 
See Exercise 33, note ro. 


Nao tees Late 
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35 
Based on Letter XLVUI 


Mr. Adolfo Aguilar, of Valparaiso, Chile, writes to the 
Standard Victrola Co., of 453 State St., Trenton, N. J. He 
acknowledges receipt! of the pamphlet of victrolas and 
records of famous vocal and instruniental musical pieces, 
with prices f.0.b. New York. He would like ? to introduce 
in Valparaiso victrolas on which are used? records of 
longer‘ duration. Besides,® the victrolas which are now 
sold * in Valparaiso do not reproduce musical pieces with 
clearness of tone. In order that he may be able to introduce 
their instruments, it will be necessary ’ for them to allow 
him a large ® discount. With a discount of 30%, he will 
send them an order for six machines. 


. Tengo el honor de acusar a Vds. rectbo de. 
Quisiera. 

. se empleen. 

mAs larga. 

Ademés. 

se venden ahora. 

seré necesario que followed by the subjunctive. 
am plio. 


7 1 me 69 pO 


36 
Based on Letters X LIX and L 


Mr. Antonio Ruiz y Serrano, of Montevideo, Uieuny, 
writes to the Model Hardware Co., 7oo Madison St., 
Chicago, Ill. He states! that the eietomhonee has apratee 
him that the 50 cases of hardware advised in their favor of 
the 6th ult. have arrived. He sees by ® the bill of lading 
in duplicate that they. have not sent all the articles con- 
tained ‘ in his order of the 2nd of last month. In that order 
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there were © two dozen saws, five dozen screw-drivers, and 
eight dozen cork-screws which are not on the bill of lading. 
He asks them please to ship said articles as soon as possible, 
and he hopes that the articles which arrived to-day, and 
are now ° in the custom-house of Montevideo, are in per- 
fect condition.’ 


1. See Exercise 20, note 1. 5. habia. 


2. notificado. 6. ya. ; 
3. to see by: notar por. 7. See Exercise 18, note 9. 
4. contenidos. 

37 


Based on Letter LI 


Domingo Rubiera writes, with power of attorney for the 
Irrigation Guild, of Buenos Aires, to the Agricultural Im- 
plements Co., of 77 Broadway, New York, saying that! 
they have several] ? farms, and that they need * a variety of 
farming implements. In a recent exposition they saw ‘ 
the machines which the Agricultural Implements Co. manu- 
factures, and they would like > them to ship them 2 sowers, 
2 reapers, 3 threshing-machines, 10 ploughs, 2 winnowers. 
If the Agricultural Implements Co. wishes to get informa- 
tion concerning ® them, they can ask it of the branch of the 
Argentinian National Bank in New York. If the informa- 
tion is entirely satisfactory, the Guild asks them to send 7 
the machines by the first steamer, drawing on them for the 
amount, less * the corresponding discounts. 

See Exercise 20, note 1. 
varias. 

to need : necesitar. 

to see: ver. 


. Note that desear must here be followed by que and the 
subjunctive. In Letter LI it is followed by the infinitive be- 


or wm G0 po 
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cause the infinitive is generally used, instead of a subjunctive 
clause, if the subject of the dependent verb is the same as that 
of the main verb. 

6. tomar informes de. 

7. See Exercise 33, note 10. 

8. menos. 


e 


38 
Based on LII and LIIT 


Mr. Eugenio Ochoa, of Santiago, Chile, writes to the Rail- 
road Equipment Co., of 1085 Fifth Avenue, Pittsburgh, Pa., 
saying ' that he is interested in? the development of land 
and sea transportation in Chile, and that he addresses them 
at the suggestion of a friend of his who has told * him that 
their house has a large stock of all kinds of railroad equip- 
ment. He asks them please to send him ‘ a complete de- 
scription of steel freight cars of 100,000 Ibs. capacity, suit- 
able for the transportation of baggage, cattle, cases, etc. 
If it is not out of their line, he would thank them to send him 
also a catalogue and prices of gasoline and oil motors of 6 
to 60 H. P. Hoping to be able ° to do business with them, 
he remains, etc. 


1. See Exercise 20, note 1. 

2. to be interested in: interesarse por. 
3. ha dicho. 

4. See Exercise 33, note ro. 

5. poder. 


39 
Based on Letter LIV 
Mr. Angel Mestre, of New York, writes to Mr. J. Ullman, 
of 15 Main St., Warren, Ohio, saying! that he is sending 
to Messrs. Lépez and Garcia, of Buenos Aires, by the 


steamer ‘‘Bolfvar,” a box of optical instruments of the 
x 
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value of $1000. He has attended to the insurance of the 
merchandise at a low ? premium upon their value and a 10 % 
prospective profit. He has the pleasure of remitting the 
documents which show that the insurance has been taken 
out, and also the bill of expenses. i 


1. See Exercise 20, note 1. i 3. reducida. 


40 
Based on Letter LV 


Messrs. Carrera & Co., of Quito, Ecuador, write to Mr. 
Victoriano Cuervo, of 43 Alcal4 St., Madrid, Spain, saying 
that they are very sorry to inform him that as a result of 
events that could not be foreseen, and of a series of mis- 
fortunes during the last eight months, they cannot? fulfil 
their commercial obligations, and have declared a suspen- 
sion of payments. A meeting of creditors has been called,? 
at which ® an examination of the books will be made. A 
detailed report of the assets and liabilities will be presented, 
in order that they may know the funds on which they can 
count for paying their debts. They do not doubt that Mr. 
Cuervo will await the result with patience. Regretting 
what has happened, they are, etc. 


1. no podemos. 8. en la cual. 
2. See note 3 on page 4. 


4! 
Based on Letter LVI 


Federico Echeverria & Co., of La Guayra, write to Carlos 
Castafios, of 13 Porfirio Diaz St., Veracruz, Mexico, saying, 
in answer to his favor of the roth inst., ! that they are very 
sorry to learn of* the shipwreck of the merchant vessel 
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“Florida,” which left Havana for La Guayra on* the 2nd 
inst.; that they are glad ‘ the entire crew was saved,® even 
if* the cargo was completely lost; that they want’ him 
to send them a statement of the damages as soon as the 
captain ® has notified him of them. 


1. Use the first phrase of Letter LIT. 

2. sentimos mucho enterarnos de. 

8. Do not translate on. 

4. Nos alegramos de que. 

5. The subjunctive is used after expressions of emotion 
(joy, sorrow, fear, wonder, etc.). 

6. aun cuando. 

7. See Exercise 33, note ro. 

8. el capitéin. 


THE VERB! 


1. In the following sections, all matter relating to the verb, 
both regular and irregular, is arranged for convenience of 
reference. 

All Spanish verbs, whether regular or irregular, end in -ar, 
-er, or -ir. This gives a convenient basis for classifying all 
the verbs, according to their infinitive endings, into three 
general groups or conjugations. Thus: 


FIRST CONJUGATION SECOND CONJUGATION THIRD CONJUGATION 
comprar vender vivir 


2. Differences of person, mode, and tense are indicated in the 
Spanish verb by adding certain inflectional endings to the root 
or stem of the verb, or, in some cases, to the whole infinitive. 

3. The stem, or root, or radical of a verb is what remains 
after dropping the infinitive ending —ar, —er, or —ir. 

4. The Regular Verb. — A regular verb is one in which the 
regular inflectional endings are added to the stem of the infini- 
tive or the whole infinitive without change in either of the lat- 
ter. For the future and conditional, the endings are added to 
the whole infinitive, while throughout the rest of the verb they 
are added to the stem. 

Although three conjugations are always given for convenience 
of classification, there are really but two full conjugations, the 
second and third having almost throughout the same endings. 
They differ in only four forms, namely, the present infinitive, 


1 The following paragraphs on the Spanish verb are taken, with some 
modifications, from the Practical Spanish Grammar by Ventura Fuentes and 
Victor E. Frangois (The Macmillan Company, 1916). 

132 


THE VERB 133 


the first and second plural of the present indicative, and the 
second plural of the imperative. In the forms in which they 
differ the second conjugation has the distinguishing vowel of 
that conjugation, e (-er, -emos, —éis, -ed), while the third has 
the distinctive vowel of the third, i (-ir, -imos, -{s, -id). The 
paradigms of the three regular conjugations are as follows: 


6. I II III 
INFINITIVE MODE 
vend er, to sell 


compr af, to buy viv ir, to live 


PARTICIPLES 
Present 
compr ando, buying vend iendo, selling viv iendo, living 
Past 
vend ido, sold 


compr ado, bought viv ido, lived 


INDICATIVE MODE 


Present 
I buy, do buy, am I sell, do sell, am I live, do live, am 
buying, etc. selling, etc. living, etc. 
compr 0 vend 0 viv Oo 
compr as vend es viv es 
compr a vend e viv e 
compr amos vend emos viv imos 
compr fis vend éis viv fs 
compr an vend en viv en 
Imperfect 


I was buying, used 


to buy, bought, etc. 


I was selling, used 


to sell, sold, etc. 


I was living, used 


to live, lived, etc. 


compr aba vend fa viv fa 
compr abas vend fas viv fas 
compr aba vend fa viv fa 
compr 4bamos vend famos viv famos 
compr abais vend fais viv fais 
compr aban vend fan viv fan 
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I bought, did buy, etc. 


compr 6 
compr aste 
compr 6 
compr amos 
compr asteis 
compr aron 


I shall buy, etc. 
comprar 6 
comprar 4s 
comprar & 
comprar emos 
comprar éis 
comprar én — 


I would or should buy 


comprar fa 
comprar fas 
comprar fa 
comprar famos 
comprar fais 
comprar fan 


compr @ 


compr ad | od 


I may buy, that I 
may buy, etc. 
compr e 
compr es 
compr e 
compr emos 
compr éis 
compr en 


Past Definite 


I sold, did sell, etc. 


vend { 
vend iste 
vend i6é 
vend imos 
vend isteis 
vend ieron 


Future 


I shall sell, etc. 


vender & 
vender 4s 
vender 4 
vender emos 
vender 6éis 
vender &n 


Conditional 


I would or should sell 


vender fa 
vender fas 
vender fa 
vender famos 
vender fais 
vender fan 


IMPERATIVE MODE 


vend e 
vend “A < 


SUBJUNCTIVE MODE 


Present 


I may sell, that I 

may sell, etc. 
vend a 
vend as 
vend a 
vend amos 
vend 4is 
vend an 
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"I lived, did live, etc. 


viv { 

viv iste 
viv 16 
viv imos 
viv isteis 
viv ieron 


I shall live, etc. 
vivir 6 
vivir 4s 
vivir & 
vivir emos 
vivir éis 
vivir 4n 


I would or should lise 


vivir fa 
vivir fas 
vivir fa 
vivir famos 
vivir fais 
vivir fan 


viv e live 
viv id 


I may live, that I 
may live, etc. 
viv a 
viv as 
Viv a 
viv amos 
viv dis 
viv an 


I might or should 
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Imperfect (-ra form) 
I might or should 
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I might or should 


buy, etc. sell, etc. live, etc. 
compr ara vend iera viv iera 
compr aras vend ieras viv ieras 
compr ara vend iera viv iera 
compr 4ramos vend iéramos viv iéramos 
compr arais vend ierais ' viv ierais 
compr aran vend ieran viv ieran 
Imperfect (-se form) 
I might or should I might or should I might or should 
buy, etc. sell, etc. live, etc. 
compr ase vend iese viv iese 
compr ases vend ieses viv ieses 
compr ase vend iese viv iese 


compr &semos 
compr aseis 


vend iésemos 
vend ieseis 


viv iésemos 
viv ieseis 


compr asen vend iesen viv iesen 
Future 
I shall or should I shall or should I shall or should 
buy, etc. sell, etc. live, etc. 
compr are vend iere viv iere 
compr ares vend ieres viv ieres 
compr are vend iere viv iere 


compr &remos 
compr areis 
compr aren 


vend iéremos 
vend iereis 
vend ieren 


viv iéremos 
viv iereis 
viv ieren 


6. Compound Tenses. — The compound tenses for all verbs, 


regular and irregular, are formed by the proper form of the aux- 
iliary haber, to have (see § 31), and the past participle (not in- 
flected) of the verb to be conjugated. The following synopsis 
in the first person singular of the compound tenses of comprar 
will serve to show the formation of compound tenses. There 
is no need of giving examples of the second and third con- 
jugations, as the method is the same in all three con- 
jugations. 
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INFINITIVE : PARTICIPLE 
Perfect Perfect 
haber comprado, to have bought habiendo comprado, having boughs 
INDICATIVE 
Perfect Past Anterior 
he comprado, I have bought hube comprado, J had bought 
Pluperfect Future Perfect 


habfa comprado, / had bought habré comprado, J shall have bought 


Conditional Perfect 
habria comprado, J would or should have bought. 


SUBJUNCTIVE 
Perfect 
haya comprado, J may have bought 


Pluperfect (-ra form) Plu perfect (-se form) 
hubiera comprado, / might or hubiese comprado, / might or 
should have bought should have bought 
Future Perfect 
hubiere comprado, J shall or should have bought 


7. The Passive Voice. — The passive voice is formed by the 
proper form of the verb ser, fo be (see § 37), and the past parti- 
ciple (inflected) of the verb to be conjugated. The following 
forms of the passive of amar, éo Jove, will serve as an illustration. 


INFINITIVE PRESENT PARTICIPLE 
ser amado, -a, -08, -as, to be loved siendo amado, -a, —os, —as, being 
loved 
PRESENT INDICATIVE IMPERFECT SUBJUNCTIVE (-ra form) 
I am loved, etc. I might or should be loved, etc. 
soy amado, —a fuera amado, —a 
eres amado, —a fueras amado, —a 
es amado, —a fuera amado, -a 
somos amados, —as fuéramos amados, —as 
sois amados, —as fuerais amados, -as 


son amados, —as fueran amados, —as 
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PERFECT INDICATIVE PERFECT SUBJUNCTIVE 

I have been loved, etc. I may have been loved, etc. 
he sido amado, —a haya sido amado, —a 
has sido amado, —a hayas sido amado, —a 
ha sido amado, -a haya sido amado, —a 
hemos sido amados, —as hayamos sido amados, -as 
habéis sido amados, —as hay4is sido amados, —as 
han sido amados, —as hayan sido amados, —as 


8. Progressive Conjugation. — This is made up of the proper 
form of the auxiliary estar, to be (see § 28), and the present 
participle of the verb to be conjugated. Very often the verbs 
ir, to go (see § 45), and venir, to come (see § 48), are used with 
a present participle in the same way. 


estamos estudiando, we ave studying. 
voy aprendiendo, I am learning (lit.: I go on learning). 
venfa corriendo, he was running (lit.: he came running). 


9. Orthographic Changes. — A rule of the Spanish verb re- 
quires that the consonant at the end of the infinitive stem (1.e., 
immediately preceding the —ar, -er, or -ir) must preserve 
the same sound throughout the conjugation that it has in the 
infinitive. Therefore, whenever the initial vowel of a flec- 
tional ending affects the sound of a final consonant of a 
stem, the latter is changed in such a manner as to preserve 
its original sound. These changes occur in regular or irregular 
verbs. 

In the following, only those forms of the verb that are 
affected will be given. The changes in spelling are as follows: 

10. First Conjugation.— 1. Verbs ending in -c-ar change 
the c to qu before e. This change occurs in the first singular 
of the past definite, and throughout the present subjunctive, 
the only forms in which the flectional ending begins with e. 
For example, tocar, to touch: 


Past Definite 1st sing.: toqué. 
Pres. Subj.: toque, toques, toque, toquemos, toquéis, toquen. 
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2. Verbs ending in -g-ar insert u between the g and a fol- 
lowing e. The change occurs in the same forms as in —c-ar 
verbs. Thus, pagar, fo pay: 

Past Definite 1st sing.: pagué. 
Pres. Subj.: pague, pagues, pague, paguemos, paguéis, paguen. 


Note. In both the above classes, the u is mute, as it always is be- 
tween q andeorgande. It serves merely to preserve the hard sound 
of c or g before e. 


3. Verbs ending in -gu-ar must have a dizresis over the u 
(ti) before e. In the infinitive the u is pronounced. It would 
be mute when followed by e, hence the necessity of the dizre- 
sis to show that it is still pronounced. The changes occur in 
the same forms as above. 


Averiguar, to ascertain: 


Past Definite 1st sing.: averigié. 
Pres. Subj.: averigtie, averigiies, averigile, averigdeme: averigiiéis, 


averigien. 

4. Verbs ending in -z-ar change z to c before e. In these 
verbs there is no change of sound involved, the change being 
necessary owing to the rule that z must never be followed by 
e ori. The changes occur as above. 


Avanzar, to advance: 


Past Definite 1st sing.: avancé. 
Pres. Subj.: avance, avances, avance, avancemos, avancéis, avancen. 


11. Second and Third Conjugations.—1. Verbs ending in 
—c-er and -c-ir, when c is preceded by a consonant, change c 
to z before a or o in order to preserve the soft sound of c. In- 
this and in the three classes following, the change occurs in the 
first singular present indicative, and throughout the present sub- 
junctive, the only forms having endings beginning with a or o. 


Vencer, to conquer: 


Pres. Indic. 1st sing.: venzo. 
Pres. Subj.: venza, venzas, venza, venzamos, venzhis, venzan. 
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Note. Verbs ending in -c-er or -c-ir with c preceded by a vowel 
are truly irregular. They form a large class and are treated separately 


(see § 16). 
2. Verbs ending in -g-er and -g-ir change g to j befoie flec- 
tional a or o in order to preserye the soft sound of g. 
Escoger, to choose: | 
Pres. Indic. 1st sing.: escojo. 
Pres. Subj.: escoja, escojas, escoja, escojamos, escojdis, escojan. 
3. Those ending in -gu-ir drop the u before a or 0. The 
u of the infinitive, being merely the sign of hard g, is not needed 
before a or o. 
Distinguir, to distinguish: 
Pres. Indic. 1st sing.: distingo. 
Pres. Subj.: distinga, distingas, distinga, distingamos, distingfis, 
distingan. 
4. Verbs ending in -qu-ir change the qu toc before a or o. 
Delinquir, to be delinquent: 
Pres. Indic. 1st sing.: delinco. 
Pres. Subj.: delinca, delincas, delinca, delincamos, delincfis, delincan. 


12. When the stem of a verb ends in ll or @, the i of end- 
ings beginning with ie or io is dropped. This does not change 
the pronunciation of the word, however, owing to the i sound 
in the ll and fi. 


Bullir, to bowl: Bruflir, o poltsh: 
Pres. Part.: bullendo brufiendo 
Past Definite 3d sing.: bull6 brufié 
Past Definite 3d pl.: bulleron brufieron 


Imp. Subj. -taform: bullera, etc., throughout brufiera, etc., throughout 
Imp. Subj. -se form: bullese, etc., throughout brufiese, etc., throughout 
Fut. Subj.: bullere, etc., throughout brufiere, etc., throughout 


18. It is a rule of Spanish orthography that i when un- 
stressed cannot stand between two vowels, and must be changed 
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to y. Therefore in all verbs whose stem ends with a vowel (like 
le-er) the i of the endings that begin with ie or io, in all of 
which the i is unstressed, must be changed to y. The following 
are the forms affected. 


Leer, ¢o read: 
Pres. Part.: leyendo 
Past Definite 3d sing.: ley6 
Past Definite 3d pl.: leyeron 


Imperfect Subj. ra form: leyera, etc., throughout 
Imperfect Subj. -se form: leyese, etc., throughout 
Fut. Subj.: leyere, etc., throughout 


Note. Initial ie and we, resulting from change of radical (see 
$§ 16-22), become ye and hue respectively, for no Spanish word can 
begin with ie or ue. 


Irregular Verbs 


14. An irregular verb is one which does not preserve the 
infinitive stem throughout its conjugation, or which does not 
have the regular flectional endings. A verb may be irregular 
in its stem, or its endings, or in both. Many have orthograph- 
ical irregularities as well. 

Many irregular verbs may be grouped into classes, each class 
presenting certain irregularities. Others defy classification and 
must be learned singly, as each presents irregularities peculiar 
to itself. The latter are among the most commonly used in 
everyday life. : 

15. Verbs with Inceptive Endings.— This is one of the 
largest groups of irregular verbs. It consists of verbs whose 
infinitives end in -cer and —cir, with the c preceded by a vowel. 
The majority of them are derived from Latin inceptive (—scere) 
verbs. The irregularity is the inserting of z before the c 
when the flectional ending begins with o or a. This change 
occurs in the first singular of the present indicative and all 
six forms of the present subjunctive. The rest of the verb is 


regular. 
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Conocer, to know: 


Pres. Ind. ist sing.: conozco. 

Pres. Subj.: comozca, conozcas, conozca, conozcamos, conozcfis, 
conozcan. 

Notes. 1. Decir, to say, and hacer, to make, to do, are irregular 
verbs, but do not belong to this class (see §§ 44 and $2). 

2. Verbs ending in —ducir, like conducir, to conduct, and traducir, to 
translate, are irregular verbs conjugating the present tenses like the in- 
ceptive verbs. They have, in addition, other irregularities (see § 43). 

3. Placer belongs to this class, but has many irregularities. See § 60. 


16. Radical-changing Verbs. — There is a large number of 
verbs the only irregularity of which consists of the changing of 
the root or stem vowel (the last vowel of the stem) under cer- 
tain conditions of accent. They are otherwise regular in every 
respect. Only those having stem vowels e or o are thus affected, 
but it does not follow that all verbs having stem vowels e or o 
belong to the class of radical-changing verbs. As there is 
nothing in the infinitive to indicate whether a verb is radical- 
changing or not, or to what class of radical-changing verbs it 
belongs, references will be given for all radical-changing verbs 
in the vocabulary of this book. . 

17. The radical-changing verbs may be grouped into three 
general classes, as follows: 


I. Stem vowel e is changed to ie when stressed. 


6é (zi Oo 6¢ “e¢ a6 ve 
iI. &é $6 e 6 66 64 ie ‘ 
‘ip “ 9f ro when stressed. 
te “« 2e Ss Hy des | when not stressed, if the flectional 
4 ef tog EF i “u ending begins with a or ie or io. 
| HOY aie by - “* i: (1) when stressed ; (2) when not 


stressed, if the flectional ending begins with a or ie or io. 


18. First Class of Radical-changing Verbs. — This is the 
largest class of irregular verbs. They are all of either the first 
or second conjugation and have stem vowel e or o. In them 
the e becomes ie and the o becomes ue whenever the stress falls 


142 MANUAL DE CORRESPONDENCIA 


on the syllable containing the stem vowel. The forms in which 
the change takes place are: all the singular and the third 
plural of the present indicative and present subjunctive, and 
the singular of the imperative. The rest of the verb is regular. 
Below, and hereafter, only those tenses will be given in which 
changes occur. Tenses not given are regular. The following 
may be taken as models: . 


(a) Confesar, to confess: 
Pres. Indic.: confieso, confiesas, conflesa, confesamos, confesdis, 
confiesan. 


Imperative : conflesa, confesad. 
Pres. Subj.: confiese, confleses, confiese, confesemos, confeséis, con- 


flesen. 


(b) Mostrar, to show: | 

Pres. Indic.: muestro, muestras, muestra, mostramos, mostrais, 
muestran. 

Imperatsve : muestra, mostrad. 

Pres. Subj.: muestre, muestres, muestre, mostremos, mostréis, 
muestren. 


(c) Entender, to understand: 


Pres. Indic.: entiendo, entiendes, entiende, entendemos, entendéis, 
entienden. 

Imperative: entiende, entended. 

Pres. Subj.: entienda, entiendas, entienda, entendamos, entendfis, 
entiendan. 


(d) Mover, to move: 


Pres. Indic.: muevo, mueves, mueve, movemos, movéis, mueven. 
Imperative : mueve, moved. 
Pres. Subj.: mueva, muevas, mueva, movamos, movd4is, muevan. 


Notes. 1. Volver, to turn, to return, and other verbs ending in —olver, 
have an irregular past participle ending in —uelto in addition to their radi- 
cal or root changes. 

2. Jugar, to play, although it has stem vowel wu instead of 0, is in- 
cluded in this class. It changes u to ue where mostrar changes 0 to ue. 
In addition, it is subject to orthographic changes like all verbs ending 
in ~gar (see § 10, 2). 
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19. The verbs errar, to err, and oler, to smell, belong to this 
first class of radical-changing verbs. But in Spanish no word 
can begin with the combinations ie or ue (see § 18, Note). 
Hence their radical-changing forms begin with ye and hue re- 
spectively. Note that these changes do not affect the sound. 


Errar, to err: 
Pres. Indic.: yerro, yerras, yerra, erramos, errdis, yerran. 


Imperative: yerra, errad. 
Pres. Subj.: yerre, yerres, yerre, erremos, erréis, yerren. 


Oler, to smell: 


Pres. Indic.: huelo, hueles, huele, olemos, oléis, huelen. 
Imperative: huele, oled. 
Pres. Subj.: huela, huelas, huela, olamos, oldis, huelan. 


20. Orthographic changes, already described (see § 9 to § 13), 
occur in radical-changing verbs as well-as in regular verbs. 
They are governed by the same rules. 

21. Second Class of Radical-changing Verbs. — These are all 
of the third (-ir) conjugation and have for stem vowel e or o. 
In them the e becomes ie, and the o, ue, whenever the stress 
falls on the syllable containing the stem vowel. In addition, 
the e becomes i, and the o becomes u, whenever it is un- 
stressed, if the following syllable contains a, ie, or io. The 
first irregularity occurs in the same forms of the verb as in the 
first class; the second occurs in the present participle, the past 
definite third singular and third plural, the present subjunctive 
first and second plural, and all of the imperfect and future 
subjunctive. The rest of the verb is regular. The following 
will serve as models : 


(a) Sentir, to feel, to be sorry: 


Pres. Part.: sintiendo. 

Pres. Indic.: siento, sientes, siente, sentimos, sentfs, sienten. 

Past Definite: sent{, sentiste, sinti6, sentimos, sentisteis, sintieron. 
Imperative : siente, sentid. 
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Pres. Subj.: sienta, sientas, sienta, sintamos, sintfis, sientan. 

Imperfect Subj., -ra form: sintiera, sintieras, sintiera, sintiéramos, 
sintierais, sintieran. 

Imperfect Subj., -se form: sintiese, sintieses, sintiese, sintiésemos, 
sintieseis, sintiesen. 

Fut. Subj.: sintiere, sintieres, sintiere, sintiéremos, sintiereis, 
sintieren. 


(6) Dormir, to sleep: 


Pres. Part.: durmiendo. 

Pres. Indic.: duermo, duermes, duerme, dormimos, dormfs, duermen. 

Past Definite: dorm{, dormiste, durmi6, dormimos, dormisteis, dur- 
mieron. 

Imperative : duerme, dormid. 

Pres. Subj.: duerma, duermas, duerma, durmamos, durmdis, duer- 
man. 
Imperfect Subj.,-ra form: durmiera, durmieras, durmiera, dur- 
miéramos, durmierais, durmieran. 

Imperfect Subj.,-se form: durmiese, durmieses, durmiese, dur- 
miésemos, durmieseis, durmiesen. 

Fui. Subj.: durmiere, durmieres, durmiere, durmiéremos, dur- 
miereis, durmieren. 


Notes. 1. Morir, to die, which belongs to this class, has an ir- 
regular past participle muerto. : 

2. Adquirir and inquirir belong to this class, but have only the 
first irregularity, the change of i to ie whenever the stress falls on the 
syllable containing the stem vowel. 

3. Erguir may be conjugated in either the second or third class of radi- 
cal-changing verbs. If conjugated in the second class, however, the 
stressed e becomes ye, not ie (see § 18, Note). 


223. Third Class of Radical-changing Verbs. — All these 
are of the third conjugation, and all have root-vowel e. The 
e is changed to i whenever the root-vowel syllable is stressed. 
The same change takes place when the root-vowel syllable is 
unstressed provided the following syllable contains a or ie or 
io. In other words, this class has its single irregularity in the 
same forms that class IT has either of its irregularities. The 
following will illustrate the class: 
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(a) Pedir, to ask for: 


Pres. Part.: pidiendo. 

Pres. Indic.: pido, pides, pide, pedimos, pedfs, piden. 

Past Definite : pedi, pediste, pidi6, pedimos, pedisteis, pidieron. 

Imperative: pide, pedid. = 

Pres. Subj.: pida, pidas, pida, pidamos, pidfis, pidan. 

Imperfect Subj.,-ra form: pidiera, pidieras, pidiera, pidiéramos, 
pidierais, pidieran. 

Imperfect Subj., -se form: pidiese, pidieses, pidiese, pidiésemos, 
pidieseis, pidiesen. 

Fut. Subj.: pidiere, pidieres, pidiere, pidiéremos, pidiereis, pidieren. 


~(b) Orthographic changes occur in some of these verbs, as, 
for example, seguir, to follow, elegir, to elect. These changes 
are governed by the rules already laid down (see § 11 to § 13). 

(c) A number of verbs ending in -efr, belonging to this 
class, have several peculiarities. They change e to i in the 
same cases as pedir, but the i of the stem causes the disap- 
pearance of the i of endings that begin with ie or io. Note 
that all forms stressed on the stem vowel, as well as the in- 
finitive, the past participle, the first and second plural pres- 
ent indicative, the second singular and first and second plural 
of the past definite, and the imperative plural, require the 
written accent on the i. 


-Refr, to laugh: 


Pres. Part.: riendo (for ri-iendo). Past Part.: refdo. 

Pres. Indic.: rio, rfes, rie, refmos, refs, rfen. 

Past Definite: ref, refste, ri6 (for ri-i6), refmos, refsteis, rieron 
(for ri-ieron). 

Imperative : rfe, refd. 

Pres. Subj.: ria, rfias, ria, riamos, riais, rfan. 

Imperfect Subj.,-ta form: riera, rieras, riera, riéramos, rierais, rieran. 

Imperfect Subj., -se form: riese, rieses, riese, riésemos, rieseis, 
riesen. 

Fut. Subj.: riere, rieres, riere, riéremos, riereis, rieren. 


23. —-uir Verbs. — Verbs ending in -uir, in which the u is 
- pronounced (therefore excluding those in -guir and -quir), 
L 
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insert y after the u when the latter is stressed ; also in the first 
and second plural present subjunctive. In addition, the i of 
all endings beginning with ie or io becomes y, but this is not 
an insertion of y. It only represents, in these cases, the unac- 
cented i of the ie and io endings which happens to come be- 
tween two vowels (see § 13). For example: 


Huir, to flee: 

Pres. Part.: huyendo. 

Pres. Indic.: huyo, huyes, huye, huimos, huis, huyen. 

Past Definite : huf, huiste, huy6, huimos, huisteis, huyeron 

Imperative: huye, huid. 

Pres. Subj.: huya, huyas, huya, huyamos, huydis, huyan. 

Imperfect Subj., -ra form: huyera, huyeras, huyera, huyéramos, 
huyerais, huyeran. 

Imperfect Subj., -se form: huyese, huyeses, huyese, huyésemos, 
huyeseis, huyesen. 

Fut. Subj.: huyere, huyeres, huyere, huyéremos, huyereis, huyeren. 


Note. Verbs in -gtlir, like argtiir, to argue, require the dizresis 
only before an i that is retained. It is not written before y. Thus, 
arguyo, / argue; argtif, J argued. 

24. Certain verbs in -iar and —-uar take an accent on thei 
or the u throughout the singular and in the third person 
plural of the present indicative and of the present subjunctive, 
and in the singular of the imperative. Other verbs in —iar 
and -uar do not take this accent. As it is only by practice 
that one can determine whether the accent falls on the i and 
the u or not, references will be given for all such verbs in the 
vocabulary of this book. 


(a) Enviar, to send: 


Pres. Indic.: envio, envias, envia, enviamos, envidis, envian. 
Pres. Subj.; envie, envies, envie, enviemos, envi¢is, envien. 
Imperative: envia. 


(b) Anunciar, to announce: 


Pres. Indic.: anuncio, anuncias, anuncia, anunciamos, anuncifis, 
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Pres. Subj.: anuncie, anuncies, anuncie, anunciemos, anunci¢is, anun- 
cien. 
Imperative: anuncia. 


(c) Continuar, to continue: 


Pres. Indic.: continGo, continGas, continGa, continuamos, continufis, 
continéan. : 

Pres. Subj.: continGe, continGes, continGe, continuemos, continuéis, 
continGéen. 

Imperative: continGa. 


(d) Averiguar, to ascertain: 


Pres. Indic.: averiguo, averiguas, averigua, averiguamos, averigudis, 
averiguan. 

Pres. Subj.: averigiie (see § 10, 8), averigiies, averigiie, averigtiemos, 
averigiieis, averigiien. 

Imperative: averigua. 

25. Irregular Verbs that cannot be Classified. — The fol- 
lowing verbs (§§ 26-48) defy classification, and each must be 
learned by itself. Of all it may be said: 

1. The imperfect indicative is regular except in ir, ser, and ver. 

2. The root of the third plural past definite is the root 
of the entire imperfect subjunctive, both forms, and of the 
future subjunctive. 

3. When the first person of the present indicative of an irregu- 
lar verb ends in -go, the present subjunctive ends in-ga, —gas, etc. 


Nores. 1. In the future and conditional of the following irregular 
verbs note that a d has been added between the root and the stem. 


poner, pondré, pondrfa ; 
tener, tendré, tendria ; 
valer, valdré, valdria ; 
salir, saldré, saldria ; 
venir, vendré, vendria. 


2. In the first person singular of the past definite, one verb of 
the first conjugation (dar) ends with finstead of € ; nine of the second 
(caber, haber, hacer, poder, poner, querer, saber, tener, traer), and 
three of the third (conducir, decir, venir) end with e instead of {. 
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First Conjugation 


PRESENT PAST 
PRINCIPAL PARTS eee IMPERFECT | NITE PUTURE 
36. INFINITIVE ando andaba anduve andaré 
andar,‘ to go, to walk andas andabas anduviste jandards 
PRESENT PARTICIPLE |anda andaba anduvo andard 
andando andamos_ |and&bamos /anduvimos jandaremos 
PAST PARTICIPLE andais andabais  j|anduvisteis|andaréis 
andado andan andaban _sfanduvieron|andarén 
37. INFINITIVE doy daba df daré 
dar, to give das dabas diste dards 
PRESENT PARTICIPLE |da daba did dara& 
dando damos débamos_  {dimos daremos 
PAST PARTICIPLE dais dabais disteis daréis 
dado dan daban dieron darén 
28. INFINITIVE estoy estaba estuve estaré 
estar,‘ to be estis estabas -jestuviste jestards 
PRESENT PARTICIPLE |est& estaba estuvo estar4 
estando estamos estdbamos jestuvimos |estaremos 
PAST PARTICIPLE estéis estabais estuvisteis jestaréis 
estado estin estaban estuvieron jestarén 


' The future subjunctive is not given. Itis always formed by replacing 
—fes, —-re, -remos, -reis,-fen. The first person plural always has a writ- 

* There are two verbs ¢o go in Spanish, andar andir. Andar means to go 
the idea of definite destination or purpose. El vapor va a Europa, The 

* The first and third persons singular of the present subjunctive carry 

‘ Estar is from the Latin stare, to stand. Note the written accent on 
junctive. 
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First Conjugation — Continued 


IMPERA- PRESENT : 
CONDITIONAL IMPERFECT SUBJUNCTIVE! 
TIVE SUBJUNCTIVE 
andarfa ande anduviera anduviese 
andarfas anda andes anduvieras anduvieses 
andarfa ande anduviera anduviese 
andarfamos andemos anduviéramos| anduviésemos 
andarfais andad andéis anduvierais | anduvieseis 
andarfan anden anduvieran anduviesen 
darfa dé* diera diese 
darfas da des dieras dieses 
darfa dé diera diese 
darfamos demos diéramos diésemos 
darfais dad deis dierais dieseis 
darfan den dieran diesen 
estaria esté estuviera estuviese 
estarias est& estés estuvieras estuvieses 
estaria esté estuviera estuviese 
estarfamos estemos estuviéramos | estuviésemos 
estarfais estad estéis estuvierais estuvieseis 
estarfan estén estuvieran estuviesen 


the —ron of the ending of the third person plural of the past definite by -re, 
ten accent over the antepenult. 

ina general sense. El reloj anda, The watch goes. Ir means to go with 
steamer goes to Europe. 

the written accent to distinguish them from the preposition de, of. 
various persons of the present indicative, imperative, and present sub-. 
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Second Conjugation 
—$—$—$_$_$_$_ $$$ $$ ee 


PRINCIPAL PARTS Cage IMPERFECT medicine FUTURE 
29. INFINITIVE quepo cabfa cupe cabré 
caber, to fit, to be con-| cabes cabfas cupiste | cabras 
tained cabe cabfa cupo cabré 
PRESENT PARTICIPLE | cabemos | cabfamos | cupimos | cabremos 
cabiendo cabé€is cabfais cupisteis | cabréis 
PAST PARTICIPLE caben cabfan cupieron | cabrén 
cabido 
30. INFINITIVE caigo cafa caf caeré 
caer,! to fall caes cafas cafste caer&s 
PRESENT PARTICIPLE | cae cafa cay6 caera 
cayendo caemos cafamos caf{mos caeremos 
PAST PARTICIPLE ca€éis cafais cafsteis | caeréis 
caido caen cafan cayeron | caerén 
31. INFINITIVE he habfa hube habré 
haber, to have has habfas hubiste | habrés 
PRESENT PARTICIPLE ; ha? habia hubo habra 
habiendo hemos hab{amos | hubimos | habremos 
PAST PARTICIPLE habéis habfas hubisteis | habréis 
habido han habfan hubieron | habrén 
$2. INFINITIVE hago hacfa hice haré 
hacer,® to do, to make haces hacfas hiciste har&s 
PRESENT PARTICIPLE | hace hacfa hizo hard 
haciendo hacemos | hacfamos | hicimos | haremos 
PAST PABTICIPLE hacéis hacfais hicisteis | haréis 
hacen hacfan hicieron | harén 


hecho 


1 Note that the written accent must be placed over the i of the past 
cayeron (past definite), cayera, etc., cayese, etc. (imperfect subjunctive), 
? When used impersonally the third singular of the present indicative 
* Derivatives of hacer are conjugated on the same model. Some of 
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Second Conjugation — Continued 


conpitronaz | *MPERA- fecha IMPERFECT SUBJUNCTIVE 
TIVE SUBJUNCTIVE 

cabria quepa cupiera cupiese 
cabrias cabe quepas cupieras — cupieses 
cabria quepa cupiera cupiese 
cabriamos quepamos cupiéramos | cupiésemos 
cabriais cabed quepéis cupierais cupieseis 
cabrian quepan cupieran cupiesen 
caerfa caiga cayera cayese 
caerfas cae caigas cayeras cayeses 
caerfa caiga cayera cayese 
caerfamos caigamos cayéramos cayésemos 
caerfais caed caigéis cayerais cayeseis 
caerfan caigan cayeran cayesen 
habria haya hubiera hubiese 
habrias hé hayas hubieras hubieses 
habria haya hubiera hubiese 
habriamos hayamos hubiéramos_ | hubiésemos 
habriais habed hay4is hubierais hubieseis 
habrian hayan hubieran hubiesen 
haria haga hiciera hiciese 
harias haz hagas hicieras hicieses 
haria haga hiciera hiciese 
harfamos hagamos hiciéramos hiciésemos 
hariais haced hagais hicierais hicieseis 
harfan hagan hicieran hiciesen 


participle and several other forms of caer. For the use of y in cay6 


see § 13. 


is hay instead of ha. . 
them, like satisfacer, to satisfy retain the original f of the Latin facere 
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Second Conjugation — Continued 


PRINCIPAL PARTS 


88. INFINITIVE 
poder, to be able, can 
PRESENT PARTICIPLE 
pudiendo 
PAST PARTICIPLE 


podido 


34. INFINITIVE 
poner, to place, to put 
PRESENT PARTICIPLE 
poniendo 
PAST PARTICIPLE 
puesto 


$35. INFINITIVE 
querer,? to wish, to want 
PRESENT PARTICIPLE 
queriendo 
PAST PARTICIPLE 
querido 


36. INFINITIVE 
saber, to know 
PRESENT PARTICIPLE 
sabiendo 
PAST PARTICIPLE 
sabido 


PRESENT 


INDICATIVE 


IMPERFECT 


PAST 
DEFINITE 


FUTURE 


a | a | 


ponemos 
ponéis 
ponen 


quiero 
quieres 
quiere 
queremos 
gueréis 
quieren 


sé 

sabes 
sabe 
sabemos 
sabéis 
saben 


querfa 
querfamos 
querfais 
querfan 


sabia 
sabfas 
sabla 
sabfamos 


_sabfais 


sabfan 


puso 
pusimos 
pusisteis 
pusieron 


quise 
quisiste 
quiso 
quisimos 
quisisteis 
quisieron 


supe 
supiste 
supo 
supimos 
supisteis 
supieron 


1 Notice that this verb has no imperative. 
* The present tenses and the imperative of querer have the same vowel 


podremos 
podréis 
podrén 


pondré 
pondrés 
pondraé 
pondremos 
pondréis 
pondran 


querré 
querras 
querraé 
querremos 
querréis 
querrén 


sabré 
sabras 
sabr& 
sabremos 
sabréis 
sabrén 
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Second Conjugation — Continued 


‘ conpitionat | 'MPERA Eee IMPERFECT SUBJUNCTIVE 
TIVE |SUBJUNCTIVE 

podria pueda pudiera pudiese 
podrias (missing)'| puedas pudieras pudieses 
podria pueda pudiera pudiese 
podriamos podamos pudiéramos | pudiésemos 
podriais (missing) | pod4is pudierais pudieseis 
podrian puedan pudieran pudiesen 
pondria ponga pusiera pusiese 
pondrias pon pongas pusieras pusieses 
pondria ponga pusiera pusiese 
pondriamos pongamos pusiéramos_ | pusiésemos 
pondrfais poned pongfis pusierais pusieseis 
pondrian pongan pusieran pusiesen 
querria quiera quisiera quisiese 
querrias quiere quieras quisieras quisieses 
querria quiera quisiera quisiese 
querrfamos queramos | quisiéramos | quisiésemos 
querriais quered querd4is quisierais quisieseis 
querrian quieran quisieran quisiesen 
sabria sepa supiera supiese 
sabrias sabe sepas supieras supieses 
sabria sepa supiera supiese 
sabriamos sepamos supiéramos | supiésemos 
sabrihis sabed sepdis supierais supieseis 
sabrian sepan supieran supiesen 


changes as those of radical-changing verbs of the first class (see § 18, c). 
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Second Conjugation — Continued 


PRINCIPAL PARTS 


$87. INFINITIVE 
ser, to be 
PRESENT PARTICIPLE 
siendo 
PAST PARTICIPLE 
sido 


$8. INFINITIVE 
tener, to have 
PRESENT PARTICIPLE 
teniendo 
PAST PARTICIPLE 
tenido 


$9. INFINITIVE 
traer, to bring, to carry 
PRESENT PARTICIPLE 
trayendo! 
PAST PARTICIPLE 
trafdo 


40. INFINITIVE 
valer, to be worth 
PRESENT PARTICIPLE 
valiendo 
PAST PARTICIPLE 
valido 


PRESENT 
INDICATIVE 


IMPERFECT 


PAST 


DEFINITE 


|S | 


tengo 
tienes 
tiene 
tenemos 
tenéis 
tienen 


traigo 
traes 
trae 
traemos 
tra€éis 
traen 


‘ valgo 


vales 
vale 
valemos 
valéis 
valen 


tenfa 
tenfas 
tenfa 
tenfamos 
tenfais 
tenfan 


trafa 
trafas 
trafa 
trafamos 
trafais 
trafan 


valfa 
valfas 
valfa 
valfamos 
valfais 
valfan 


tuvo 
tuvimos 
tuvisteis 
tuvieron 


traje 
trajiste 
trajo 
trajimos 
trajisteis 
trajeron 
valf 


valiste 
valid 


valimos - 


valisteis 
valieron 


seremos 
seréis 
seran 


tendré 
tendras 
tendré 
tendremos 
tendréis 
tendrin 


traeré 
traerds 
traer& 
traeremos 
traeréis 
traeran 


valdré — 
valdrés 
valdra 
valdremos 
valdréis 
valdrén 


1 The y of the present participle represents 
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Second Conjugation — Continued 


PRESENT 

CONDITIONAL | IMPERATIVE IMPERFECT SUBJUNCTIVE 
SUBJUNCTIVE 

seria ea fuera fuese 
serfas sé seas fueras fueses 
serfa sea fuera fuese 
serfamos seamos fuéramos fuésemos 
serfais sed sefis fuerais fueseis 
serfan sean fueran fuesen 
tendria tenga tuviera tuviese 
tendrias ten tengas tuvieras + | tuvieses 
tendria tenga tuviera tuviese 
tendriamos tengamos tuviéramos | tuviésemos 
tendriais tened teng&is tuvierais tuvieseis 
tendrian tengan tuvieran tuviesen 
traerfa traiga trajera trajese 
traerias trae traigas trajeras trajeses 
traerfa traiga trajera trajese 
traerfamos traigamos trajéramos | trajésemos 
traerfais traed traighis trajerais trajeseis 
traerfan traigan trajeran trajesen 
valdria valga | valiera valiese 
valdrias val or vale valgas valieras valieses 
valdria valga valiera valiese 
valdriamos valgamos valiéramos | valiésemos 
valdriais valed valg&is valierais valieseis 
valdrian valgan valieran valiesen 


unstressed i between two vowels. 
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Second Conjugation — Continued 


PRESENT PAST 
PRINCIPAL PARTS bce Paph al IMPERFECT | NITE FUTURE 
41. INFINITIVE veo vela vi veré 
ver,! to see ves velas viste veras 
"PRESENT PARTICIPLE ve vela vid ver& 
viendo vemos velamos | vimos veremos 
PAST PARTICIPLE veis velais visteis veréis 
visto ven vefan vieron veraén 


Third Conjugation 


PRESENT PAST 
| PRINCIPAL PARTS IMPERFECT FUTURE 
INDICATIVE DEFINITE 

42. INFINITIVE asgo asia asf asiré 

asir, to grasp, to seize |ases asfas asiste asirds 

PRESENT PARTICIPLE |ase asia asié asirA 

asiendo asimos asfamos asimos asiremos 
PAST PARTICIPLE _ |asf{s asfais asisteis asiréis 

asido asen asfan asieron asiran 

43. INFINITIVE conduzco jconducfa_ j|conduje conduciré 

conducir,? to conduct |conduces jconducfas |condujiste |conducirds 

PRESENT PARTICIPLE {conduce conducia_ |condujo conducird 

conduciendo conducimos|conducfa- |condujimos |conducire- 
PAST PARTICIPLE  |conducfs mos condujisteis}| mos 

conducido conducen |conducfais |condujeron |conduciréis 

conducfan conducirén 


1 Derivatives of ver are conjugated on the same model, but proveer, 
jugated like a regular verb of the second conjugation. It has, however, 
* There are a number of verbs ending in -ducir. Having a vowel 
interposing z before the c whenever the ending begins with 0 or a (see 
to induce, producir, to produce, reducir, to reduce, traducir, to translate, etc. 
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Second Conjugation — Continued 


CONDITIONAL | IMPERATIVE oer’ IMPERFECT SUBJUNCTIVE 
SUBJUNCTIVE 

veria vea viera viese 

verfas ve veas * | vieras vieses 

verfa vea viera viese 

verfamos veamos viéramos viésemos 

verfais ved vehis vierais vieseis 

verfan vean vieran viesen 


Third Conjugation — Continued 


CONDITIONAL | IMPERATIVE | PoE OE NT IMPERFECT SUBJUNCTIVE 
SUBJUNCTIVE 
asirfa . asga asiera asiese 
asirias ase asgas asieras asieses 
asirfa asga asiera asiese 
asiriamos asgamos asiéramos_ | asi€ésemos 
asirfais asgfis asierais asieseis 
asirfan asgan asieran asiesen 
conducirfa conduzca condujera | condujese 
conducirfas conduzcas condujeras | condujeses 
conducirfia conduzca condujera | condujese 
conducirfamos conduzcamos | condujéra- | condujése- 
conducirfais conduzcfis | mos mos 
conducirfan conduzcan condujerais | condujeseis 
condujeran | condujesen 


to provide, which still retains the original infinitive stem (veer), is con- 
both provefdo and provisto as past participles. 
before the c, they conjugate their present tenses like inceptive verbs by 
§15). Such verbs are conducir, fo conduct, deducir, to deduce, inducir, 
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Third Conjugation — Continued 


PRESENT 


PAST 


PRINCIPAL PARTS oe IMPERFECT DEFINITE FUTURE 
44. INFINITIVE digo decia dije diré 
decir,! to say, to tell dices decfas dijiste dirfs 
PRESENT PARTICIPLE | dice decia dijo diré 
diciendo decimos |decfamos | dijimos | diremos 
PAST PARTICIPLE decis decfais dijisteis | diréis 
dicho dicen decfan dijeron | dirfn 
45. INFINITIVE voy iba fuf? iré 
ir, to go vas ibas fuiste irds 
PRESENT PARTICIPLE | va iba fué ira 
yendo vamos fbamos fuimos | iremos 
PAST PARTICIPLE vais ibais fuisteis | iréis 
ido van iban fueron iran 
46. INFINITIVE oigo ofa of oiré 
ofr,* to hear oyes ofas ofste oirds 
PRESENT PARTICIPLE | oye ofa oy6 oir& 
oyendo ofmos ofamos o{fmos oiremos 
PAST PARTICIPLE ofs Ofais o{steis oiréis 
ofdo oyen ofan oyeron | oirdn 
47. INFINITIVE salgo salfa salf saldré _ 
salir,* to go out sales salfas saliste saldras 
PRESENT PARTICIPLE | sale salfa saliéd saldré 
saliendo salimos salfamos |salimos | saldremos 
PAST PARTICIPLE salfs salfais salisteis | saldréis 
salido salen salfan salieron | saldrén 


! The past definite of decir has a jin its root, and, as in all such verbs, 


common derivatives of decir are bendecir, to bless, maldecir, to curse, con- 
from decir in that the past participle, the future, and the conditional are 
and maldice). The last two differ from decir only in the last respect, 
2 The past definite and the imperfect subjunctive are conjugated ex- 
3 It should be noted that stressed i after 0 requires the written accent. 
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Third Conjugation — Continued 


159 


PRESENT 

CONDITIONAL | IMPERATIVE IMPERFECT SUBJUNCTIVE 

SUBJUNCTIVE 

dirfa diga dijera dijese 
dirfas di digas dijeras dijeses 
dirfa diga dijera dijese 
dirfamos digamos ‘dijéramos dijésemos 
dirfais decid dig&is dijerais dijeseis 
dirfan digan dijeran dijesen 
irfa vaya fuera ? fuese? 
irfas. vé vayas fueras fueses 

irfa vaya fuera fuese 
irfamos vayamos fuéramos fuésemos 
irfais id vay&is fuerais fueseis 
irfan vayan fueran fuesen 
oirfa oiga oyera oyese 
oirfas oye oigas oyeras oyeses 
oirfa oiga oyera oyese 
oirfamos oigamos oyéramos oyésemos 
oirfais ofd oigfis oyerais oyeseis 
coirfan oigan oyeran oyesen 
saldrfa salga saliera saliese 
saldrias sal salgas salieras salieses 
saldria salga saliera saliese 
saldriamos salgamos saliéramos | saliésemos 
saldriais salid salghis salierais salieseis 
saldrian salgan salieran saliesen 
the j absorbs thei of all endings beginning with io or ie. Some of the 


tradecir, to contradict, and predecir, to predict. Of these the first two differ 
regular, and in having the full form of the imperative singular (bendice 
that of having full forms in the imperative singular (contradice, predice). 
actly like the corresponding tenses of ser, to be (see § 37). 
4 Salir has the same irregularities as valer, which see, § 40. 
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Third Conjugation — Continued 


t- 


PRESENT PAST 
PRINCIPAL PARTS IMPERFECT FUTURE 
INDICATIVE DEFINITE 
48. INFINITIVE vengo venfa vine vendré 
venir, to come vienes venias viniste vendras 
PRESENT PARTICIPLE | viene venfa vino vendr& 
viniendo venimos venfamos | vinimos | vendremos 
PAST PARTICIPLE venis venfais vinisteis | vendréis 


venido vienen venfan vinieron | vendraén 
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Third Conjugation — Continued 


PRESENT 
CONDITIONAL | IMPERATIVE IMPERFECT SUBJUNCTIVE 
SUBJUNCTIVE 

Ui 
vendria venga viniera viniese 
vendrias ven vengas vinieras vinieses 
vendria venga viniera viniese 
vendrfamos vengamos viniéramos | viniésemos 
vendriais venid ° vengais vinierais vinieseis 


vendrian vengan vinieran viniesen 
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49. Defective Verbs are verbs which are wanting in some 
of their forms. Such, for instance, are the verbs that denote 
weather conditions, like nevar, éo snow, and Mover, to rain, 
Most of them are verbs that are but little used. 

50. Placer, fo please, and the less common aplacer, to please, 
are used only in the third singular forms of their tenses. Placer 
is conjugated as follows: 


INDICATIVE SUBJUNCTIVE 
Pres.: place plega, plegue, or plazca 
Imperfect : placia -fa form: pluguiera or placiera 
~se form: pluguiese or placiese 
Past Definite: plugo or placié 
Future : placer4 pluguiere or placiere 
Conditional : placerfa 


61. Soler, to be accustomed, to be wont, is used only in the 
present and imperfect indicative. In the present it changes o 
to ue when the stress falls on the stem. 


Pres. Indic.: suelo, sueles, suele, solemos, soléis, suelen. 
Imperfect : solfa, solfas, solfa, solf{amos, solfais, solfan. 


52. Concernir, to concern, is used only in the third persons. 
It changes e to ie in the present when stressed. 


3d sing. 3d plural 
Pres. Indic.: concierne conciernen 
Imperfect : concernia concernfan 
Past Definite: concernié concernieron 
Future : concernira concerniraén 
Conditional : concernirfa concernirfan 
Pres. Subj.: concierna conciernan 
Imp. Subj., -ra form : concerniera concernieran 
Imp. Subj., -se form : concerniese concerniesen 
Future Subj.: concerniere concernieren 


53. Yacer, fo lie, is rarely used except in epitaphs. Its use 
is confined to the third person forms. In the present subjunc- 
tive it has the following forms: yazca, yazcan ; yazga, yazgan ; 
yaga, yagan. All other forms are regular. 
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64. Irregular Past Participle. — The following four verbs, and 


their compounds, have irregular past participles, but are other- 
wise regular : 


abrir, to open Past Participle abierto 
cubrir, to cover - eS cubierto 
escribir, to write : = escrito 
imprimir, ‘0 impress, to print impreso 


65. Four regular verbs, two of the second and two of the 
third conjugation, have two past participles, one regular and 
one irregular : 


prender, to catch, to arrest prendido and preso 
romper, to break rompido and roto 
oprimir, to oppress oprimido and opreso 
suprimir, fo suppress suprimido and supreso 


Compounds of prender and romper only have regular past 
participles. 


TABLE OF NUMERALS 


CARDINALS 


I, un(o), una 

2, dos 

3, tres 

4, cuatro 

5, cinco 

6, seis 

7, siete 

8, ocho 

9, nueve 
10, diez 
II, once 
12, doce 

13, trece 

14, catorce 

15, quince 

16, diez y seis (dieciséis) 

17, diez y siete (diecisiete) 
18, diez y ocho (dieciocho) . 
19, diez y nueve (diecinueve) 
20, veinte ‘ 
21, veinte y un(o) (veintiin 

or veintiuno) 

22, veinte y dos (veintidés) 
30, treinta 
40, Cuarenta 


Notes. 1. 


50, cincuenta 
60, sesenta 
70, setenta 
80, ochenta 
go, noventa 
100, cien(to) 
1o1, ciento un(o) 
121, Ciento veinte y un(b) 
200, doscientos(-as) 
300, trescientos(-as) 
400, cuatrocientos(-as) 
500, quinientos(-as) 
600, seiscientos(-as) 
700, setecientos(-as) 
800, ochocientos(-as) 
goo, novecientos (-as) 
1000, mil 
2000, dos mil 
1492, mil cuatrocientos no- 
venta y dos 
1918, mil novecientos diez y 
ocho 
1,000,000, un millén 
2,000,000, dos millones 


In compound numbers, y, and, is placed before the last nu- 


meral, provided the numeral that immediately precedes is less than 100. 
Thus: ciento noventa y cinco, 195; but doscientos cinco, 20s. 
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2. Before nouns and adjectives, uno loses its final o. Thus: veinte y un 
libros; but tengo veinte y uno. 

3. Before nouns and adjectives, and before numbers greater than itself, 
100 is cien. Otherwise it isciento. Thus: cien hombres; cien mil; but 
ciento veinte y cinco. 


ORDINALS 
1st, primero, -a, -0s, -as 7th, séptimo, etc. 
2d, segundo, etc. 8th, octavo, etc. 
3d, tercero, etc. oth, noveno or nono, eic. 
4th, cuarto, efc. roth, décimo, etc. 
5th, quinto, etc. 11th, undécimo, etc. 
6th, sexto, etc. 12th, duodécimo, etc. 


Note. In naming chapters, pages, centuries, etc., the ordinals are gen- 
erally used up to ten inclusive ; from eleven on the cardinals are more 
common. 
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VOCABULARY 


ABBREVIATIONS AND EXPLANATIONS 


 adj., adjective. m., masculine. 
adv., adverb. neut., neuter. 
art., article. part., participle. 

> conj., conjunction. pl., plural. 
f., feminine. prep., preposition. 
interj., interjection. pron., pronoun. 
tnterr., interrogative. sing., singular. 


trr. p. p., irregular past participle. 


The numbers in parentheses after infinitives refer to the paragraphs 
on The Verb (pages 132 to 163). If there is no number after an infini- 
tive, it may be inferred that the verb is entirely regular. 

Nouns may be recognized by the presence of the abbreviation m. or 
f.; adjectives and past participles by the fact that two endings are 
given (those adjectives which have the same ending for both genders 
are marked adj.). 

Proper names are not included in this vocabulary unless the English 
form of the name is different from the Spanish form. 


A ‘abierto, -a, irr. p. p. of abrir, 
opened, open. 
a, to, on, at, in, for, by. In  abogado, m., lawyer. 
idiomatic phrases, a may cor-  abonar, to credit, pay; —me en 


respond to almost any English cuenta, to credit to my account. 

preposition. It is also used as abordaje, m., boarding (a ship). 

the sign of a personal object. abrazar (10, 4), to embrace. 
abandonar, to leave, forsake, give abrazo, m., embrace. 

up. abreviatura, f., abbreviation. 
abarcar (10, 1), to embrace, con-_ abril, m., April. 

tain. abrir (54), to open; — el apetito, 
abedul, m., birch. to get an appetite; —se, to 
abeto, m., spruce. open. 
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168 


absolutamente, absolutely. 
abuelita, f., little grandmother, 
66 granny.” 
abuelo, m., grandfather. 
acabar, to finish, be exhausted ; 
— de, to have just; —se, to 
end. 
acacia, f., acacia. 
acceder, to accede, yield, agree. 
aceite, m., oil. 
aceituna, f., olive; 
Queen olive. 
acémila, f., mule, beast of burden ; 
en —, on mule-back. 
aceptaci6n, f., acceptance, sale; 
_presentar a la —, to present for 
acceptance. 
aceptado, -a, accepted. 
aceptar, to accept. 
acera, {., sidewalk. 
acerca de, with regard to, about, 
concerning. 
acero, m., steel. 
acoger (11, 2), to receive. 
acompafiado, -a, accompanied. 
acompafiar, to accompany, follow. 
aconsejar, to advise. 
acontecer (15), to happen. 
acontecido, -a, happened ; lo acon- 
tecido, what has happened. 
acontecimiento, m., event. 
acordar (18, 5), to agree upon; 
—se de, to remember. 
acostar (18, b), to put in bed. 
acostumbrado, -a, accustomed, 
customary, usual. 
acostumbrar, to accustom, be ac- 
customed to, use; —se a, to be 
accustomed to, get used to. 
acreditado, -a, reliable. 
acreedor, m., creditor. 


— Reina, 


MANUAL DE CORRESPONDENCIA 


activar, to push, hasten, rush; 
— la propaganda, to push the 
advertising. 

actividad, f., activity. 

activo, -a, active, diligent, wide- 
awake; m., assets. 

acto, m., act; en el —, at once. 

actual, adj., present; m., instant, 
present month; 30 del —, 2oth 
inst. 

acuerdo, m., agreement, accord, 
determination; de — con, ac- 
cording to, in accordance with. 

acusar, to acknowledge. 

acuse de recibo, m., acknowledg- 
ment of receipt. 

achicharrar, to fry toomuch; —se, 
to fry (used of a person who ts 
too hot). 

adelantado, -a, advanced ; por ade- 
lantado, in advance. 

adelantar, to progress. 

ademAs, moreover, besides; — de, 
besides. 

adi6s, good-by. 

adjunto, -a, joined, 
herewith, added. 

administraci6n, f., management. 

admirablemente, admirably. 

admisi6n, f., admission; v&lvula 
de —, admission valve. 

admitir, to admit, permit; —+se, 
to be permissible. 

Adolfo, m., Adolph. 

adornar, to decorate. 

adquiere, see adquirir. 

adquieren, sce adquirir. 

adquirir (21, note 2), to acquire, 
obtain. 

aduana, f., custom-house; dere- 
chos de —, custom-house duties. 


enclosed, 
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aéreo, —a, aérial ; ferrocarril aéreo, 
elevated railway or train. 

afable, adj., affable. 

afectisimo, -a, most affectionate. 

afecto, m., affection, love; pl., 
affection, love. 

afici6n, f., fondness. 

agencia, f., agency. 

agente, m., agent. 

agosto, m., August. 

agradable, adj., agreeable. 

agradablemente, agreeably. 

agradar, to please. 

agradecer (15), to thank, be thank- 
ful for; les agradeceré se 
sirvan enviarme, I shall thank 
you to send me. 

agrado, m., pleasure, liking; de 
nuestro —, to our liking. 

agricola, adj., agricultural. 

agricultura, f., agriculture. 

agrietarse, to crack. 

agua, f., water; en —s de, off the 
coast of. 

aguardar, to await. 

ahora, now. 

aire, m., air, breeze; al — libre, 
in the open air; la vida al — 
libre, open-air life. 

aireado, —a, aired, airy, ventilated. 

airear, to ventilate. 

ajeno, -a, another’s, foreign, 
strange, contrary; —s a nues- 
tra previsi6n, that could not 
be foreseen. 

al, contraction of a and el; before 
an infinitive, on, upon, in. 

alarmar, to alarm; —se, to be 
alarmed. 

alba, f., dawn. 

albaricoque, m., apricot. 


albergue, m., shelter. 

Alberto, m., Albert. 

alborotado, -a, rough. 

alcachofa, f., artichoke. 

alcanzar (10, 4), to reach, obtain, 
attain. 

alcaparra, f., caper. 

alcohol, »:., alcohol. 

alegrarse, to rejoice, be glad; — 
de que, to be giad that. 

alegria, f., joy, pleasure; una im- 
presi6n de —, a happy feeling. 

alemf&n, -a, German; m., German. 

Alemania, f., Germany. 

Alfonso, m., Alphonse. 

Alfredo, m., Alfred. 

algo, pron., something ; adv., some- 
what. 

algiin, apocopated form of alguno. 

alguno, -a, some, any, some one, 
any one; alguno que otro, an 
occasional. 

alhaja, f., jewel. 

alicante, adj..(sing. and pl.), of or 
from Alicante. 

alimentar, to feed. 

alimenticio, -a, nutritious; pro- 
ductos alimenticios, food prod- 
ucts. 

alineaci6n, f., alignment, laying 
out. 

alma, f., soul. 

almacén, m., warehouse. 

almacenar, to store. 

almendra, f., almond. 

almorzar (18, b; 10, 4), to lunch. 

almuerzo, m., lunch. 

Alonso, m., Alphonse. 

alquitrén, m., tar. 

alrededores, m. pl., environs. 

altar, m., altar. 
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alterado, -a, disturbed. 

alterar, to disturb. 

alternar, to alternate. 

alto, ~a, high, great; en alta mar, 
on the high seas. 

alumbrado, m., illumination, light- 
ing. 

allf, there; — mismo, right there, 
then and there. 

amabilidad, f., kindness. 

amable, adj., amiable, kind. 

amatista, f., amethyst. 

ambos, -as, both. 

Ambrosio, m., Ambrose. 

América, f., America; — del Sur, 
South America; Sud —, South 
America. 

americano, -a, American; m., 
American. 

amiga, f., friend. 

amigo, m., friend. 

amistad, f., friendship; p/., friends. 

amortiguador, m., muffler. 

amplio, —a, ample, large. 

Ana, f., Anne. 

anflogo, -a, analogous. 

ancho, -a, broad, wide; m., width; 
de —, wide. 

anchoa, f., anchovy. 

andar (26), to go, behave. 

andorrano, -a, of or from Andorra. 

Andrés, m., Andrew. 

angina, f., pharyngitis. 

Angulo, m., corner. 

animal, m., beast. 

&nimo, m., spirit. 

anotado, -a, written, noted. 

anotar, to write, note. 

ansia, f., anxiety, longing. 

ansiado, -a, longed for. 

ansiedad, f., anxiety. 
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ansioso, ~a, anxious. 

ante, before. 

anteayer, day before yesterday. 

anteceder, to precede. 

anterior, adj., former, preceding, 
foregoing, above. 

antes, before; — de, before; — de 
que, before; cuanto —, im- 
mediately, as soon as possible. 

anticipadamente, in advance. 

anticipado, —a, inadvance; por anti- 
cipado, in advance; las gracias 
anticipadas, thanks in advance. 

anticipar, to advance. 

anticuado, -a, antiquated. 

antiguo, -a, old, old-fashioned, 
former. 

Antillas, f. pl., Antilles, 
Indies. 

Antonio, m., Anthony. 

anunciado, —a, announced, advised, 
advertised. 

anunciar (24, 5), to announce, 
advise, advertise. 

anuncio, m., announcement, ad- 
vertisement, advice. 

afiadir, to add. 

afio, m., year; todo el —, the year 
round. 

apagar (10, 2), to put out, extin- 
guish. , 

aparador, m., sideboard. 

aparato, m., apparatus, machine, 
instrument. 

aparecer (15), to appear. 

apartado, m., P.O. Box ; — postal, 
P. O. Box. 

apenas, hardly, scarcely, as soon as. 

aperitivo, m., aperitive. 

apero, m., implement; —s de 
labranza, farming implements. 


West 
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apetito, m., appetite. 

apifiado, -a, crowded. 

apoderado, m., manager. 

apoplejia, f., apoplexy. 

apreciable, adj., valuable, respect- 
able, esteemed, dear. 

apreciado, -a, esteemed. 

apreciar (24, 5), to appreciate, 
esteem, consider. 

aprecio, m., esteem ; Muy Sr. mfo, 
de mi mayor —, My most 
esteemed Sir. 

aprender, to learn. 

apret6n, m., pressure. 

aprobar (18, 6), to approve. 

apropiado, -a, appropriate, fit, 
suitable. 

aprovechar or aprovecharse de, to 
avail oneself of. 

aptitud, f., aptitude, ability. 

aquel, adj., that, the former. 

aquél, pron., that, the former. 

aquella, adj., that, the former. 

aquélla, pron., that, the former. 

aquellas, adj., those, the former. 

aquéllas, pron., those, the former. 

aquello, neut. pron., that, the 
former thing. 

aquellos, adj., those, the former. 

aquélios, pron., those, the former. 

aqui, here; por —, around here, 
this way. 

arado, m., plough. 

arbitrios, m. pi., excise taxes. 

&rbitro, m., arbitrator; — compo- 
nedor, arbitrator. © 

frbol, m., tree; — motor, main 
shaft. 

arce, m., maple. 

archivar, to file. 

ardiente, adj., burning. 
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arena, f., sand. 

argentino, -a, of or from Argen- 
tina, Argentinian. 

aritmética, f., arithmetic. 

armaz6n, f., framework. 

armonfa, f., harmony. 

aroma, m., fragrance. 

arpillera, f., burlap. 

arrabio, m., cast-iron. 

arraigo, m., landed property; 
comerciante de —, well-estab- 
lished merchant. 

arreglo, m., arrangement; con — 
a, according to. 

atriba, up; para —, up, upwards. 

arriesgado, —a, risky. 

arrojar, to throw, give as a result; 
— un saldo, to show a balance. 

arroyo, m., rivulet, gutter. 

arroz, m., rice. 

artesano, m., artisan. 

articulo, m., article; pl., goods. 

artifice, m., artisan. 

artista, m. and f., artist. 

Arturo, m., Arthur. 

asa, f., handle. 

asado, —a, roasted. 

ascender (18, c), to ascend, be 
promoted. 

asegurar, to assure, assert. 

asestar, to aim, point. 

asfalto, m., asphalt. 

as{, so, thus, in this manner; — 
como, as well as; — que, as 
soon as. 

asiduidad, f., assiduity, diligence. 

asiento, m., seat. 

asignatura, f., subject (of study). 

asimismo, likewise. 

asistencia, f., presence. 

asistir, to be present. 
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asociar (24, b), to associate, join; 
—a mis negocios, to take into 
the firm. ° 

asoleado, -a, sunny, light. 

asta, f., horn. 

asunto, m., affair, matter. 

ataque, m., attack. 

atenci6n, f., attention, kindness. 

atender (18, c), to take care of; 
—&, to attend to, give attention 
to. 

atentamente, 
cerely. 

atento, ~a, attentive. 

Atlantico, m., Atlantic. 

atmosférico, -a, atmospheric. 

atr&s, back, past, ago. 

atril, m., lectern, music-stand. 

atroz, adj., huge, enormous, terri- 
ble. 

atGn, m., tunny-fish. 

aturdir, to bewilder, stun, confuse. 

Augusto, m., Augustus. 

aumentar, to increase. 

aumento, m., increase. 

aun or afin, yet, even; aun cuando, 
although. 

aunque, although, even if. 


attentively, sin- 


ausente, adj., absent; m., ab- 
sentee, absent one. 

Austria Hungrfa, f., Austria- 
Hungary. 

automfticamente, automatically. 

automévil, m., automobile; — de 
excursi6n, touring-car; — de 


caminos, roadster; camién —, 
motor truck. 
autor, m., author. 
autorizado, -a, authorized. 
autorizar (10, 4), to authorize. 
auxiliar (24, 5), to help, assist. 
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ave, f., fowl. 

avellana, f., filbert. 

avenida, f., avenue. 

aventadora, f., winnower. 

averia, f., damage; — gruesa, 
general average. 

averiado, -a, damaged. 

averiguar (24, d; 10,3), to ascer- 
tain, find out. 

avisado, -a, advised, informed. 

avisar, to inform, advise, give 
notice. 

aviso, m., notice. 

ayer, yesterday. 

azahar, m., orange-flower. 

azul, cdj., blue. 


babor, m., port (left side of a ves- 
sel, facing bow). 

bacalao, m., codfish; — de Esco- 
cia, codfish. 

bailar, to dance. 

bajo, -a, low; planta baja, ground 
floor; Pafses Bajos, the Nether- 
lands; prep., under. 

balanza, f., scale. 

banca, f., banking. 

banco, m., bench, bank; — de 
bogar, thwart. 

banquete, m., banquet. 

bafiar, to bathe; —se, to bathe; 
—se al sol, to bask in the sun. 

bafio, m., bath; cuarto de —, 
bath-room. 

barandilla, f., railing. 

barato, -a, cheap. 

barquero, m., boatman. 

barrena, f., borer, auger; — de 
mano, hand-auger. 

barril, m., barrel. 


VOCABULARY 


basado, -a, based; — en, based 
upon. 

basar, to base, fix, establish. 

base, f., base, basis; sobre la — 
de que, on the basis that. 

bastante, adj. and adv., enough, 
rather, not a little, sufficiently. 

bastar, to suffice, be sufficient. 

batir, to beat; — el récord, to 
break the record. 

bail, m., trunk. 

bautizar (10, 4), to baptize. 

bautizo, m., baptism. 

bebida, /., drink. 

Bélgica, f., Belgium. 

belleza, f., beauty. 

bellfsimo, —a, very or most beauti- 
ful. 

bello, -a, beautiful. 

bendecir (page 158, note 1), to 
bless. 

bendijo, see bendecir. 

bendito, -a, blessed. 

beneficiar (24, b), to benefit. 

berbiqu{, m., bit-brace. 

beso, m., kiss. 

biela, f., connecting-rod. 

bien, well, very; pues —, well 
then; o—, or, or else; tener 
a —, to be kind enough to. 

bienestar, m., well-being. 

billete, m., bank-note. 

bizcocho, m., fancy biscuit, sweet 
cracker. 

blanco, -a, white. 

bloqueo, m., blockade. 

bobina, f., coil. 

bocado, m., mouthful. 

bocina, f., horn. 

boda, f., marriage; ceremonia de 
—, Marriage ceremony. 
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bogar (10, 2), to row; banco de —, 
thwart. 

bonaerense, 
Buenos Aires; 
of Buenos Aires. 

bonancible, odj., moderate, calm, 
smooth. 

bondad, f., kindness; tener la — 
de, to be kind enough to. 

boniato, m., sweet potato. 

borda, f., gunwale. 

bordar, to embroider. 

bordo, m., board, side of ship; 
a —,on board; franco a —, 
free on board, f.o.b. 

borrascoso, -a, stormy. 

borronear, to waste paper by 
scribbling on it. 

bosque, m., forest, wood. 

bosquejo, m., sketch. 

bote, m., boat; — automévil, 
motor boat; — salvavidas, life- 
boat. 

botifarra, f., sausage. 

bravo, -a, wild. 

brazo, m., arm; del — de, on the 
arm of. 

brillar, to shine. 

brindis, m., toast. 

bréculi, m., broccoli (a sort of 
cabbage). 

broche, m., clip. 

bromear, to joke. 

bromista, adj., witty; m., merry 
fellow, joker. 

bronce, m., bronze. 

bronceado, -a, bronze, bronzed. 

bGcaro, m., vase. 

buen, apocopated form of bueno. 

bueno, -a, good. 

bujfa, f., spark-plug. 


adj., of orf from 
m., inhabitant 
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bulto, m., parcel, package. 

buque, m., ship; — mercante, 
merchant or trading-vessel. 

burlar, to ridicule, mock ; —se de, 
to make fun of. 

busca, f., search. 

buscar (10, 1), to seek, search, 
look for. 


C 


caballero, m., gentleman. 

caballo, m., horse; — or —s de 
fuerza, horse-power. 

caber (29), to fit, be contained; 
dentro de Buenos Aires cabrfan 
seis capitales, Buenos Aires 
would hold six capitals. 

cabeza, f., head. 

cabida, f., capacity. 

cabizbajo, -a, crestfallen, melan- 
choly, dispirited, quiet. 

cable, m., cable. 

cablegrama, m., cablegram. 

cabo, m., end; de —a rabo, from 
beginning to end; Mevar a —, 
to carry through, put through, 
accomplish. 

cabria, see caber. 

cabrian, see caber. 

cacerfa, f., hunting party. 

cada, adj.,each; — uno or — cual, 
each one. 

cadena, f., chain. 

Cadiz, m., Cadiz. 

caer (30), to fall; —se, to fall. 

caido, -a, languid, downfallen, 
drooping. 

caja, f., box, case. 

cajita, f., small box. 

calamar, m., calamary (kind of 
cuttlefish). 
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calcar (10, 1), to trace, model. 

caldera, f., boiler. 

calenturiento, -a, feverish. 

calidad, f., quality. 

calofrio, m., chill. 

calor, m., heat; hacer —, to be 
warm. 

caluroso, -a, warm. 

calzado, m., footwear. 

calle, f., street. 

cama, f., bed; coche —, sleeping 
car. 

cfimara, f., chamber. 

camarote, m., stateroom. 

cambiar (24, 5), to change. 

cambio, m., change; letra de —, 
draft; primera de —, first of 
exchange. 

camino, m., road, way; en — de, 
on the road to; automévil de 
—8, roadster. 

camién, m., truck; — automévil, 
motor-truck. 

campanilla, f., small bell, bell. 

campo, m., country, field. 

candil, m., oil-lamp. 

canela, f., cinnamon. 

canjear, to exchange. 

canoa, f., canoe. 

cantar, to sing. 

cantidad, /f., 
amount, lot. 

cafia, f., cane. 

caoba, f., mahogany. 

capa, f., mantle, layer, primage, 
coat (of paint). ; 

capaces, pl. of capaz. 

capaz, adj., apt, capable. 

capital, m., capital. 

capitén, m., captain, commander. 

capota, f., leather top. 


quantity, sum, 
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carfcter, m., character. Notice 
that the plural of this word is 
caracteres, i.c., with the stress on 
the penult, 

carbén, m., coal, carbon; copia 
al —, carbon-copy. 

carcoma, f., wood-tick. 

carecer de (15), to lack. 

carga, f., cargo, lading. 

cargador, m., freighter. 

cargar (10, 2), to charge, load. , 

cargo, m., charge, position; ha- 
cerse — de, to make oneself 
acquainted with, take charge 
of; correr a nuestro —, to be at 
our expense; — de or a — de, 
to the charge of, drawn on, on. 

carifio, m., love. 

carifioso, —a, loving. 

Carlos, m., Charles. 

- carmelita, adj., carmelite (a kind 
of gray). 

carne, f., meat. 

caro, —a, dear, expensive. 

carrera, f., race, career, profes- 
sion; las —s del motor, the 
racing of the motor. 

carretela, f., runabout. 

carruaje, m., vehicle. 

carta, f., letter. 

cartear, to correspond by letter, 
write. 

cartera, f., portfolio. 

casa, f., house, home, firm; en — 


de, at the house of; — de 
comercio, business house; — de 
campo, country-house; — de 


huéspedes, boarding-house. 

casabe, m., cassava (an herb ex- 
tensively cultivated for food in 
tropical America). 
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casado, -a, married. 


casar, to marry; —se con, to 


marry; comprometida para 
—se con, engaged to be 
married to. . 


casco, m., hull, body; —s de 
maranja, orange preserve. 

casi, almost, nearly. 

casilla, f., pigeon-hole, P. O. Box; 
— de correos, P. O. Box. 

casita, /., little house. 

caso, m., event, case; para el — 
de que, in case; en — de que, 
in case. 

casquitos, m. pl., preserve. 

castafia, f., chestnut (the European 
variety, much larger than ours). 

castellano, m., Castilian, Spanish. 

castigo, m., punishment. 

catalan, -a, Catalonian; a la 
catalana, after the Catalonian 
fashion. 

catélogo, m., catalogue. 

Catalufia, f., Catalonia. 

caudaloso, -a, rich. 

causa, f., cause. 

causar, to cause, produce. 

cayetano, -a, Gaetan; m., Gaetan. 

caza, f., chase, hunting. 

cazar (10,4), to hunt; bote de —, 
hunting-boat. | 

cazuela, f., stewing-pan; perdices 
a la —, stewed partridges. 

cedro, m., cedar. 

celebrar, to celebrate; se celebré 
la boda, the wedding took place. 

celo, m., zeal. 

cementerio, m., cemetery. 

cemar, to eat supper; a la hora 
de —, at supper-time. 

centenar, m., hundred. 
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centimetro, m., centimeter (about 
four-tenths of an inch). 

céntimo, m., centime (equivalent 
to one-fifth of a cent). 

central, adj., central. 

centro, m., center. 

cerca, near; — de, near, close to, 
about. 

Cerdefia, f., Sardinia. 

cerdo, m., pork. 

ceremonia, f., ceremony; — de 
boda, marriage ceremony. 

cereza, f., cherry. 

cerrado, -a, closed. 

cerrar (18, a), to close. 

certificado, m., certificate. 

cesar, to cease. 

cielo, m., sky. 

cientifico, —a, scientific. 

ciento, one hundred; por —, per 
cent. 

cierra, see cerrar. 

cierto, -a, certain, a certain. 

cilindro, m., cylinder. 

cinco, five; las —, five o’clock. 

cincuenta, fifty. 

cinta, f., ribbon. 

circular, odj., circular; carta —, 
circular letter; f., circular. 

circunstancia, f., circumstance; 
con la — de venir acompafiada, 
being incidentally accompanied 
by. 

ciruela, f., plum ; —8 pasa, prunes. 

citado, -a, mentioned, aforemen- 
tioned; su citada, your afore- 
mentioned letter. 

ciudad, f., city, town. 

civica, f., civics. 

civico, -a, civic. 

civil, adj., civil. ' 
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claridad, f., clearness. 

clase, f., class, kind. 

clasificaci6n, f., classification. 

clasificar (10, 1), to classify. 

clave, f., code; — telegr&fica, 
telegraph-code. 

clavel, m., carnation. 

clavija, f., pin, peg. 

cliente, m. and f., client. 

clima, m., climate. 

club (p/., clubs), m., club. 

cobrado, -a, collected. 

cobrar, to collect ; a —, to be paid. 

cobre, m., copper. 

cobro, m., collection. 

cocido, m., cocido (Spanish dish 
of boiled meat and vegetables). 

cocina, f., kitchen. 

coche, m., carriage, car; — cama, 
sleeping-car. 

cédigo, m., code; — penal, crimi- 
nal laws. 

codo, m., elbow. 

codornices, p/. of codorniz. 

codorniz, f., quail. 

coger (11, 2), to catch. 

col, f., cabbage. 

colecci6n, f., collection. 

colectivo, -a, aggregated ; sociedad 
colectiva, general partnership. 

colegio, m., college. In Spanish- 
speaking countries the curriculum 
of the “colegio” corresponds 
approximately to that of our High 
School plus one or two years of 
College. 

colifior, f., cauliflower. 

colocaci6n, f., employment, posi- 
tion. 

colocado, -a, placed, employed. 

colocar (10, 1), to place, lay. 
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colonia, f., colony. 

color, m., color. 

colorado, ~a, florid, red, flushed. 
comandita, /., silent partnership ; 


Sociedad en Comandita, Lim- — 


ited Company. 

combar, to bend; —se, to bend. 

combinaci6n, /., combination. 

combustible, m., fuel. 

comedor, m., dining-room; sal6n 
—, large dining-room, diner 
(on a train). 

comer, to eat, dine; a la hora de 
—, at dinner-time. 

comercial, adj., commercial; 
cartas —es, business letters. 

comerciante, m., merchant. 

comercio, m., commerce, business. 

comestibles, m. pl., provisions, 
food. 

comida, /., dinner, meal. 

comienzo, m., beginning. 

comisi6n, f., commission; nego- 
cios de —, commission business. 

como, how, as, like; — quiera 
que, inasmuch as, since. 

c6mo, how (in intervogative and 
exclamatory phrases). 

c6modamente, comfortably, in 
comfort. 

comodidad, f., comfort, conven- 
ience. 


c6modo, -a, convenient, com- 
fortable. 

compafiera, f., companion; em- 
barcaci6n —, companion ship. 


compafiero, m., companion. 

compafifa, f., company, society; 
— transatlfntica, transatlantic 
line. 

comparar, to compare. 


N 
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competencia, f., competition. 
competir (22, 2), to compete, rival. 
compite, sce competir. 
complacer (15), to please; —se en, 
to be glad to. 
completamente, completely. 
completo, -a, complete. 
compondremos, see componer. 
componer (34), to compose, re- 
pair; —se de, to consist of. 
composici6n, f., composition. 
compra, f., purchase. 
comprar, to buy. 
comprender, to understand, realize. 
comprobar (18, 5), to prove, verify, 
confirm, show. 
comprometer, tc engage; —se, to 
bind oneself, promise, become 
engaged. 
comprometido, -a, engaged. 
compromiso, m., obligation, en- 
gagement, difficulty. 
compruebe, see comprobar. 
comprueben, see comprobar. 
comin, adj., common. 
comunidad, f., corporation, guild; 
Comunidad de Regantes, Irri- 
gation Guild. 
con, with, under. 
conceder, to allow, concede, give. 
concepcién, f., conception. 
concepto, m., idea, opinion. 
concisién, f., conciseness. 
conciso, -a, concise. 
concha, f., shell. 
condescendencia, f., compliance, 
condescension. 
condici6n, f., condition, term; 
—es de envio, shipping-terms; 
estar en —es de, to be in a 
position to, be able to. 
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conducci6n, f., cartage. 

conducto, m., channel; por — de, 
through. 

conejo, m., rabbit. 


confesar (18, a), to confess, ac- 


knowledge. 

confianza, f., confidence, hope, 
intimacy; de —, intimate; en 
la — de que, trusting that, with 
the assurance that. 

confiar (24, a), to hope, trust; 
— en que, to trust that, be 
confident that. 

confirmar, to confirm. 

confiscar (10, 1), to confiscate. 

conforme, adj., in conformity. 

conformidad, f., conformity; de 
—, correct, correctly; de — 
con, in accordance with. 

cénico, -a, conical. 

conocer (15), to know; dar a —, 
to introduce. 

conocido, -a, well-known; 
—, better known. 

conocimiento, m., knowledge, bill 
of lading; — de embarque, bill 
of lading; pl., knowledge. 

conozco, see conocer. 

conque, so then, well then. 

consecuencia, f., result, conse- 
quence; en —, consequently. 

consejo, m., advice; pl., advice. 

conserva, f., preserve. 

conservar, to keep. 

consideraci6n, f., consideration, 
esteem; Muy Sr. mfo, de toda 
mi—, My most esteemed Sir. 

considerar, to consider. 

consignacié6n, f., consignment; en 
—, On consignment. 


consignar, to consign. 


més 
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consignatario, m., consignee. 

consiguiente, adj., consequent; 
‘por —, consequently, therefore. 

consistencia, f., consistency, firm- 
ness, solidity. 

constante, adj., constant, loyal, 
true. 

constar, to be evident, be recorded ; 
— de, to be composed of, con- 
sist of. 

construccié6n, f., construction. 

constructor, -a, manufacturing; 
una casa constructora, a house 
that manufactures; m., manu- 
facturer. 

construido, -a, built, constructed, 
manufactured. 

construir (23), to build, construct, 
manufacture. 

construye, see construir. 

construyen, see construir. 

construyeron, see construir. 

construy6, see construir. 

cénsul, »., consul. 

consumo, m., consumption, de- 
mand. 


contabilidad, f., book-keeping, 
accounting; libros de —, books 
(of a frm). 


contado, —a, counted, few, rare; al 
contado, cash, for cash; pagar al 
contado, to pay down, pay cash. 

contagio, m., contagion. 

contar (18, 5), to count, tell, have; 
—con, to have, have at one’s 
disposal, count on. ° 

contemplar, to contemplate, be- 
hold. 

contendr&, sce contener. 

contener (38), to contain. 

contenga, see contener. 
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contenido, -a, 
contents. 

contento, —a, contented, happy. 

contestaci6n, f., reply, answer. 

contestar, to answer. 

contiene, see contener. 

contienen, see contener. 

continental, adj., continental. 

continuaci6n, /., continuation; a 
—, following. 

continuar (24, c), to continue. 

contra, against; en mi —, against 
me. 

contrafuerte, m., counterfort, but- 
tress. 

contrario, -a, contrary; en caso 
contrario, otherwise; por el con- 
trario, on the contrary. 

contrataci6n, f., trade, traffic. 

contratante, adj., contracting. 

contratiempo, m., misfortune, 
handicap. 

contrato, m., contract. 

convencer (11,1), to convince. 

convencional, adj., conventional, 
customary, usual. ° 

convendrian, see convenir. 

convenga, see convenir. 

convenido, —a, agreed upon. 

conveniencia, f., convenience, ad- 
vantage, requirement. 

conveniente, adj., convenient, 
proper, fitting, well. 

convenio, m., agreement. 

convenir (48), to agree, suit, fit, 
please, be suitable, be advan- 
tageous, be appropriate. 

convenza, see convencer. — 

convenzan, see convencer. 

conviene, sce convenir. 

convino, see convenir. 


contained; m., 
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convocar (10, 1), to call together, 
summon. 

copia, f., copy; 
carbon-copy. 

coraz6n, m., heart. 

cordial, adj., cordial, hearty, sin- 
cere. 

coronel, m., colonel. 

corral, m., poultry-yard; aves de 
—, fowl. 

corredizo, -a, running, sliding; 
tapa corrediza, roll-top; en- 
granaje corredizo, selective gear- 
shift. 

corredor, m., runner; — de bolsa, 
exchange broker. 

correo, m., post, mail, post-office. 

correr, to run; — a nuestro cargo, 
to be at our expense. 

correspondencia, f., correspond- 
ence, mail. 

corresponder, to correspond. 

correspondiente, adj., correspond- 
ing, proper. 

corriente, adj., current, ordinary, 


— al carbén, 


usual; cuenta —, current ac- 
count; precios —s, current 
prices; m., instant, current; 


5 del —, the sth inst.; hallarse 
al —de, to be familiar with; 
tener al —, to keep informed. 

cortadora, f., cutter; — de heno, 
hay-cutter. 

cortapapel, m., paper-cutter. 

corte, m., cut; f., court. 

cortesia, f., courtesy, politeness. 

corto, —a, short. 

cosa, f., thing. 

costa, f., coast, shore. 

costado, m., side. 

costar (18, 5), to cost. 
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costero, -a, of the coast, coastal. 

costillaje, m., frame (of a boat). 

costumbre, f., custom; como de 
—, as usual; de —, customary, 
usual. 

coto, m., inclosure, territory, land. 

crédito, m., credit; dar — a, to 
believe. 

creer (13), to believe, think. 

criada, f., maid. 

criar (24, a), to create, bring forth, 
breed. 

criminal, adj., criminal. 

cristal, m., glass; — de la ventana, 
pane. 

cristalizado, -a, crystallized, can- 
died. 

cristalizar (10, 4), to crystallize, 
candy. 

crup, m., croup. 

cruzar (10, 4), to cross. 

cuadrado, -a, square. 

cuajado, -a, filled; 
with. 

cual, which; el —, that which, 
which, that, who. 

cuAl, which, what (in interroga- 
tive or exclamatory phrases). 

cualquier, apocopated form of cual- 
quiera. 

cualquiera, any, any one, any 
whatsoever; — que, whatever. 

cuando, when; de vez en —, 
from time to time. 

cufndo, when (in interrogative 
and exclamatory phrases). 

cuanto, -a, as much... as, all 
the .. . that, everything that, 
whatever; unos cuantos, a few; 
en cuanto, as soon as; cuanto 
antes, immediately, as soon as 


—de, filled 
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possible; en cuanto a, with re- 
gard to; cuanto m&s . . ., tanto 
m&s ..., the more.. ., the 
more . 

cufnto, -a, how much; #l., how 
many. Used in interrogative and 
exclamatory phrases. 

cuarentena, f., quarantine. 

cuartito, m., small room. 


cuarto, -a, fourth; m., room; 
— de bafio, bath-room. 
cuatro, four. 


cubierta, f., deck (of a boat). 


' cubierto, -a, irr. p. p. of cubrir, 


covered. 

cubrir (54), to cover, spread over, 
pay. 

cuenta, f., account, bill, report; 
@—, on account; por su —, on 
your account, charged to you; 
—corriente, current account; 
de —y riesgo de, for account 


and risk of; darse —de, to 
realize; tener en —, to take 
into account; — de comisié6n, 


commission account. 

cuenta, see contar. 

cuente, see contar. 

cuento, see contar. 

cuero, m., leather. 

cuerpo, m., body. 

cuesta, f., slope. 

cuesta, see costar. 

cueva, f., cave, grotto. 

cuidado, m., care; con —, care- 
fully; poner el mayor —, to 
take the greatest care. 

cuidar, to care for, look after. 

cultura, f., culture. 

cumplir, to fulfil, comply, carry 
out, keep, behoove, fall to. 
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cufiada, f., sister-in-law. 

cufiado, m., brother-in-law. 

cursar, to pass; del 8 del que 
cursa, of the 8th inst. 

curso, m., course. 

custodia, f., custody. 

cuyo, -a, whose, of which, which. 


CH 


champafia, m., champagne. 
chapa, /., plate. 

charlar, to chatter. 
chauffeur, m., chauffeur. 
cheque, m., check. 
chicharo, f., pea. 

chile, m., chilli (a kind of pepper). 
chillido, m., screech. 
chimenea, f., smoke-stack. 
chorizo, m., pork-sausage. 
chupar, to suck, sip. 


D 


dafio, m., damage. 

dar (27), to give, hit, strike; — un 
paseo, to take a walk ; — gracias, 
to thank; —se cuenta de, to 
realize ; — orden, to order. 

dato, m., fact; pl., data, informa- 
tion. 

de, of, from, with, in, on, than. 
In idiomatic phrases de may 
correspond to almost any English 


preposition. 
debajo, adv., beneath, under- 
neath; — de, under, beneath. 


deber, to owe, ought, must, be to. 

debido, —-a, due; —a, due to, as 
a result of. 

decidir, to decide, determine on; 
—se a, to decide to. 

decir (44), to say, tell. 
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declaraci6n, f., declaration, state- 
ment. 

declarar, to declare. 

dedicado, -a, devoted. 

dedicar (10, 1), to devote. 

dediques, see dedicar. 

dedo, m., finger. 

defensa, f., defense. 

definitivamente, definitively. 

definitivo, -a, definitive. 

defuncién, f., death, decease. 

dejar, to leave, cease, fail to; 
— de cuenta, to charge to one’s 
account. 

del, contraction of de and el. 

deleitar, to delight. 

delgado, -a, thin. 

delicado, -a, delicate. 

delicia, f., delight. 

demfs, adj., remaining, the rest, 
the others ; por lo —, otherwise; 
¥—, etc. 

demasiado, adv., too, too much. 

demasiado, -a, too, too much, 
excessive. 

demora, /., delay. 

demostrar (18, 5), to show, prove, 
manifest. 

demuestra, see demostrar. 


dentro, inside, within; — de, 
within, in. 
depender, to depend; ~— de, to 


depend on. 
dependiente, m., employee, clerk. 
deplorar, to lament, regret. 
deporte, m., sport. 
depositar, to deposit. 
depésito, m., tank, deposit. 
derecho, -a, right, right-hand; 
m., law, right; derechos de 
aduana, custom-house duties. 
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desagradablemente, disagreeably. 

desanimar, to discourage. 

desaparecer (15), to disappear. 

desarrollado, ~a, developed. - 

desarrollar, to develop. 

desarrollo, m., development. 

desastroso, -a, unfortunate, disas- 
trous. 

desavenencia, /., disagreement. 

desayunarse, to breakfast, eat 
breakfast. 

desayuno, m., breakfast. 

descanso, m., rest. 

descarga, f., unloading. 

descendiente, m., descendant, off- 
spring. 

descomponerse (34), to get out of 
order. 

descomponga, see descomponerse. 

desconsolado, -a, grief-stricken. 

descontar (18, 5), to discount. 

descripci6n, /., description. 

descubrir (54), to discover. 

descuento, m., discount. 

desde, from, since; — que, since; 
— luego, thereupon, immedia- 
ately, at once, right away; 
— hace, for. 

desear, to desire, wish; desearia- 
mos, we should like. 

desembarcadero, m., 
place. 

desembarcar (10, 1), to land. 

desembarque, m., landing. 

desembolso, m., disbursement, 
expenditure. 

desempefiar, to occupy, fill, per- 
form, discharge. 

‘desenfrenado, -a, ungoverned. 

deseo, m., desire, wish. 

desesperaci6n, f., despair. 


landing- 
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desgastar, to wear away; 
to wear away. 

desgraciado, -a, unfortunate; m., 
unfortunate. 

desgranadora, f., sheller; — de 
ma{z, corn-sheller. 

desidia, f., indolence, inaction. 

desierto, m., desert. 

despacio, slowly, leisurely. 

despachar, to send, forward, ship. 

despacho, m., office, shipping, 
despatch. 

despedir (22, a), to dismiss; —se, 
to take leave. 

despensa, f., pantry. 

despertar (18, a), to wake up; 
—sé, to wake up. 

despidieron, see despedir. 

desprender, to loose, separate; 
—se, to get loose. 

después, after, afterwards; — de, 
after; — que, alter. 

destefiir (22, b; 12), to discolor, 
fade; —se, to fade. 

destinar, to destine. 

destino, m., destination; con — 
a, bound for. 

destifie, see desteiiir. 

destifien, see destefiir. 

destornillador, m., screw-driver. 

destruir (23), to destroy. 

desvaén, m., garret. 

detallado, —a, detailed. 

detallar, to detail. 

detalle, m., detail. 

detenidamente, carefully, atten. 
tively. 

detenido, -a, careful. 

deteriorar, to damage, spoil. 

deterioro, m., damage. 

deuda, f., debt. 
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devolucié6n, f., restitution, return. 

devolver (18, note 1), to return. 

di, see decir. 

di, see dar. 

dia, m., day. . 

dibujo, m., design, drawing. 

dice, see decir. 

dices, see decir. 

diciembre, m., December. 

diciendo, see decir. 

dicho, -a, irr. p. p. of decir, said, 
aforementioned. 

dieran, see dar. 

dieron, see dar. 

diez, ten; las —, ten o'clock; 
—y seis or dieciséis, sixteen. 

diferencia, f., difference. 

diferir (21, a), to differ, be different. 

dificil, adj., difficult. 

dificultad, f., difficulty. 

difiera, see diferir. 

difteria, f., diphtheria. 

diftérico, -a, diphtheritic. 

diga, see decir. 

digo, see decir. 

dije, see decir. 

dijeron, see decir. 

dijo, see decir. 

dilaci6n, f., delay. 

diligencia, f., diligence, stage- 
coach; hacer las necesarias 
—8, to take the necessary steps. 

dime = di + me. 

dimos, see dar. 

Dinamarca, f., Denmark. 

Dios, m., God. 

direcci6n, f., address. 

directamente, directly. 

directo, —a, direct. 

dirfa, see decir. 

dirfase = dirfa + se. 
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dirigir (11, 2), to address; —sea, 
to address oneself to, address, 
go to. 
disco, m.,disk,record (of a victrola). 
discordia, f., disagreement. 
disefiado, -a, designed, drawn, 
sketched. 
diseflar, to design, draw, sketch. 
disefio, m., design, sketch. 
disfrutar, to enjoy ; — de, to enjoy. 
disoluci6n, f., dissolution. 
disolver (18, note 1), to dissolve. 
dispensar, to grant, give, bestow. 
disponer (34), to dispose, arrange. 
disponga, see disponer. 
dispongan, see disponer. 
dispongo, see disponer. 
disposici6n, /., disposal. 
dispuesto, -a, irr. p. p. of dis- 
poner, disposed, arranged, ready. 
distancia, f., distance. 
distar, to be far from. 
distinguido, —a, distinguished. 
distinguir (11, 3), to distinguish; 
—se por, to be notable for. 
distinto, -a, different. 
distribuido, -a, divided; bien —, 
well arranged. 
distribuir (23), 
divide. 
distrito, m., district; Distrito 
Federal, Federa! District. 
disuelto, ~a, irr. p. p. of disolver, 
dissolved. 
diverso, -a, diverse, various. 
divertir (21, a), to amuse; —se, 
to amuse oneself. 
diviertes, sce divertir. 
divinamente, admirably, 
didly. 
doblar, to bend. 


to distribute, 


splen- 
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doble, adj., double. 

doce, twelve. 

docena, /., dozen. 

documentacién, f., record. 

documento, m., document. 

doler (18, d), to pain. 

Domingo, m., Dominic. 

domingo, m., Sunday. 

Don, m., Mr. (often best omitted in 
translation). 

donde, where. 

dénde, where (in interrogative and 
exclamatory phrases). 

donoso, —a, graceful. 

Dofia, f., Mrs. or Miss (often best 
omitted in translation). 

dorado, -a, gilded, golden. 

dormir (21, 5), to sleep. 

dormitorio, m., bedroom. 

dorso, m., back. 

dos, two; los —, both; las —, 
two o’clock. 

doscientos, —as, two hundred. 

dramftico, m., dramatic writer. 

duda, f., doubt. 

dudar, to doubt. 

dudoso, —a, doubtful, questionable. 

duermo, see dormir. 

duefio, ., owner. 

dulce, m., sweetmeat, preserve. 

duplicado, m., duplicate; por —, 
in duplicate. 

duraci6n, f., duration. 

durante, during. 

duro, —a, hard. 


E 


e (used instead of y before a word 
beginning with i or hi), and. 

econémico, -a, economical, eco- 
nomic. 
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edicién, f., edition. 

Eduardo, m., Edward. 

efectivo, —a, effective; hacer efec- 
tivo, to cash; hacer efectivo el 
saldo, to settle the balance. 

efecto, m., effect; en —, in fact, as 
a matter of fact; pl., goods; —s 
de escritorio, desk furnishings. 

efectuar (24, .c), to make. 

eficaces, pl. of eficaz. 

eficaz, adj., effective. 

ejemplar, m., copy. 

ejemplo, m., example; por —, for 
example. 

ejercicio, m., exercise. 

el, the; — de, that of; — que or 
cual, that which, who, which. 

él, he, him, it. 

elaborar, to manufacture. 

elasticidad, f., elasticity. 

elAstico, -a, elastic. 

elecci6n, f., choice; a — de V., as 
you prefer. 

elegancia, f., elegance, beauty of 
style. 

elegante, «adj., elegant, dainty, 
superb. 

Elena, f., Ellen. 

elevado, -a, high, important. - 

ella, she, her, it. 

ellas, they, them. 

ellos, they, them. 

embalar, to pack. 

embarcaci6n, f., boat, vessel, ship, 
craft. 

embarcar (10, r), to embark, ship; 
—se, to embark. 

embargo, m., hindrance; sin —, 
however, nevertheless. 

embarque, m., shipment; cono- 
cimiento de —, bill of lading. 
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embellecimiento, m., adornment. 

embrague, m., clutch. 

embutido, m., sausage. 

emigrado, m., emigrant. 

Emilio, m., Emilius. 

empapar, to soak. 

empezar (18, a; 10, 4), to begin. 

empieza, see empezar. 

empiezan, see empezar. 

empleado, -a, employed, used; 
m., employee. 

emplear, to employ, use, utilize. 

empleo, m., employment, position, 
job. 

emprender, to undertake. 

en, in, on, to, at, into. 

encabezamiento, m., heading. 

encaje, m., lace. 

encantar, to charm. 

encanto, m., charm. 

encarecidamente, earnestly, ur- 
gently. 

encargado, -a, charged; el encar- 
gado de, the one charged with. 

encargar (10, 2), to recommend, 
charge; —se de, to take charge 
of, attend to. 

encargo, m., charge, commission, 
task. 

encarnizado, -a, inflamed, bloody, 
strenuous. 

encerrar (18, a), to lock up, con- 
fine. 

encierra, see encerrar. 

encierran, see encerrar. 

encontrar (18, 6), to meet, find; 
—#se, to be. 

encuentro, sce encontrar. 

endurecido, -a, hardened. 

energia, f., energy. 

enero, m., January. 
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enfermedad, f., illness; 
higado, liver-complaint. 

enfermito, m., little patient. 

enfermo, m., patient. 

engranaje, m., gear; — corredizo, 
selective gear-shift. 

enlace, m., wedding. 

Enrique, m., Henry. 

Enriqueta, f., Henrietta. 

ensayo, m., trial. 

ensefianza, /., teaching. 

ensefiar, to show. 

enseres, m. pl., implements. 

ensuciar (24, b), to stain, soil, mar. 

entender (18, c), to understand; 
los precios se entienden, the 
prices are understood to be. 

entendido, -a, expert. 

enterado, -a, informed; — de 
que, informed that. 

enterar, to inform. 

entero, -a, entire. 

entidad, f., entity. 

entiende, see entender. 

entienden, sce entender. 

entierro, m., burial, interment. 

entintar, to ink. 

entonado, -a, haughty. 

entonar, to tune. 

entrada, f., entrance. 

entrar, to enter; — en, to enter, 
enter into. 

entre, between, among; — tanto, 
meanwhile. 

entrega, f., delivery. 

entregar (10, 2), to deliver; para 
— a, to be delivered to. 

entretanto, meanwhile. 

entretener (38), to entertain. 

entretenido, ~a, entertaining. 

entusiasmo, m., enthusiasm. 


— del 


186 


envase, m., packing. 

enviar (24, a), to send. 

envio, m., remittance, shipment, 
sending; condiciones de —, 
shipping-terms. 

enviudar, to become a widower or 
widow. 

epidemia, f., epidemic. 

época, f., epoch, time. 

equipaje, m., baggage; pl., bag- 
gage. 

equipar, to fit out, furnish, equip. 

equipo, m., equipment. 

era, see ser. 

eres, see ser. 

Ernesto, m., Ernest. 

error, m., error, mistake. 

€6, see ser. 

esa, that, your. 

ésa, that, yours, your city. 

esas, those, your. 

ésas; those, yours. 

escabeche, m., souse (salt pickle) ; 
‘en —, pickled. 

escala, f., stopping-place; 
— en, stopping at. 

escape, m., escape; valvula de —, 
exhaust-valve. 

escarlatina, f., scarlet fever. 

escaso, -a, small, limited. 

Escocia, f., Scotland; 
de —, codfish. 

escoplo, m., chisel. 

escribir {54), to write; mfquina 
de —, typewriter. 

escrito, -a, irr. p. p. of escribir, 
written; m., writing, letter. 

escritor, m., writer. 

escritora, f., writer. 

escritorio, m., writing-desk; 
efectos de —, desk furnishings. 


con 


bacalao 


MANUAL DE CORRESPONDENCIA 


escritura, /., writing, deed. 

escuela, f., school; — superior, 
high school. 

ese, that, your. 

ése, that, yours. 

esfera, /., sphere. 

esfuerzo, m., effort. 

esmeralda, f., emerald. 

esmero, m., care. 

eso, neut. pron., that, yours; por 
—, for that reason, therefore. 

esos, those, your. 

ésos, those, yours. 

espacio, m., space, spacing; por 
— de, during. 

espacioso, —a@, roomy, spacious, 
broad. 

Espafia, f., Spain. 

espafiol, -a, Spanish; m., Span- 
iard, Spanish. 

especia, f., spice. 

especial, adj., especial, special; 
en —, especially. 

especialmente, especially. 

especie, f., class, variety, kind. 

especulaci6n, f., speculation. 

espera, f., expectation; en — de, 
awaiting, in the hope of; en 
— de que, hoping that. 

esperanza, f., hope. 

esperar, to hope, expect, wait for, 
await. 

espesor, s., thickness. 

espiar (24, a), to spy, watch. 

espiga, f., pin, stem. 

espina, f., fish-bone; sin —, bone- 
less. 

espionaje, m., spying. 

espfritu, m., spirit, soul. 

espléndido, —a, splendid. 

esposa, /., wife. 


VOCABULARY 


esquela, /., notice. 

esta, adj., this, the latter. 

ésta, pron., this, the latter, this 
city. 

estA, sce estar. 

establecer (15), to establish. 

establecido, -a, established. 

estado, m., state, condition, state- 
ment; Estados Unidos, United 
States. 

estadounidense, adj., of or from 
the United States. 

estampado, -a, printed, stamped, 
signed. 

estampar, to print, stamp, sign. 

estampilla, f., postage-stamp. 

estin, see estar. 

estancia, f., farm, estate, planta- 
tion. 

estante, m., shelf. 

estanteria, f., shelving. ; 

estar (28), to be; —se, to remain, 
Stay. 

estas, adj., these, the latter. 

éstas, pron., these, the latter. 

este, m., east. 

este, adj., this, the latter. 

éste, pron., this, the latter. 

esté, see estar. 

estenografia, /., stenography. 

estético, —a, esthetic. 

estimado, —a, esteemed, dear. 

estimar, to esteem. 

esto, neui. pron., this, the latter 
thing. 

estofado, —a, stewed. 

estos, adj., these, the latter. 

éstos, pron., these, the latter. 

estoy, see estar. 

estrépito, m., deafening noise, 
racket. 
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estribor, m., starboard. 

estrictamente, strictly. 

estricto, —a, strict. 

estudiante, m., scholar, student. 

estudiar (24, 5), to study. 

estudio, m., study. 

estupendo, -a, wonderful, mar- 
vellous. 

etcétera, et cetera, and so forth. 

Eugenio, m., Eugene. 

Europa, f., Europe. 

europeo, —-a, European. 

Eusebio, m., Eusebius. 

eVasivo, —a, evasive. 

evitar, to avoid, prevent. 

exactamente, exactly. 

exactitud, f., exactness, accuracy. 

examen, m., inspection, examina- 
tion. 

examinar, to examine. _ 

excelente, adj., excellent. 

excelso, -a, sublime. 

excepcidn, f., exception. 

exceptuar (24, c ), to except. 

excluir (23), to exclude. 

exclusiva, f., sole right. 

exclusivo, -a, exclusive. 

excluyendo, see excluir. 

excursién, /.,excursion, trip, tour; 
automévil de —, touring-car. 

exigible, adj., exigible. 

exigir (11, 2), to exact, require, 
demand. 

existencia, /., existence, stock; 
pl., stock. 

expedidor, m., shipper. 

expedir (22, a), to send, ship. 

expensas, f. pl., expenses. 

experiencia, f., experience. 

explicar (10, 1), to explain. 

explosi6n, f., explosion. 
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exponer (34), to expose. 
exportaci6n, f., exportation, ex- 


port. 

exportador, -a, exporting; m., 
exporter. 

exposici6n, f., exposition. 

expresado, -a, expressed, afore- 
mentioned. 


expresamente, expressly. 

expresar, to express, state. 

expresi6n, f., expression. 

expresivo, -a, expressive, affec- 
tionate. 

expreso, m., express, express-train. 

expuesto, ~@, irr. p. p. of exponer, 
exposed. 

exquisito, -a, exquisite. 

extender (18, c), to extend, en- 
large, draw up, make out. 

extensién, f., extent; mayor —, 
a greater extent of territory. 

extinto, —a, extinct. 

extrajudicialmente, extrajudicially. 

extranjero, m., foreigner. 

extrafiar, to surprise, be surprised, 
wonder at ; —se, to be surprised. 

extrafio, —a, strange. 

extraordinario, -a, extraordinary. 

extraviar (24, a), to mislead, mis- 
place ; — se, to be lost. 

extravio, m., loss. 

extremo, —a, extreme; en extremo, 
extremely. 


fabrica, f., factory. 

fabricar (10, 1), to manufacture. 

facil, adj., easy. 

facilidad, f., ease; 
—, very easily. 

facilitar, to facilitate, 
furnish. 


con la mayor 


supply, 
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facilmente, easily. 

factura, f., invoice, bill. 

falta, f., fault, mistake; por — 
de, for want of; hacer —, to be 
lacking, be needed. 

faltar, to be lacking. 

fama, f., fame, reputation; — de 
hermosa, reputation for beauty. 

familia, f., family. 

famoso, -a, famous. 

farol, m., light, street-lamp. 

favor, m., favor; a mi—, in my 
favor. 

favorecer (15), to favor, help. 

favorecido, —a, favored. 

febrero, m., February. 

febril, cdj., feverish. 

fecha, f., date. 

fechador, m., dating-machine. 

federal, adj., federal; Distrito 
Federal, Federal District. 

Federico, m., Frederick. 

felices, pl. of feliz. 

felicfsimo, —a, very or most happy. 

feliz, adj., happy, prosperous. 

Fernando, m., Ferdinand. 

férreo, -a, iron; via férrea, rail- 
road. 

ferreterfa, f., hardware. 

ferrocarril, m., railway, palioad 

ferroviario, —a, railway, railroad. 

fideos, m. pl., vermicelli, spaghetti. 

figurar, to appear ; —se, to imagine. 

fijar, to fix, establish; —se en, 
to notice. 

fijo, -a, stationary. 

Filipinas, f. pl., the Philippines. 

filosofia, f., philosophy. 

fin, m., end, object; en —, finally, 
in fine, in short; a—de,inorder | 
to; a — de que, in order that; 
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con el — de que, in order that; 
a—es de, toward the end of. 

final, adj., final; punto —, period. 

finfsimo, -a, very fine, finest. 

fino, —a, fine, excellent. 

firma, f., signature. 

firmar, to sign. 

firmeza, f., firmness, compactness. 

fiscal, cdj., fiscal. 

fisgoneo, m., prying, examination. 

fisica, f., physics. 

fisiologfa, f., physiology. 

flete, m:, freight. 

flojo, -a, slack, weak, slight. 

flor, f., flower. 

Florencia, f., Florence. 

flotar, to float. 

' folleto, m., pamphlet. 

fonda, f., hotel, restaurant. 

fondo, m., bottom, fund; 
thoroughly. 

forma, f., form, manner. 

formar, to form, make up, make. 

formén, m., firmer-chisel. 

férmula, f., formula. 

fortuito, -a, accidental. 

fortuna, /f., fortune; 
luckily. 

forzosamente, necessarily. 

fotogrf&fico, -a, photographic; mf&- 
quina fotogr&fica, camera. 

frfgil, adj., fragile, breakable. 

francamente, frankly. 

francés, -a, French; m., French- 
man, French. 

Francia, f., France. 

Francisco, m., Francis. 

franco, -a, free ; — a bordo, free on 


por -—- 


board, f.o. b.; — de porte, pre- 
paid. 
franqueo, m., postage. 


189 


franqueza, f., frankness. 

frase, f., phrase, sentence. 

frecuencia, f., frequency; 
tanta —, so often. 

frecuente, adj., frequent. 

freno, m., brake. 

frente, m., front; tenemos al —, 
we have before us; /., face. 

fresno, m., ash-tree, ash (wood). 

frio, m., cold! 

fritada, f., fry (dish of peer 
fried). 

fruta, f., fruit. 

frutero, m., fruit-dish. . 

fué, see ser or ir. 

fuera, outside; — de, besides, 
aside from, out of. 

fuera, see ser or ir. 

fueron, see ser or ir. 

fuerte, adj., strong. 

fuerza, f., force; caballo or caballos 
de —, horse-power. 

fuese, see ser or ir. 

fuet, m., kind of sausage. 

fulano, m., such a one, so-and-so; 
Sr. Fulano de Tal, Mr. So-and- 
so, John Doe. 

fumigar (10, 2), to fumigate. 

funcionar, to work, operate. 

fundaci6n, f., foundation, estab- 
lishing. 

fundar, to establish; —se en que, 
to justify oneself by the fact that. 

furg6n, m., baggage-car, freight car. 


G 


gal6n, m., gallon. 

galvanizado, -a, galvanized. 

gallego, —a, Galician. 

gallinero, m., hen-coop, chicken- 
house. 


con 


Loo 


gana, f., appetite, inclination, 
desire; tener —s de, to have a 
desire to. 

ganado, m., cattle. 

ganancia, f., gain, profit. 

garantir, to guarantee. 

garantizado, -a, guaranteed. 

garantizar (10, 4), to guarantee. 

garbanzo, m., chick-pea. 

gardenia, f., gardenia. 

garganta, f., throat. 

gas, m., gas. 

gasolina, f., gasoline. 

gasto, m., expense. 

gaviota, f., sea-gull. 

gemelos, m. pl., binocular, opera- 
gtass. 

generador, m., generator. 

general, adj., general; en —, in 
general. 

generalmente, generally. 

género, m., sort, cloth, material, 
goods; l., goods. 

gente, f., people; la — moza, the 
young people. 

gentio, m., crowd. 

gerente, m., manager. 

Gertrudis, f., Gertrude. 

girado, m., drawee. 

girar, to draw, operate, remit; 
—a cargo de, to draw on. 

giratorio, —a, revolving. 

giro, m., turn (of a sentence), draft ; 
— postal, money-order; un — 
de, a draft for. 

globo, m., globe. 

gobierno, m., guidance, informa- 
tion. 

goce, m., enjoyment. 

golfo, m., gulf. 

golpe, m., stroke, blow, noise. 
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goma, f., gum, rubber.- 

gota, f., gout. 

gozar (10, 4), to enjoy; — de, to 
enjoy. 

gracias, f. pl., thanks; dar las —, 
to thank; les damos las —, 
we thank you; las — antici- 
padas, thanks in advance. 

grado, m., degree. 

graduar (24, c), to measure, gradu- 
ate ; desde que te has graduado, 
since your graduation. 

gr&fico, -a, graphic, clear. 

gran, apocopated form of grande. 

grande, adj., great, large, big. 

granizo, m., hail. 

grano, m., grain. 

grato, -a, pleasing, pleasant, ap- 
preciated; me es grato, I am 
pleased; su grata, your favor. 

grave, adj., grave, serious. 

Grecia, f., Greece. 

gruesa, f., gross. 

guanfbana, f., custard-apple. 

guardar, to keep. 

guayaba, f., guava (fruit of ihe 
guava-iree); jalea de —, guava- 
jelly; pasta de —, guava-paste; 
casquitos de —, guava-preserve. 

guerra, f., war. 

gufa, m., guide. 

guisante, m., pea. 

gustar, to please; me gusta or 
me gustan, I like. 

gusto, m., taste, pleasure; tener el 
—de, to take pleasure in, be 
pleased to. 

H 

ha, see haber. 

haba, f., Windsor bean. 

Habana, f., Havana. 
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haber (31), to have; — de, to 
have to, be to, cannot but; 
— que, to be necessary to, 
have to; hay, haya, habfa, 
hubo, efc., there is, there are, 
there was, etc. 

haber, m., credit, credit-side (of 
an account). 

habichuela, /., kidney-bean; —s 
verdes, string-beans. 

habido, -a, had, which has been 
had. 

habitaci6n, f., room. 

habla, f., speech; de — espafiola, 
Spanish-speaking; de — in- 
glesa, English-speaking. 

hablar, to speak, talk. 

habr&, see haber. 

hacer (32), to make, cause, do, 
manufacture; —se, to become; 
— preguntas, to ask questions; 
— falta, to lack; —se cargo de, 
to take charge of, realize; — 
efectivo, to cash; — diligencias, 
to take steps; — calor, to be 
warm. Hace often corresponds 
to the English word ago. 

hacienda, f., farm, estate, planta- 
tion. 

hada, f., fairy. 

haga, see hacer. 

hagan, see hacer. 

hago, see hacer. 

hallar, to find; —se, to be. 

hamaca, f., hammock. 

han, see haber. 

har, see hacer. 

har&n, see hacer. 

haremos, see hacer. 

harfa, see hacer. 

harina, f., flour. 


Igt 


has, see haber. 

hasta, until, up to, as far as, even; 
— que, until. 

hay, see haber. 

haya, see haber. 

hayan, see haber. 

he, see haber. 

hecho, -a, irr. p. p. of hacer, done, 
made; hecha efectiva, cashed. 

hélice, f., propelier. 

hemos, sce haber. 

heno, m., hay. 

hermanito, m., little brother, dear 
brother. 

hermano, m., brother. 

hermoso, -a, beautiful; fama de 
hermosa, reputation for beauty. 

herradura, f., horse-shoe. : 

herramienta, f., tool, implement. 

hice, see hacer. 

hiciera, see hacer. 

hiciese, see hacer. 

hierro, m., iron. 

higado, m., liver; enfermedad 
del —, liver-complaint. 

higiene, /., hygiene. 

higo, m., fig. 

hijo, m., son, child; — polftico, 
son-in-law. 

hilera, f., row. 

hip6dromo, m., race-track. 

hispano, -a, Spanish. 

historia, f., history. 

hizo, see hacer. 

hoja, f., sheet; — de lata, tin, 
tin-plate. 

hojear, to scan, turn the leaves 
of a book. ; 

holgaz&n, -a, idle, lazy. 

hombre, m., man; — de negocios, 
business man. 
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hondo, -a, deep. 

honor, m., honor. 

honrado, -a, honored. 

honrar, to honor. 

hora, f., hour, time; a la — de 
comer, at dinner-time. 

horizonte, m., horizon. 

horror, m., horror; | — | horrors! 

hotel, m., hotel. 

hoy, to-day; —~ dfa, nowadays. 

hubiera, see haber. 

hubiese, see haber. 

huerta, f., garden. 

huésped, m., guest; casa de —es, 
boarding-house. 

hule, m., oil-cloth, India-rubber. 

humedad, f., moisture, dampness. 


Hungria, f., Hungary. 


I 
iba, see ir. 
ideal, adj., ideal. 
{dem, idem, ditto. 
idioma, m., language. 
ido, see ir. 
iglesia, f., church. 
ignorancia, f., ignorance. 
ignorar, not toknow, be ignorant of. 
igual, adj., equal, alike; — a, like. 
igualar, to equalize, equal, match. 
ilimitado, -a, unlimited. 
iluminado, -a, illuminated. 
iluminar, to illuminate. 
ilusi6n, f., illusion. 
ilustrado, -a, illustrated. 
ilustrar, to illustrate, picture, en- 
lighten, explain; — con, to 
furnish with. 
imaginaci6n, f., imagination. 
imaginar, to fancy, imagine; —se, 
to imagine. 
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imitacié6n, f., imitation. 

impaciente, adj., impatient. 

impedir (22, a), to prevent. 

imperfecci6n, f., imperfection. 

impermeable, adj., water-proof, 
water-tight. 

implicar (10, 1), to imply, in- 
volve. 

implique, see implicar. 

imponente, adj., imposing. 

imponer (34), to impose. 

imponga, see imponer. 

importaci6n, f., importation, im- 
port. 

importador, m., importer. 

importancia, f., importance. 

importante, adj., important. 

importar, to import, be important, 
matter. 

importe, m., amount. 

imposibilidad, f., impossibility. 

imposible, adj., impossible. 

impresi6n, f., impression. 

impreso, -a, irr. p. p. of mecirair! 
printed; m., pamphlet, printed 
matter. 

imprimir (54), to print. 

improbable, odj., improbable, un- 


likely. 
impusiese, see imponer. 
inadvertido, -a, unnoticed. 


inapreciable, adj., invaluable. 

incandescencia, f., incandescence ; 
alumbrado de —, incandescent 
lighting. 

incendio, m., fire. 

incidencia, f., accident. 

inclinar, to incline; —se a, to be 
inclined to. 

incluido, -a, enclosed. 

incluir (23), to enclose. 
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inclusive, adv., inclusively, inclu- 
sive. 

inclusivo, adv., inclusively, inclu- 
Sive. 

inclusivo, —a, inclusive. 

incluso, adv., inclusively, inclusive. 

incluso, -a, enclosed, including. 

incluyendo, see incluir. 

incluy6, see incluir. 

incomparable, adj., incomparable, 
matchless. 

inculcar (10, 1), to inculcate, im- 
press. 

indagar (10, 2), to investigate. 

indagué, see indagar. 

indemnizaci6n, f., indemnification. 

indemnizar (10, 4), to indemnify. 

independencia, f., independence. 

indicacién, f., suggestion; por — 
de, at the suggestion of. 

indicado, —a, indicated, aforesaid. 

indicar (10, 1), to indicate, sug- 
gest, mention. 

indigesti6n, f., indigestion. 

indio, -a, Indian; m., Indian. 

indispensable, adj., indispensable. 

individualmente, individually. 

individuo, m., individual, person. 

inducir (page 156, note 2), to in- 
duce. 

industria, f/., industry. 

industrial, adj., industrial; 
manufacturer, tradesman. 

industrioso, -a, industrious. 

infantil, adj., infantile. 

inferior, adj., inferior. 

infinito, adv., immensely, 
much. 

infinito, —a, infinite. 

inflamable, «dj., inflammable, 
combustible, combustive. 


m., 


very 


oO 
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e 

informar, to inform, advise, tell. 

informe, m., information, refer- 
ence; /il., information, refer- 
ences. 

infructuoso, -a, unsuccessful. 

infundir, to infuse. 

ingenierfa, f., engineering. 

ingeniero, m., engineer; 
minas, mining engineer. 

inglés, -a, English; m., English- 
man, English. 

inmediatamente, immediately. 

inmediato, -a, near. 

inmenso, -a, immense. 

inolvidable, adj., unforgetable. 

insensible, adj., insensible. 

insertar, to insert. 

insigne, adj., notable. 

insignificante, adj., insignificant, 
very slight. 

‘inspecci6n, f., inspection. 

instalaci6n, f., exhibit, plant; 
— de ingenierfa, engineering 
plant. 

instalado, —a, installed. 

instalar, to set up, install. 

instante, m., instant. 

instrucci6n, f., instruction. 

instrumental, odj., instrumental. 

instrumento, m., instrument, ap- 
pliance. 

insuficiencia, f., insufficiency. 

{ntegro, -a, complete. 

intemperie, /., rough weather. 

intenci6én, f., intention. 

intenso, —a, intense. 

interés, m., interest; tener — en, 
to be interested in. 

interesado, -a, interested; m., 
interested party. 

interesante, adj., interesting. 


— de 
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interesar, to interest; —se, to 
be interested. 

interior, adj., interior; m., in- 


terior. 

internacional, cdj., international. 

interrupci6n, f., interruption. 

introducir (page 156, mote 2), to 
introduce. 

invariable, adj., invariable, con- 
stant. 

invernadero, m., hot-house, con- 
servatory. 

investigaci6n, f., investigation. 

invierno, m., winter. 

invitaci6n, /., invitation. 

inyecci6n, f., injection. 

ir (45), to go; —a, to be going 
to; —se, to go, go away. 

irresistible, adj., irresistible. 

isla, f., island; — Dorada, — de 


Oro, names by which the island 


of Majorca ts designated. 
Italia, f., Italy. 
italiano, -a, Italian; m., Italian. 
izquierdo, -a, left, left-hand. 


J 
jacinto, m., hyacinth. 
jalea, f., jelly; — de guayaba, 
guava-jelly. 
jams, never, ever. 
jam6n, m., ham. 
jardin, m., garden, 
den. 
jaurfa, f., pack of hounds. 
jazmin, m., jasmine. 
jefe, m., chief, head, manager. 
jerogliffico, m., hieroglyph. 
jijona, adj. (sing. and pl.), of or 
from Jijona. 
Joaquin, m., Joachim. 


flower-gar- 
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José, m., Joseph. 

Juan, m., John. 

judia, f., kidney-bean. 

juegan, see jugar. 

juegas, see jugar. 

jueves, m., Thursday. 

jugar (18, note 2), to play. 

Julién, m., Julian. 

Julio, m., Julius. 

julio, m., July. 

junio, m., June. 

junta, f., meeting, board. 

juntar, to join, gather. 

junto, -a, together; — con, to- 
gether with. 

jurfdico, -a, legal. 

justificar (10, 1), to justify. 

justifique, see justificar. 

juventud, f., youth. 


K 


kilo, m., kilogram. 
kil6metro, m., kilometer (about 
five-cighths of a mile). 


L 


la, art., the; — de, that of; 
— que or cual, that which, who, 
which; pron., her, it, you, to 
her, to it, to you. 

labor, f., labor, task, work; 
work. 

labrado, -a, carved, hewn. 

labranza, f., tillage; aperos de —, 
farming implements. 

lado, m., side. 

lanzar (10, 4), to dart, launch; 
—se a, to go into. 

JApices, pl. of lapiz. 

lapiz, m., lead-pencil. 


pl., 
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largo, -a, long; largo y tendido, 
at length; a lo largo de, along; 
m., length. 

las, art., the; — de, those of; 
— que or cuales, those which, 
who, which; pron., them, you. 

lata, f., tin, can; en —s, canned; 
hoja de —, tin, tin-plate. 

latin, m., Latin. 

latén, m., brass. 

le, him, you, to him, to you. 

Leandro, m., Leander. 

lebrel, m., greyhound. 

lector, m., reader. 

leer (13), to read. 

legitimo, -a, genuine. 

legumbre, f., vegetable. 

lejanfa, f., distance. 

lengua, f., tongue, language. 

lenteja, f., lentil. 

lefia, f., fire-wood. 

Le6n, m., Leo. 

les, them, you, to them, to you. 

letra, f., letter (of the alphabet), 
draft, bill of exchange, hand- 


-writing; — a la vista, sight 
draft. 
levantar, to raise; —#e, to rise. 
ley, f., law. 


libertad, f., liberty. 

liberty, f., liberty silk. 

libra, f., pound. 

libre, adj., free; al aire —, in the 
open air. 

librerfa, f., book-case. 

libro, m., book. 

licenciado, m., university gradu- 
ate. i 

licor, m., liquor, cordial. 

liebre, f., hare. 

ligaz6n, f., tie, fastening. 
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ligereza, /., lightness. 

ligero, —a, light, trifling. 

lila, f., lilac. 

lima, /., file. 

limite, m., limit. 

limé6n, m., lemon. 

lindo, -a, pretty, fine; de lo lindo, 
to one’s heart’s content. 

linea, f., line. 

liquidacié6n, f., liquidation, settle- 
ment. : 

liquidar, to liquidate, pay, settle 
accounts. 

lirio, m., lily. 

liso, -a, smooth. 

lista, f., list. 

litera, f., berth. 

literario, -a, literary. 

literato, m., writer. 

literatura, f., literature. 

litoral, m., coast. 

lo, art., the; —- que or cual, that 
which, what; —de, that of; 
de — que, than; p7on., him, it. 

local, m., place, premises. 

locomoci6n, f., locomotion. 

locomotora, /., locomotive, engine. 

lomo, m., loin, back (of an animal). 

lona, f., canvas. 

Londres, m., London. 

los, art., the; — que or cuales, 
those which, who, which; — de, 
those of; pron., them, you. 

luego, adv., then; tan — como, as 
soon as; desde —, at once, right 
away; conj., then, therefore. 

lugar, m., place, reason; en — de, 
instead of. 

Luis, m., Louis. 

lujoso, -a, showy, luxurious. 

luminoso, -a, luminous, shining. 
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luna, f., moon; — de miel, honey- 
moon. 1 
lunes, m., Monday. 


LL 


llamar, to call. 

llano, -a, open, unaffected, frank. 

llanura, f., plain, prairie. 

lave, f., key, wrench; — inglesa, 
monkey-wrench. 

legada, /., arrival. 

llegar (10, 2), to arrive, come; 
—se hasta, to go to. 

lleguen, see llegar. 

liegues, see llegar. 

llenar, to fill; —se de, to fill with. 

leno, -a, full, filled. 

lievar, to carry, convey, take; 
— a cabo, to carry through, 
put through, accomplish. 

Wuvia, f., rain. 


macarr6n, m., macaroni; 
macaroni. 

madera, f., wood; — de sfndalo, 
sandal-wood. 

maestro, m., master, composer. 

magneto, m., magneto. 

magnifico, m., magnificent, splen- 
did. 

maiz, m., maize, Indian corn, corn. 

mal, badly. Also apocopated form 
of malo. 

Malaga, f., Malaga. 

maldito, -a, wicked, cursed. 

maleta, f., valise. 

malicia, f., malice, maliciousness. 

malicioso, -a, mischievous. 

malo, -a, bad, unsatisfactory. 

Mallorca, f., Majorca. 


pl., 
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mallorquin, —a, of or from Majorca; 
m., Majorcan. 

mamA, f., mama. 

manantial, m., spring. 

mandar, to command, send. 

manera, f., manner; de — que, 
so, so that; de todas —s, at any 
rate, at all events. 

mango, m., handle, pen-holder, 
mango (fruit of the mango-tree). 

manifestar (18, a), to manifest, in- 
dicate, state, inform, show, tell. 

manifiesta, see manifestar. 

manifiestan, see manifestar. 

mano, f., hand; a —, by hand. 

manta, f., woollen blanket; — de 
Viaje, travelling-rug. 

manteca, f., lard. 

mantecada, f., buttered toast and 
sugar. 

manto, m., mantle, veil. 

manual, m., manual. 

manubrio, m., crank. 

Manuel, m., Emmanuel. 

manzana, f., apple. 

mafiana, f., morning; adv., to- 
morrow; pasado —, day after 
to-morrow. 

mfquina, f., machine, engine; 
— de escribir, typewriter; 
— fotogr&fica, camera. 

maquinista, m., engineer, machin- 
ist. 

mar, m. or f., sea, ocean; en alta 
—, on the high seas. 

maravilla, f., wonder, marvel. 

maravilloso, -a, wonderful. 

marca, f., mark, label, tag. 

marcar (10, 1), to mark. 

marcha, /., march, course; puesto 
en —, started. 
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marchar, to march,go; —se, to go 
away. 

marearse, to be or become sea- 
sick. 

marfil, m., ivory. 

Marfa, f., Mary. 

maritimo, -a, maritime, marine. 

marmol, m., marble. 

marqués, m., marquis. 

martes, m., Tuesday. 

Martin, m., Martin. 

marzo, m., March. 

mas, but. 

mas, more, most, rather; — que, 
rather than; por — que, al- 
though; no — que, only. 

masa, f., crowd, mass. 

masculino, —a, masculine. 

matar, to kill. 

matemAticas, f. pi., mathematics. 

Mateo, m., Matthew. 

materia, f., material. 

material, adj., material; m., ma- 
terial. 

Matias, m., Mattias. 

matutinal, adj., morning. 

mAximo, -a, chief, maximum. 

mayo, m., May. 

mayor, adj., greater, greatest; 
al por —, at wholesale. 

mayoria, f., majority; la —de, 
most of. 

mazap&n, 
paste). 


m., marchpane (mut 


me, me, myself, to me, to myself. | 


mecf&nico, -a, mechanical; trilla- 
dora mec&nica, threshing ma- 
chine; m., mechanic. 
mecanograffa, f., typewriting. 
mecanégrafo, m., typewriter. 
mecedora, f., rocking-chair. 
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mediaci6n, f., mediation, inter- 
vention; por — de, through. 

médico, m., physician, doctor. 

medida, f., measure. 

medio, -a, half; m., means; l., 
means; por medio de, by means 
of. 

Mediterrfneo, m., Mediterranean. 

medrar, to thrive, prosper, im- 
prove one’s lot. 

m4jicano, -a, Mexican. 

Méjico, m., Mexico. 

mejilla, f., cheek. 

mejill6n, m., mussel. 

mejor, adj., better, best; lo —, 
the best. 

mejora, f., improvement. 

mejorar, to improve; — de, to 
improve in; — de situaci6n, 
to better one’s situation. 

melado de cafia, m., cane-juice 
syrup. 

melocot6n, m., peach. 

mel6n, m., melon. 

membrillo, m., quince. 

menor, adj., smaller, less, lesser, 
younger, smallest, least, 
youngest; la — respuesta, the 
slightest answer. 

menos, less; al —, at least; no 
puedo — de, I cannot help. 

mensual, adj., monthly. 

mensualmente, monthly. 

mercado, m., market. 

mercancfa, f., merchandise, goods ; 
pl., merchandise, goods. 

mercante, adj., mercantile; buque 
—, merchant vessel, trading- 
vessel; m., dealer. 

mercantil, adj., commercial. 

merecer (15), to deserve. 
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merendar (18, a), to lunch, picnic. 

mérito, m., merit; hacer —s para, 
to deserve to. 

mermelada, /., marmalade. 

mes, m., month; el — que viene, 
next month. 

mesa, f., table; — ministro, big 
writing-desk. 

mesita, f., small table; — de 
centro, small center-table; — 
para mfquinas de escribir, type- 
writer table. 

metal, m., metal. 

método, m., method. 

metr6poli, f., metropolis. 

mi, my. 

mi, me, myself; — mismo, myself. 

miedo, m., fear, danger; dar — a, 
to frighten. 

miel, f., honey; luna de —, honey- 
moon. 

mientras, while. 

Miguel, m., Michael. 

mil, thousand. 

milla, f., mile. 

mill6n, m., million. 

mina, f., mine; ingeniero de —s, 
mining engineer. 

ministro, m., minister (governmen- 
tal); mesa —, big writing-desk. 

minucioso, —a, minute. 

minuta, f., bill, memorandum. 

minuto, m., minute. 

mfo, -a, my, mine, of mine; el mfo, 
mine. 

mirador, m., observatory. 

mirar, to look, look at. 

mis, my. 

mismo, -a, same, self, itself; lo 
mismo que, the same as. 

mistico, m., mystic. 
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moda, f., fashion. 

modelo, m., model, pattern. 

moderadamente, moderately. 

moderno, -a, modern. 

médico, -a, moderate. 

modo, m., way, manner; 
que, so that. 

mohino, -a, fretiul, sad. 

molde, m., mold, form. 

molestar, to molest. 

momento, m., moment; por el —, 
for the present. 

moneda, f., coin; papel —, paper 
money. 

montado, -a, set up, equipped, 
furnished. 

montafia, f., mountain. 

montar, to set up, equip, furnish. 

monte, m., mountain. 

morada, f., abode. 

morir (21, note 1), to die. 

mortuorio, —a, mortuary ; casa mor- 
tuoria, house of the deceased. 

mostaza, /., mustard-plaster. 

mostrador, m., counter. 

motin, m., riot. 

motivo, m., reason; con — de, on 
account of. 

motor, m., motor, engine; — de 
dos tiempos, two-cycle motor; 
&rbol —, main shaft. 

mozo, -a, young; la gente moza, 
the young people; #., youth, 
waiter. 

muchacha, f., girl. 

muchacho, m., boy. 

muchfsimo, adv., a very great deal. 

muchisimo, -a, very much. 

mucho, adv., much, a great deal, very. 

mucho, -a, much; p/., many; lo 
mucho, how much. 


de — 
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muebles, m. p!., furniture. 

muestra, m., sample. 

multa, f., fine. 

multitud, f., amount. 

mundo, m., world. 

municipio, m., municipality. 

muri6, see morir. 

musical, adj., musical. 

mutuamente, mutually. 

mutuo, -a, mutual. : 

muy, very; muy corresponds to 
Dear tn an English letter. 


N 


nacer (15), to be born, come out, 

_ originate. 

naci6n, f., nation. 

nacional, adj., national. 

nada, nothing, anything; en —, 
in no way, in any way. 

nadie, nobody, anybody. 

naranja, f., orange; cascos de —, 
orange preserve. 

nardo, m., nard, tuberose. 

Natividad, f., Nativity. 

natural, adj., natural. 

naturaleza, f., nature, kind. 

naufragar (10, 2), to be ship- 
wrecked, sink. 

naufragio, m., shipwreck. : 

nave, f., ship. 

nazca, see nacer. 

necesario, -8, necéssary. 

necesidad, f., need. 

necesitar, to need. 

negar (18,4; 10,2), to deny, refuse. 

negiigencia, f., negligence. 

negocio, m., business, affair; pl., 
business ; hacer —s, to do busi- 
ness; hombre de —s, business 
man; asociar a mis —s, to take 
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into the firm; —s de comisién, 
commission business. 

negro, -a, black. 

nervio, m., nerve. 

neumAtico, -a, pneumatic. 

nevada, f/., snowfall, snow. 

mevar (18, a), to snow. 

nevasca, f., snow-storm. 

ni, neither, nor, or, not even, even; 
— siquiera, not even; —... 
—..., neither .:.nor..., 
either ...or.... 

niega, see negar. 

nieva, see nevar. 

nieve, see nevar. 

nieve, f., snow. 

ningin, spocopated form of nin-' 
guno. 

ninguno, -8, no, any; pron., no 
one, any one. 

nivelado, -a, level. 

no, no, not. 

noble, adj., noble. 


noche, f., night; por la —, at 
night. 

nogal, m., walnut-tree, walnut 
(wood). 


nombre, m., name. 

noroeste, m., north-west. 

norte, m.; mere 

norteamericano, -a, North nee 
ican; m., North American. 

nos, us, ourselves, to us, to our- 
selves. 

nosotras, we, us, ourselves. 

nosotros, we, us, ourselves. 

nota, f., note, mark ; — de precios, 
price-list. 

notable, adj., remarkable. 

notar, to note, notice, see. 

notario, m., notary public. 
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noticia, f., news, piece of news; 
pl., news; recibir sus —s, to 
hear from you; en espera de 
sus —s or esperando sus —s, 
hoping to hear from you; con- 
fiando recibir sus —+s, trusting 
to hear from you. 

notificar (10, 1), to inform, notify, 
advise. 

notorio, -a, notorious, well-known. 

novecientos, -as, nine hundred. 

novedad, f., novelty, surprise, 
trouble. 

novelista, m. and f., novelist. 

novia, f., bride. 

noviembre, m., November. 

novio, m., bridegroom ; pi., couple. 

nudo, m., knot. 

nueces, pi. of nuez. 

nuestro, -a, our, ours, of ours; 
el nuestro, ours; pron., ours. 

nueva, /., news. 

nueve, nine. 

nuevo, -a, new; de nuevo, again; 
Nueva York, New York. 

nuez, f., nut, walnut. 

numeraci6n, f., numbering. 

nimero, m., number, quantity; 
sin —, numberless, a great num- 
ber. 

numeroso, -a, numerous, a great 
many. 

nunca, never, ever. 

nupcial, adj., nuptial. 


a 


N 
flame, m., yam. 
O 
o, or, either. : 
oasis, m., oasis. 
objeto, m., object, article, purpose. 
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obligaci6n, f., obligation. 

obligado, ~a, obliged. 

obligar (10, 2), to compel. 

obra, f., work; pi., work. 

obrar, to work; obra en mi poder 
su grata, your favor is at hand. 

obrero, m., workman. 

obsequio, m., courtesy; en — a, 
for the sake of. 

observaci6n, f., observation. 

observar, to observe, note. 

obsesionado, -a, charmed, hypno- 
tized. 

obtener (38), to obtain, procure, 
get. 

obtengo, see obtener. 

ocasi6n, f., occasion, opportunity. 

ocasionar, to occasion, cause. 

occidental, adj., western. 

océano, m., ocean. 

octubre, m., October. 

ocupado, -a, busy. 

ocupar, to occupy. 

ocurrencia, f., witty sally, joke. 

ocurrir, to occur, happen, take 
place. 

ocho, eight; las —, eight o’clock. 

Ofelia, f., Ophelia. 

oferta, f., offer. 

oficiante, m., one who officiates. 

oficina, /., office. 

ofrecer (15), to offer; —se, to 
offer one’s services. 

ofrecimiento, m., offering, offer. 

ofrezco, see ofrecer. 

ofdo, m., ear, hearing. 

ofr (46), to hear. 

ojeada, f., glance. 

ola, f., wave; — de frfo, cold 
wave. 

oliva, f.,olive ; aceite de—, olive oil. 
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olvidar, to forget; —se de, to 
forget. 

omitir, to omit. 

once, eleven. 

onza, f., ounce. 

operaci6n, f., operation, transac- 
tion. 

oportuno, -a, opportune; el opor- 
tuno aviso, due notice. 

oprimido, —a, oppressed. 

Oprimir (55), to oppress. 

optar, to choose, select; — por, 
to choose. 

6ptica, f., optics; instrumentos 
de —, optical instruments. 

6ptico, —a, optical. 

orador, m., orator. 

orden, f., order (commercial order), 
command; a mi —, to my 
order; dar —a, to order; m., 
order (of arrangement or succes- 
sion); de primer —, first-class. 

organizado, -a, organized. 


é6rgano, m., organ, medium, 
agency. 

Orié6n, m., Orion. 

oro, m., gold; — americano, 


American gold, U. S. currency. 


otorgado, -a, granted. 
otorgar (10, 2), to grant, execute, 


bestow. ; 
otro, -a, another, other; otra vez, 
again. 


oxidar, to oxidize, rust; —#se, to 
oxidize, rust. 
oyendo, see ofr. 


Pp 


Pabio, m., Paul. 
paciencia, f., patience. 
padecer (15), to suffer. 
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padrastro, m., stepfather. 

padre, m., father; pl., parents. 

padrino, m., godfather, patron. 

pagadero, -a, payable. 

pagar (10, 2), to pay. 

pagina, f., page. 

pago, m., payment. 

pais, m., country; Pafses Bajos, 
the Netherlands. . 

paisaje, m., landscape. 

palabra, f., word. 

paipitaci6n, /., palpitation. 

pan, m., bread. 

PanamA, m., Panama. 

pantanoso, -a, swampy, marshy. 

papaé, m., papa; los —s, fathers 
and mothers. 

papel, m., paper; 
paper money. 

paquete, m., package, parcel. 

par, m., pair, couple. 

para, for, to, in order to; — que, 
so that, in order that. 

parar, to stop; —se, to stop. 

parcial, adj., partial. 

parecer (15), to appear, seem. 

parecer, m., opinion. 

paréntesis, m., sing. and pl., 
parenthesis, parentheses. 

parezcan, see parecer. 

pariente, m. and f., relation. 

Paris, f., Paris. 

parlante, adj., speaking. 

parpado, m., eyelid. 

parque, m., park. 

parquedad, /., parsimony, sparse- 
ness. 

parroquia, f., parish, parish-church. 

parroquial, adj., parochial. — 

parroquiano, m., parishioner, cus- 
tomer. 


— moneda, 
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parte, f., part, party; a otra —, 
somewhere else; por todas —s, 
on all sides, everywhere; por 
nuestra —, on our part. 

participar, to notify, announce, 
inform. 

particular, odj., particular, personal, 
private; cartas —es, personal 
letters (as distinguished from busi- 
ness letters); m., individual, 
person, topic, point ; sin otro —, 
without anything further. 

partida, f., departure, item, entry. 

partir, to start; a — desde or de, 
from, beginning with. 

pasa, f., raisin. 

pasado, -a, past, last; pasado ma- 
fiana, day after to-morrow; del 
8 del préximo pasado, of the 
8th of last month, of the 8th ult. ; 
m., past. 

pasajero, m., passenger. 

pasar, to pass, go, spend (sme), 
happen; — de moda, to be out 
of fashion; — a Nueva York, to 
stop in New York; —lo muy 
bien, to have a pleasant time. 

pasatiempo, m., pastime. 

pasear, to take a walk, make a 
pleasure-trip; — a pie, to take 
a walk or walks, go walking; 
—a caballo, to ride (horseback), 
go riding; — en coche, to drive, 
go driving. 

paseo, m., walk, promenade. 

pasivo, m., liabilities. 

paso, m., way, pass, difficulty; 
de — para, on the way to. 

pasta, /., paste; —s para sopa, 
soup-pastes; — de guayaba, 
guava-paste. 
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pavimento, m., pavement. 

paz, f., peace. 

pedazo, m., piece. 

pedido, m., order; hacer un —, 
to give or place an order. 

pedir (22, a), to ask, ask for. 

Pedro, m., Peter. 

peligro, m., danger. 

penal, adj., penal. 

pendiente, adj., pending. 

penetrar, to penetrate; 
to pierce. 

peninsula, /., peninsula; la Penin- 
sula, Spain. 

pensar (18, ca), to think, intend, 
consider, think of; —en, to 
think of. 

penGltimo, -a, penultimate, next 
to the last. 

peonia, f., peony. 

peor, adj., worse, worst. 

pequefio, ~a, small. 

pera, f., pear. 

percatarse de, to think of, con- 
sider, beware of. 

perder (18, c), to lose. 

perdices, p/. of perdiz. 

pérdida, f., loss. 

perdiz, f., partridge; perdices a 
la cazuela, stewed partridges. 

perdonar, to pardon, forgive. 

perecedero, —a, perishable. 

perfecci6n, f., perfection. 


— por, 


perfeccionar, to improve, per- 
fect. 

perfectamente, perfectly, com- 
pletely. 


perfecto, -a, perfect. 
periéddico, m., newspaper. 
perito, m., expert. 
perjuicio, m., damage. 
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perla, f., pearl. 

permanecer (15), to stay, remain. 

permanente, adj., permanent. 

permitir, to permit, allow. 

pero, but. 

persona, f., person. 

pertenecer (15), to belong. 

perteneciente, adj., belonging. 

Pera, m., Peru. 

peruano, m., Peruvian. 

pesar, to weigh; m., regret; a 
— de, in spite of. 

pescado, m., fish. 

pescar (10, 1), to fish; bote de —, 
fishing-boat. 

peseta, f., peseta (stlver coin 
equivalent to zo cents). 

peso, m., weight. 

pesquisa, /., investigation. 

petici6n, f., request, demand. 

petré6leo, m., petroleum, oil. 

pich6n, m., young pigeon. 

pide, see pedir. 

piden, see pedir. 

pie, m., foot; al — de la letra, 
exactly; al — de la presente, 
below. 

piedra, f., stone; -— preciosa, 
precious stone, gem. 

piensan, see pensar. 

piensas, see pensar. 

pierdo, see perder. 

pierna, /., leg. 

pieza, f., piece, part. 

pile, f., bath-tub. 

pimiento, m., red pepper, pepper 
(the frust). 

pintoresco, -a, picturesque. 

pintura, f., paint. 

pisapapeles, m., paper weight. 

piso, m., floor, story. 
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pl4ceme, m., congratulation; esta- 
mos de —s, we are to be con- 
gratulated. 

placer, m., pleasure. 

placer (50), to please. 

placidez, f., placidity, peace. 

plan, m., plan, project. 

plano, -a, flat; m., pian, design, 
draft. 

planta, f., plant; — baja, ground 
floor. 

plantar, to plant. 

Plata, m., the River Plate. 

plata, f., silver. 

pl4tano, m., plantain (a fruit 
similar to the banana), plane- 
tree. 

playa, f., beach. 

plaza, f., square, market, city, 
place; Plaza Mayor, Main 
Square. 

plazo, m., term, instalment. 

pluma, f., pen. 

plural, m., plural. 

poblaci6n, /., city, town. 

poco, adv., little. 

poco, -a, little; —s, few, some. 

poder (33), to be able, can; m., 
power, possession; por —, by 
power of attorney; en — de V., 
in your possession. 

poderoso, -a, powerful, important. 

podré, see poder. 

podran, sce poder. 

podré, see poder. 

podremos, see poder. 

podria, see poder. 

podrfiamos, see poder. 

politica, f., pblitics. 

politico, -a, political; hijo politico, 
son-in-law; m., politician. 
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poltrona, f., easy chair. 

polvo, m., powder; en —, 
powdered. 

pollo, m., chicken. 

pondremos, see poner. 

poner (34), to put, place; —se, 
to become; —se en marcha, 
to start. 

pongo, see poner. 

popa, f., stern. 

por, by, for, through, along, over, 
on, in, on account of, for the 
sake of, in exchange for; — 
Gltimo, lastly; — aquf, around 
here; -—-... que, however 
. «+3 — Ms que, although. 

porque, because. 

portador, m., bearer. 

portaequipaje, m., baggage-holder, 
baggage-carrier. 

porte, m., cost of carriage, freight; 
franco de —, prepaid. 

poseer (13), to possess, have, mas- 
ter; poseo su grata, your favor 
is at hand. 

posesi6n, f., possession. 

posible, adj., possible; lo —, all one 
can, everything possible. 

posici6n, f., position. 

postal, adj., postal; giro —, money- 
order. 

practicar, (10,1), to practise, per- 
form, do, make, put in execution. 

prActico, m., harbor pilot. 

pradera, f., prairie, meadow. 

preceder, to precede. 

precinto, m., sealed strap. 

precio, m., price, cost; — de 
catélogo, catalogue-price; —s 
corrientes, current prices. 

precioso, —a, beautiful, precious. 
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precipitarse, to rush. 

precisamente, precisely, exactly ; 
— la tarde, the very afternoon. 

precisdr, to compel, oblige. 

precisi6n, f., necessity. 

preciso, -a, precise, 
exact, accurate. 

precursor, —a, preceding; m. and f., 
harbinger, herald, forerunner. 

predecesor, m., predecessor. 

preferencia, /., preference; 
— de, preferably. 

preferir (21, a), to prefer. 

prefieren, see preferir. 

prefiero, see preferir. 

pregunta, f., question; hacer —s, 
to ask questions. 

preguntar, to ask. 

prenda, f., pledge, security. 

prensa, f., press. 

preocupar, to preoccupy; —se de 
or por, to worry about, attend to. 

preparar, to prepare. 

preposicié6n, /., preposition. 

presencia, f., presence. 

presentar, to present, show. 

presente, adj., present; Presente, 
City; la —, the present writ- 
ing; m., present. — 

presidente, m., president. 

presunto, ~a, prospective. 

pretender, to try, attempt. 

previo, —a, previous. 

previsién, /., foresight. 

prima, f., cousin, premium. 

primavera, /., spring. 

primer, apocopated form of primero. 

primero, adv., first. . 

primero, -a, first; primera de 
cambio, first of exchange. 

primitivo, —a, original. 


necessary, 


con 
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primo, m., cousin. 

primoroso, ~a, elegant, exquisite. 

principal, adj., principal, main; 
lo —, the main thing. 

principio, m., beginning; al —, 
in the beginning. 

prisa, f., hurry, haste; de —, fast. 

privaci6n, f., privation, want. 

proa, f., bow, prow. 

probablemente, probably. 

probar (18, 5), to prove, try, taste. 

procedente, adj., coming from. 

proceder, to proceed, go on. 

procedimiento, m., process. 

producir (page 156, note 2), to 
produce, give. 

producto, m., product, proceeds; 
pl., goods. 

profesor, m., professor, teacher. 

profusamente, profusely. | p 

profusi6n, f., profusion, abundance. 

prohibir, to forbid. 

prometer, to promise. 

prontitud, /., promptness, speed. 

pronto, adv., soon, promptly. 

pronto, -a, prompt, quick, early. 

 pronunciar (24, 5), to pronounce. 

propaganda, f., propaganda, ad- 
vertising, advertising campaign ; 
activar la —, to push the adver- 
tising ; hacer — de, to advertise. 

propiedad, /., property, piece of 
property; —es rfsticas y ur- 
banas, real! estate. 

propio, —a, own. 

proponer (34), to propose. 

proporci6n, f., proportion; en — 
de, in proportion to. 

proporcional, adj., proportional. 

proporcionar, to supply, furnish, 
appropriate. 
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chiara f., proposition. 

ropésito, m., purpose, intention; 
a — para, 
suitable for, suited 


a —, convenient; 
fit for, 
for. 

propusiera, see proponer. 

prorrata, f., quota; a —, pro rata. 

prosperidad, /., prosperity. 

protestar, to protest. 

protesto, m., protest. 

provecho, m., advantage. 

proveer (13, and page 156, note 1), 
to supply. 

provisto, -a, irr. p. p. of proveer, 
provided ; — de, provided with. 

préximo, -a, next, approaching; 
del 8 del pré6ximo pasado, of the 
8th of last month, of the 8th ult. 

proyectar, to plan. 

proyecto, m., project. 

prudente, adj., prudent, wise. 

prueba, f., test; a titulo de —, on 
trial. 

publicar (10, 1), to publish. 

pfiblico, -a, public. 

pudiera, see poder. 

pudiese, see poder. 

pueblo, m., town, village, people, 
populace. 

pueda, see poder. 

puedan, sce poder. 

puede, see poder. 

pueden, sce poder. 

puedo, see poder. 

puerta, /., door, gate. 

puerto, m., port; Puerto Rico, 
Porto Rico. 

pues, conj. and adv., then, since, 
for; — bien, well; cnterj., well. 

puesta, f., putting; — en marcha, 
start. 
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puesto, -a, irr. p. p. of poner, put, 
placed; puesto que, since. 

pulgada, f., inch. 

pulmonia, f., pneumonia; una —, 
pneumonia. 

pulsar, to feel the pulse of. 

pulverizador, m., pulverizer, 
sprayer. 

punta, f., point. 

punto, m., point, period, dot, 
place; — final, period; dos —s, 
colon; estar a —, to be ready. 

puntuacién, f., punctuation. 

puntual, adj., prompt, punctual, 
exact. 

puntualidad, f., punctuality. 

puntualmente, punctually. 

pupitre, m., writing-desk. 

pureza, /., purity. * 

puro, -a, pure, genuine. 

puse, see poner. 

pusimos, see poner. 


Q 
que, pron., who, whom, which, 
that; conj., that, than, rather 
than, until, as, for. 
qué, who, whom, which, what, 


what a, how. Used in in- 
terrogative and exclamatory 
phrases. 


quebradero, m., breaker; — de 
cabeza, worry. 

quebrado, ~—a, broken, bankrupt; 
la casa quebrada, the firm which 
failed. 

quebrantado, -a, 
Paired. 

quedar, to remain, be. 

queja, f., complaint. 

quejarse, to complain, grumble. 


broken, im- 
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querer (35), to want, like, love; 
como quiera que, inasmuch as, 
since. 

querido, -a, dear. 

queso, m., cheese; — de almen- 
dra, almond-paste. 

quiebra, /., bankruptcy, failure. 

quien, who, whom, he who; 

some .. ., 


some... 

quién, who, whom (in interrogative 
and exclamatory phrases). 

quienes, who, whom, those who. 

quiénes, who, whom (in interroga- 
tive and exclamatory phrases). 

quiera, sce querer. 

quiere, see querer. 

quiero, see querer. 

quietud, f., quiet, rest. 

quilla, /., keel. 

quimica, f., chemistry. 

quince, fifteen. 

quinta, f., villa; — de recreo, 
country-house, country-home. 

quise, see querer. 


‘quisiera, see querer. 


quiso, see querer. 
quitaip6n: de —, adjustable, re- 
movable. 


R 


rabo, m., tail; de cabo a —, from 
beginning to end. 

Rafael, m., Raphael. 

Rafaelito, m., little Raphael. 


rajar, to split, crack; —se, to 
split, crack. 
rama, f., branch; en —, un- 


canned. 
ramillete, m., bouquet. 
ramito, m., small bouquet. 
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ramo, m., branch, line. 

Ramén, m., Raymond. 

rapido, —a, rapid, quick. 

raro, —a, rare, unusual. 

rato, m., short time, while. 

rat6n, m., mouse. 

rayo, m., ray. 

raza, f., race. 

raz6n, f., reason, right; — social, 
firm name; tener —, to be 
right. 

real, adj., real, royal. 

Tealidad, /., reality; 
fact. 

realizar (10, 4), to do, realize, 
fulfil, accomplish, convert into 
money, collect; — desastrosos 
negocios, to undergo business 
disaster, fail. 

realmente, really. 

rebaja, /., rebate, reduction. 

rebasar, to go beyond, exceed. 

reblandecer (15), to soften; —se, 
to soften. 

recargo, m., extra charge; 
con —, to be extra. 

receptor, m., receiver. 

recibir, to receive. 

recibo, m., receipt. 

reciente, adj., recent. 

reciproco, —a, reciprocal. 

reclamaci6n, f., claim, complaint. 

recomendacié6n, {., recommenda- 
tion. 

recomendar (18, a), to recom- 
mend. 

reconocido, —a, grateful, obliged. 

reconocimiento, m., examination. 

récord (pi., records), m., record. 

recordar (18, 5), to remind, recall, 
remember. 


en —, in 


ser 
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recorrer, to travel, travel through 
or over. 

recreo, m., amusement; quinta 
de —, country-house, country- 
home. 

recuerda, see recordar. 

recuerdo, m., remembrance; i., 
regards. 

recurrir.a, to resort to. 

redacci6n, f., writing, composition. 

redactar, to write, compose. 

redil, m., sheep-told. 

referencia, /., reference. 

referido, -a, referred to, in ques- 
tion. 

referir (21, a), to relate, refer; 
—#se a, to refer to. 

refiere, see referir. 

refieren, see referir. 

refiriendo, see referir. 

refiriéndonos = refiriendo + nos. 

regala, f., gunwale. 

regante, m., irrigator; Comunidad 
de Regantes, Irrigation Guild. 

regresar, to return. 

regulador, m., regulator, governor, 
control. 

regular, to regulate. 

regular, adj., regular, normal; 
por lo —, commonly, generally. 

regularidad, f., regularity. 

refr (22, c), to laugh; —se, to 
laugh. 

reiterar, to reiterate. 

rejilla, f., cane. 

relacién, f., relation, connection, 
narrative, account. 

relacionar, to connect; —se con, 
to be connected with. 

religioso, —a, religious. 

relleno, —a, stuffed. 
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remar, to row. 

remesa, f., shipment, remittance. 

remitir, to remit, send. 

remo, m., oar; bote de —, row- 
boat. ; 

remolcar (10, 1), to tow. : 

rengl6n, m., line. 

renunciar (24, >), to renounce. 

repartir, to distribute. 

repasar, to review, look over. 

repetir (22, a), to repeat, reiter- 
ate. 

repito, see repetir. 

repondremos, see reponer. 

reponer (34), to replace. 

representaci6n, /., representation. 

representante, m., representative. 

representar, to represent. 

reproducir (page 156, note 2), to 
reproduce. ; 

repfiblica, f., republic. 

reputaci6n, f., reputation, credit. 

requerimiento, m., request; — de, 
request for. 

requerir (21, a), to require, need. 

requiere, see requerir. 

resaca, f., redraft; cuenta de —, 
return account. 

resbaladizo, -a, slippery. 

reserva, f., reserve, secrecy, con- 
fidence. 

reservar, to reserve, retain. 

residencia, f., residence; con — 
en, located in. 

residir, to reside. 

resistente, adj., resistant, strong, 
substantial. 

resistir, to resist. 

resolver (18, ole 1), to decide; 
—se a, to decide to. 

respectivo, —a, respective. 
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respecto, m., respect; con — a 
or de, regarding, as regards, 

"concerning. 

respetable, adj., respectable, es- 
teemed. 

responder, to answer; — de, to 
be responsible for. 

responsabilidad, f., responsibility. 

responsable, cdj., responsible. 

respuesta, f., answer, reply; en 
— &, in answer to. 

restablecimiento, m., recovery. 

resto, m., remainder, rest. 

resultado, m., result. 

resultar, to result, turn out, prove, 
turn out to be, be. 

retener (38), to withhold. 

retirar, to take away, withdraw, 
retire; —se, to withdraw, go 
away. 

retiro, m., retirement. 


Yetorno, m., return. 


reuma, m., rheumatism. 

reunido, -a, united, together. 

reunir, to unite, gather; —se, to 
gather, meet. 

reverendo, -a, reverend; Reve- 
rendo, Rev. 

revista, f., review. 

revolucién, /., revolution. 

revuelo, m., flight. 

rezagar (10, 2), to fall behind. 

rico, -a, rich. 

riendo, see refr. 

rigor, m., rigor; en el — del 
verano, at the height of the 
summer. 

riguroso, -a, rigorous, severe. 

tio, m., river. 

risa, f., laughter; morir de —, to 
die laughing. 
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rodear, to surround. 

rodilla, f., knee. : 

Rodolfo, m., Ralph, Rudolph. 

roedor, m., gnawer; los —es, the 
rodents. 

rogar (18, b; 10, 2), to request, ask. 

Tojo, -a, red. 

romper (55), to break, tear; —se, 
to break, tear. 

rosa, f., rose. : 

Rosalia, f., Rosalie. 

rotular, to label. 

rotura, f., breakage. 

rub{, m., ruby. 

ruega, see rogar. 

rumbo, m., course, direction; con 
— a, bound for, for. 

rumor, m., rumor, hearsay. 

Rusia, f., Russia. 

. rastico, -a, rural; propiedades 

rGsticas y urbanas, real estate. 


S 


sfbado, m., Saturday. 

saber (36), to know, be able, 
learn. 

sabio, —a, wise. 

sabré, see saber. 

sabremos, see saber. 

sacaciavos, m., nail-puller. 

sacacorchos, m., corkscrew. 

sacar (10, 1), to take out, send 
away; — la lengua, to put 
out one’s tongue; — copias al 
carbén, to make carbon copies. 

saco, m., bag; — de mano, 
hand-bag. 

salchicha, f., sausage. 

salchich6n, m., sausage. 

saldar, to settle. 

saldo, m., balance, settlement. 


P 


209 


salida, f., going out, departure, 
exit, outlet, sale. 

saliese, sce salir. 

salir (47), to go out, leave, set 
out, come out; — de, to leave. 

sal6n, m., parlor, hall; — come- 
dor, large dining-room, diner 
(on @ train). 

salsa, f., sauce, dressing; —- de 
tomate, tomato-sauce. 

saltar, to skip. 

salud, /., health. 

saludar, to greet. 

saludo, m., greeting. 

salvador, m., rescuer. 

salvamento, m., salvage, salvation. 

salvar, to save, make an exception 
of. 

salvavidas, m., life-prescrver ; bote 
—, life-boat. 

san, apocopated form of santo. 

sandalo, m., sandal-wood. 

sangre, f., blood. 

santa, f., saint. 

santo, —a, saintly; m., saint. 

sarampi6n, m., measles. 

sardina, f., sardine; como —s 
en barril, packed like sardines. 

satisfacci6n, f., satisfaction, pleas- 
ure; tener la — de, to take 
pleasure in; ser a entera — de, 
to be entirely satisfactory to. 

satisfacer (page 150, note 3), to 
satisfy, pay; — el importe, to 
pay the amount in full. 

satisfactorio, —a, satisfactory. 

satisfecho, ~a, irr. p. p. of satis- 
facer, satisfied. 

se, himself, herself, itself, one- 
self, themselves, each other, to 
himself, to herself, to itself, to 


210 


oneself, to themselves, to each 
other, one, they. Se often gives 
@ passive meaning to a verb. 

sé, sce saber. 

sea, see ser. 

sean, sce ser. 

seccién, /., section, department. 

seco, —a, dry, dried, sharp. 

segadora, f., reaper. 

seguido, -a, followed; 
followed by. 

seguir (22, 5; 11, 3), to follow, 
continue, keep on. 

segGin, according to, as, according 
as. 

segundo, —a, second. 

seguramente, certainly, surely. 

seguridad, /., certainty, assurance, 
confidence; en la — de que, in 
the certainty that. 

seguro, -a, safe, sure, faithful; 
estar seguro de que, to be sure 
that; estar seguro de si, to be 
sure whether; m., insurance. 

seis, six; diez y — or dieciséis, 
sixteen. 

sellar, to seal. 

sello, m., seal, stamp, postage- 
stamp. . 

semana, f., week. 

semanalmente, 
week. 

sembradora, f., sower. 

sembrar (18, a), to sow. 

semestre, m., semester; por —s, 
semi-annually. 

semilla, f., seed. 

sencillez, f., simplicity. 

sencillo, -a, plain, simple, single. 

sensible, adj., sensible, sensitive, 
regrettable. 


— de, 


weekly, every 
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sentar (18, 2), to seat; —s#e, to 
sit down. 

sentido, m., sense. 

sentimiento, m., regret; tener el 
— de, to be sorry to. 

sentir (e1, a), to feel, regret, be 


sorry; — mucho, to be very 
sorry. 

sefior, m., gentleman, sir, Mr.; 
pl., Messrs. 


sefiora, f., lady, Mrs., Madam. 

sefiorita, f., young lady, Miss, 
Madam. 

sepa, sce saber. 

separaci6én, /., separation, with- 
drawal. 

separado, —a, separated ; por sepa- 
rado, under separate cover. 

separar, to separate, take out; 
—8e, to separate, withdraw. 

septiembre, m., September. 

ser (37), to be; 0 sea or O sean, 
namely, that is. 

serie, f., series. 

serio, -a, serious. 

serrucho, m., hand-saw. 

Servicio, m., service. 

servidor, m., servant. 

servir (22, a), to serve; — un 
pedido, to fill or ship an order; 
—8e, to deign, please, be pleased 
to. 

setiembre, m., September. 

Sevilla, f., Seville. 

S€XO, m., Sex. 

si, if, whether; por —, for fear 
that. 

sf, yes, indeed. 

sido, irr. p. p. of ser, been. 

siempre, always. 

siendo, see ser. 
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siento, see sentir. 

sierra, f., ridge of mountains, 
mountain range, sierra. 

siesta, f., afternoon nap. 

siestecita, /., short afternoon nap, 

- little nap. 

siete, seven. 

siglo, m., century. 

signo, m., sign, mark. 

sigue, see seguir. 

siguiendo, see seguir. 

siguiente, adj., following. 

Silvestre, m., Silvester. 

silla, f., chair. 

sili6n, m., arm-chair. 

simp&tico, —a, congenial, winsome, 
attractive, charming, nice. 

simple, adj., simple, single. 

simplemente, simply. 

sin, without; — embargo, not- 
withstanding, however, never- 
theless; — que, without. 

singular, m., singular. 

sinnfimero, m., a great number. 

sino, but, except. 

sirva, see servir. 

sirvan, sce servir. 

sirvanse = sirvan + se. 

sirvase = sirva + se. 

sirve, see servir. 

sirvi6, see servir. 

sistemAtico, -a, systematic. 

sitio, m., place, room. 

situaci6n, f., position. 

situado, -a, located. 

soberbio, -a, superb. 

sobre, on, over, about, above; 
— todo, especially; m., enve- 
lope. 

sobreasada, /., half-roasted sau- 
sage. 
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sobremanera, excessively, very 
much. 

sobrino, m., nephew. 

sociable, adj., sociable. 

social, adj., social; raz6n —, 
firm name. 

sociedad, f., society, company, 
firm, partnership; — colectiva, 


general partnership; Sociedad 
en Comandita, Limited Com- 
pany. 2 

socio, m., partner. 

sofG, m., sofa. 

sol, m., sun. 

soledad, f., solitude. 

solemnidad, /., solemnity. 

soler (51), to use to, be wont to, 
be apt to. 

solicitar, to solicit, search, ask, 
ask for. 

solicitud, f/., petition, application. 

solidario, -a, jointly liable. 

solido, —a, solid, firm. 

solo, —a, alone, single, only. 

s6lo, only. 

soltero, -a, single, 
m., bachelor. 

solvencia, f., solvency. 

solvente, adj., solvent. 

sombra, /., shadow. 

someter, to submit. 

SOMOS, sce ser. 

son, see ser. 

sonar (18, 5), to sound, ring. 

sonfefr (22, c), to smile. 

sopa, f., soup. 

sorprender, to surprise. 

sorprendido, -a, surprised. 

sorpresa, f., surprise. 

sétano, m., cellar, basement. 

SOY, sce Ser. 


unmarried ; 
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su, his, her, its, their, one’s, your. 

submarino, —a, submarine. 

subsidiario, —a, subsidiary. 

substituir (23), to substitute, re- 
place. 

subterrfineo, -a, 
m., subway. 

suburbio, m., suburb. 

suceder, to happen. 

sucesivo, —a, following, next. 

suceso, m., event. 

sucursal, /., branch. 

sud, m., south; Sud América, 
South America. 

sudamericano, —a, South American. 

sudeste, m., southeast. 7 

suelen, see soler. 

suelo, m., ground, pavement. 

suena, sce sonar. 

suero, m., serum. 

suerte, f., chance, fortune, good 
fortune, luck, kind, sort. 

sufrido, —a, suffered. 

sufrimiento, m., sufferance, suffer- 
ing. 

sufrir, to suffer, endure. 

sujetapapeles, m., paper-fastener. 

sujetar, to hold, fasten. 

sujeto, -a, held, fastened; m., 
subject. 

suma, /., sum, amount. 

sumamente, very, extremely. 

sumergir (11, 2), to sink; —#se, 
to sink. 

suministrar, to supply. 

suntuoso, -a, sumptuous, !uxuri- 
ous. 

superficie, /., surface. 

superior, odj., superior, fine, higher, 
upper; escuela —, high school. 

superioridad, f., superiority. 


underground ; 
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suplicar (10, 1), to beg, ask. 

suplir, to furnish. 

suponer (34), to suppose. 

supongo, see suponer. 

suprimir (55), to suppress, omit. 

supuesto, -a, irr. p. p. of suponer, 
supposed; por supuesto, of 
course. 

sur, m., south; América del Sur, 
South America. 

surtido, ., assortment, stock. 

surtir, to supply, provide. 

sus, his, her, its, their, one’s, your. 

suspender, to suspend. 

suspensié6n, /., suspension. 
sustento, m., food. 

susto, m., fright, scare. 

‘suyo, -a, his, of his, her, hers, of 
hers, their, theirs, of theirs, 
your, yours, of yours; el suyo, 
his, hers, theirs, yours. 


T 


tablaz6n, /., sheathing (of ¢ boat). 

tachonado, -a, trimmed, filled. 

tachonar, to trim, adorn with 
trimming, fill. 

tajada, /., slice. 

tajalApices, pi. of tajalApiz. 

tajalfpiz, m., pencil-sharpener. 

tajar, to cut, cut out, sharpen. 

tal, adj., such, such a; — vez, 
perhaps; Sr. Fulano de Tal, 
Mr. So-and-so, John Doe. 

taller, m., factory. 

tamal, m., tamale. 

tamafio, m., size. 

también, also, too. 

tampoco, neither, not either. 

tan, adv., so, aS; — ... como, 
as... as. See also tanto, adv. 
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tanto, adv., so much so, to such an 
extent; —...como,both... 
and; — como, as well as. The 
adverb tanto is shortened to tan 
before the positive forms of adjec- 
tives and adverbs. 

tanto, -a, so, as, so much, as much, 
such; pl., so many, as many; por 
tanto or por lo tanto, therefore; 
entre tanto, meanwhile. 

tapa, f., lid, cover; — corrediza, 
roll-top. 

tardar, to delay; — en hacer algo, 
to be slow in doing something. 

tarde, f., afternoon; por la —, in 
the afternoon; adv., late. 

tarea, f., task. 

tarifa, f., tariff, price-list. 

tarro, m., jar. ’ 

tasajo, m., jerked beef. 

te, you, to you, yourself, to your- 
self. 

tecla, f., key. 

teclado, m., keyboard. 

tejado, m., tiled roof, roofing; 
pl., roofing. 

tejamanil, m., shingle. 

tela, f., cloth. 

teléfono, m., telephone. 

telegrfifico, -a, telegraphic. 

tema, m., subject. 

temible, adj., dreadful, fearful. 

temor, m., fear. 

temperatura, f., temperature. 

templo, m., temple, church. 

temporada, /., season. 

temporal, m., storm. 

tendencia, f., tendency. 

tendido, -a, stretched out; largo 
y tendido, at length. 

tendr&, see tener. 
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tendr&n, see tener. 

tendré, see tener. 

tendremos, see tener. 

tendria, sce tener. 

teneduria, /., position of book- 
keeper; — de libros, book- 
keeping. 

tener (38), to have, hold, keep; 
— que, to have to, must; 
— raz6n, to be right; — en 
cuenta, to take into account; 
aqui me tiene V., here I am. 

tenga, see tener. 

tengamos, see tener. 

tengo, see tener. 

Teodoro, m., Theodore. 

tercero, -a, third; m., mediator. 

terminado, -a, ended, finished; 
terminada la ceremonia, when 
the ceremony was over. 

terminar, to end, finish. 

termé6metro, m., thermometer. 

ternera, f., veal. 

tia, f., aunt. 

tiempo, m., time, weather; hacia 
—, for some time; motor de 
dos —s, two-cycle motor. 

tiene, see tener. 

tienen, see tener. 

tiento, m., circumspection, care. 

tierra, f., earth, land. 

tifus, m., typhus. ; 

timbre, m., bell. 

tintero, m., ink well, inkstand. 

tipo, m., type, standard, model. 

titulo, m., title, claim, heading; 
a — de prueba, on trial. 

tocado, m., dress, gown. 

tocar (10, 1), to touch, play; — 
a, tostopat (during avoyage); en 
lo que toca a, as regards, as to. 
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todo, -a, adj. and pron., all, every, 
everything; todo el afio, all the 
year round; sobre todo, above 
all, especially. 

tomar, to take, get. 

Tomfs, m., Thomas. 

tomate, m., tomato. 

tono, m., tone. 

topacio, m., topaz. 

toque, m., touch. 

tordo, m., thrush. 

tornear, to turn (with a lathe). 

tostado, —a, toasted, roasted. 

tostar, to toast, roast. 

total, adj., total. 

trabajador, m., workman. 

trabajar, to work. 

trabajo, m., work, trouble; to- 
marse el — de, to take the 
trouble to. o 

traer (39), to fetch, carry, bring, 
bring back, get. 

tranquilo, -a, quiet. 

transacci6n, f., transaction. 

transatlintico, -a, transatlantic. 

transbordo, m., transfer, trans- 
shipment. 

transcurrir, to elapse. 

transportar, to transport, carry. 

transporte, m., transportation; 
— por mar y por tierra, sea 
and land transportation; " para 
— de, for transporting. 

tranvia, m., tramway, 
street car. 

trasto, »., piece of furniture, trash. 

trastorno, m., disturbance, up- 
heaval. 

tratar, to treat, deal with, have 
dealings with; — de, to try to; 
—se de, to be a question of. 


trolley, 
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trato, m., agreement, communica- 
tion; estar en —s con, to 
have dealings with. 

través, m., inclination; a or al — 
de, across. 

travesfia, /., passage, trip. 

trazar (10, 4), to draw. 

trece, thirteen. 

trecho, m., space; de — en —, at 
certain distances. 

treinta, thirty. 


tren, m., train; — urbano, 
street railway. 
tres, three. 


tresillo, m., ombre (a game of 
cards). 

tribunal, m., tribunal, court of 
justice. 

trilladora, f., thresher; — me- 
Cfnica, threshing machine; — 
de vapor, steam-thresher. 

trimestralmente, quarterly. 

Trinidad, f., Trinity. 

tripode, m., tripod. 

tripulaci6n, m., crew. 

tripulante, m., member of a crew. 

triste, adj., sad. 

tropical, adj., tropical. 

trucha, /., trout. 

trufa, f., truffle. 

trufado, -a, truffled. | 

tu, your. 

ta, you. 

tuerca, f., 
screw-key. 

tul, m., tulle; manto — y encaje, 
a tulle and lace veil. 

tumbado, -a, lying. 

tumbar, to tumble, throw down. 

turr6n, m., nougat. 

tus, your. 


nut; Wave de —, 
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tute, m., tute (a game of cards). 
tuve, see tener. 

tuviera, see tener. 

tuvieran, see tener. 

tuvimos, see tener. 

tuvo, see tener. 

tuyo, -a, your, yours, of yours; 
* el tuyo, yours. 


U 


u, or (used for o before words be- 
ginning with o or ho). 

ufanarse, to pride oneself. 

Giltimo, -a, last; por Gitimo, lastly ; 
a Gltimoe de, at the end of, 
toward the end of; del 20 
Gltimo, of the zoth ult. 

un, a, an, one. 

una, a, an, one. 

Gnicamente, only, simply. 


finico, -a, only. 
unido, -a, united; Estados 


Unidos, United States. 

uni6n, f., union, marriage, joint, 
seam; por las uniones, at the 
seams. 

uno, -a, adj. and pron., one; fpl., 
some, a few; los unos de los 
otros, of each other; la una, 
one o'clock. See page 165, note 2. 

urbanidad, f., urbanity, good taste. 

urbano, ~a, urban, city; tren 
urbano, street-railway; propie- 
dades rfasticas y urbanas, real 
estate. 

usar, to use. 

usted, you, yourself. 

ustedes, you, yourselves. 

til, adj., useful. 

utilidad, f., utility. 

uva, f., grape. 
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V 
va, see ir. 
vacaciones, f. pi., vacation; estar 
de —, to be on a vacation; de 
—, On a vacation. 


_vacante, f., vacancy. 


vagén, m., car. . 

vainilla, f., vanilla, 

valenciano, -2, of or from Valencia, 
Valentian. 

valer (40), to be worth. 

valioso, —a, valuable. 

valor, m., value, price, amount, 
courage; por — de, to the 
value of, of the value of. 

Valparaiso, m., Valparaiso. 

vAlvula, f., vaive; — de admisi6n, 
-admission-valve; — de escape, 
exhaust-valve. 

valle, m., valley; lirio de los —2, 
lily of the valley. 

vamos, sec ir. 

van, see ir. 

vapor, m., steam, steamer, steam- 
ship. 

varadura, f., grounding (of a 

variado, -a, varied, variegated. 

variantes, f. pl., mixed relishes. 

variar (24, a), to vary. 

variedad, f., variety. 

vario, ~a, varied; i., various, 
different, several. 

veces, pl. of vez. 

vecino, -a, neighboring. 

veda, f., time when hunting is 
forbidden, closed season. 

veh{iculo, m., vehicle. 

veinte, twenty. 

veinticinco, twenty-five. 

veintiocho, twenty-eight. 
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velocidad, f., speed. 

velocimetro, m., speedometer. 

vemos, see ver. 

ven, see ver. 

vencer (11, 1), to vanquish, fall 
due, mature. 

vencido, -a,. 
tured. 

vencimiento, m., maturity; — 10 
de abril, due on the roth of 
April. 

vender, to sell. 

vendr&n, see venir. 

venga, see venir. 

venir (48), to come. 

venta, f/., sale; a la —, on sale; 
precios para — al por mayor, 
wholesale prices. 

ventaja, f., advantage. 

ventana, f., window. 

ver (41), to see; 
oneself, feel, be. 

verano, m., summer. 

verbigracia, for example, for in- 
stance. 

verdad, f., truth. 

verdadero, -a, true, real. 

verde, adj., green. 

vergel, f., flower garden. 

verificar (10, 1), to verify; —se, 
to take place, be accomplished. 

vestir (22, a), to dress, wear. 

veterinario, m., veterinarian. 

vez, f., turn, time; una —, once, 
as soon as; de — en cuando, 
from time to time; tal —, per- 
haps; a su —, in its turn; 
en — de, instead of; otra —, 
again; a veces, sometimes; 
dos veces, twice. 

via, f., way; — férrea, railroad. 


—se, to find 


vanquished, ma- 
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viajante, m., traveller, commercial 
traveller; — de comercio, com- 
mercial traveller. 

viajar, to travel. 

viaje, m., journey, travel, trip; 
estar de —, to be on a trip. 

viajero, m., traveller. 

vianda, f., food. 

victrola, f., victrola. 

vida, f., life. 

viejo, —a, old. 

Viena, f., Vienna. 

viene, see venir. 

viento, m., wind. 

vinagre, m., vinegar. 

vino, m., wine. 

violeta, f., violet. 

virtud, f., virtue; en — de, in 
virtue of. 

virvela, f., small-pox. 

visible, adj., visible. 

visita, f., visit. 

visitar, to visit. 

vispera, f., eve. 

vista, f., sight, view; a la 
—, at sight; letra a la —, 
sight draft; en — de, in view 
of. 

vistoso, -a, shawy. 

vitrina, f., show-case, glass cab- 
inet. 

viuda, f., widow. 

vivir, to live. 

vivo, -a, alive, intense, lively. 

vocal, adj., vocal. 

volante, adj., loose; m., 
wheel. 

volver (18, note 1), to turn, re- 
turn; — a hacer una cosa, to 
do a thing again. 

Voy, see ir. 


fly- 
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vuelto, -a, irr. p. p. of volver, merely adds emphasis to the 


turned, returned. sentence, and ts then not to be 
vuelve, see volver. translated. 
yema, f., yolk (of an egg). 
Y yo, I. 
y, and. Zz 
ya, already, now; —...-—, zapaterfa, f., shoemaking, shoe- 
either... or, whether... maker’s shop. 


or; — que, since. Ya often zozobra, f., worry. 


~“ 


= 


és ~Ovel teri 


y ee Sr | 


= Peas vreartls Tt 
eet si Si) 


=. im pug — ee 


ABBREVIATIONS 


Abbreviations should be avoided as much as possible in Spanish 
letter-writing. Only a few, such as those found in the model letters 
of this book, are used by good letter-writers. It is nevertheless true 
that many Spaniards and Spanish-Americans do not conform to the 
best usage in this particular. As soon as the student, therefore, tries 
to put his knowledge of letter-writing to actual use in translating 
letters from Spanish into English, he will meet with many abbrevia- 
tions which will cause him trouble. For this reason the following 
list of abbreviations is appended. 

It would be impossible to list, within reasonable limits of space, all 
the abbreviations used by those who write letters in Spanish. The 
following list includes only the commonest. 

In consulting the list, it should be remembered that there is great 
diversity of usage in regard to several points. Some letter-writers 
use capitals where others do not. Some write an abbreviation entirely 
on one line, while others write the last part of it above the line. Some 
indicate the omission of letters by a horizontal line drawn over the 
word, others by a slanting line between the beginning and end of the 
word. For example, the abbreviation of abril may be written in any 
of the following ways: Abl., abl., Ab.!, ab!, Abl., abi., Ab/!, ab/l. 
In the following list, no attempt has been made to indicate all such 
variations. In the case of each abbreviation, only the commonest 
form has been given. 

It should also be noted that, except in special cases, plurals and 
feminine adjectives have been omitted, in order to keep the list within 
reasonable proportions. If, therefore, the student cannot find an 
abbreviation which ends in s or a, he should look for a similar form 
without s, or ending in oa. 


A @ = arroba, weight of twenty- 
five pounds or a liquid measure 
A. = aceptado, accepted; afecto, . of four gallons. 
affectionate. @@ = arrobas, sce @. 
(a) = alias, alias. ab. = abril, April. 
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abl. = abril, April. 

A. C. = Afio de Cristo, 
Domini, A.D. 

a.c. or a/c = a cargo, charged to, 
drawn on, on; a cuenta, on 
account. 

Acr. = acreedor, creditor. 

A. de C. = Afio de Cristo, Anno 
Domini, A.p. 

A. D. G. = a Dios gracias, thank 
God. 

Admén. = administracién, 
agement. 

adm.or = administrador, manager. 

a/f = a favor, in favor of. 

affmo. = efectisimo, most affec- 
tionate. _ 

afmo. = afectisimo, 
tionate. 

af.o = afecto, affectionate. 

aftmo. = afectfsimo, most affec- 
tionate. 

afto. = afecto, affectionate. 

Ag. = Agustin, Austin. 

ag.to = agosto, August. 

Alej.c = Alejandro, Alexander. 

Alf.c = Alfonso, Alphonse. 

Al.o = Alonso, Alphonse. 

Alv.o = Aivaro, @ common first 
name. 

am.o = amigo, friend. 

Ant.o = Antonio, Anthony. 

ant.? = anterior, former, 
mentioned. 

A. P. =a protestar, to be pro- 
tested. 

ap. = aparte, apart, aside, sepa- 
rately. 

ap.ble = apreciable, esteemed. 

ap.de = apreciada, esteemed, favor. 

art. = artfculo, article. 


Anno 


man- 


most affec- 


afore- 
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art.o = articulo, article. 

at.e = atenta, favor. 

at.mo = atentisimo, most atten- 
tive, most faithful. 

ato. = atento, attentive, faithful. 

atta. = atenta, favor. 

atto. = atento, attentive, faithful. 

a/v = a la vista, at sight. 

av. = averfa, damage, average. 


B 
B. or B/ = bala, bale; _bulto, 
package. 
b/ = barril, barrel. 
Bar.mé = Bartolomé, Bartholo- 
mew. 


b/c = buena cuenta. Used in 
the phrase a b/c =a buena 
cuenta, on account, in part 
payment. 

Bern.c = Bernardo, Bernard. 

B/L = bill of lading (Englisk). 

B. L. M. = besa la mano, kisses 
your hand. 

B. L. P. = besa los pies, kisses 
your feet. 

B.o = Banco, bank. 

b/p = bueno por, good for. 

Br. = Bachiller, Bachelor 
demic title). 

bri. = barril, barrel. 

byes. = bocoyes, hogsheads. 


Cc 


C. = centigrado, centigrade. 

Cc. or c/ = cargo, charged to, 
drawn on, on; contra, against; 
Corriente, current, present, 
inst.; cuenta, account; capf- 
tulo, chapter; cuyo, -a, whose, 
of which, which. 


(aca- 
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C.e = Compafifa, Company. 

c/a = cuenta abierta, open ac- 
count. 

C. A. F. = coftt, assurance, et 
fret (French), cost, insurance, 
and freight. 

cap. = capftulo, chapter; capital, 
capital. 

Capn. = Capitén, Captain. 

cap.o = capftulo, chapter. 

Capt. = Capitén, Captain. - 

c. c. or c/c = cuenta corriente, 
current account; Cuya cuenta, 
whose account, which account; 
cuyo cargo, to whose charge, 
on whom. 

c/eta = cuya cuenta, whose ac- 
count, which account. 

c/cte = cuenta corriente, current 
account. 

c/d = cuenta de, on account of, 
charged to. 

cdo = cuando, when; contado 
(used in the phrase al cdo = al 
contado, cash, for cash). 

cents. = centavos, cents. 

cénts. = céntimos, centimes. 

C. F. = costo del flete, freight- 
charge; caballo de fuerza, 
horse-power. 

cg. = centigramo, centigram. 

cgo. = cargo, charge. 

Cia. or C.® = Compafifa, Com- 
pany. 

cl. = centilitro, centiliter. 

Clem.te = Clemente, Clement. 

cllo. = cuartillo, pint or fourth 
part of a peck. 

cm. = centimetro, centimeter. 

C. M. B. =cuya mano beso, 
whose hand I kiss. 
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c/o de = cargo de, charged to, 
drawn on, on. 

col. = colonia, colony; columna, 
column. 

col.e = colonia, colony; columna, 
column. 

com. = comisién, commission. 


‘comis. = comisario, manager. 


comis.0 = comisario, manager. 

com.° = comercio, business. 

Coiunp. = Compafifa, Company. 

Comp. = Compafifa, Company. 

comps. = compafieros, partners. 

com. = comerciante, merchant. 

conocim.to = conocimiento, bill of 
lading. 

consig. = consignacién, 
ment. 

consig.® = consignaci6én, consign- 
ment. 

consig.6n = consignaci6n, consign- 
ment. 

cons.o = consejo, advice, council, 
board. 

conv.te = conveniente, convenient, 
proper, fitting. 

corr. = corriente, current, present, 
inst. 

corr.te = corriente, current, pres- 
ent, inst. 

C. P. B. = cuyos pies beso, whose 
feet I kiss. 

cps. = compafieros, partners. 

c/r = cuenta y riesgo, for ac- 
count and risk of. 

crec.te = creciente, increasing, ris- 
ing. 

cs. = cuartos, quarters, fourths; 
centavos, cents; céntimos, cen- 
times; cajas, boxes. 

ct. = centavo, cent. 


consign- 
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cta. = cuenta, account. 

cta. cte. = cuenta corriente, cur- 
rent account. 

cta. d/v = cuenta de venta, ac- 
count of sales. 

c.ta sim.da = cuenta  simulada, 
pro forma account, memoran- 
dum. 

cte. = corriente, current, present, 
inst. 


cto. or c.to = cuarto, quarter, 
fourth; cuanto, as much as, 
all that. 


c/u = cada uno, -a, each, each 
one. 

c/v = cuenta de venta, account of 
sales; correo vuelto, return 
mail. 

cy. = currency (English). 


D 


D. = Don, Mr. 

d. = dfa, day; de, of, from. 

Da. = Dofia, Mrs., Miss. 

d/c = dinero contante, cash. 

dcho. = derecho, right, right- 
hand. 

DD. = Doctores, Doctors. 

desc. = descuento, discount. 

desc.to = descuento, discount. 

D. F. = Distrito Federal, Federal 
District. 

d. f. or d/f = dfas fecha, days 
from date. 

dfh. = dfas fecha, days from date. 

d/fha = dias fecha, days from 
date. 

Dg. = decagramo, decagram. 

dg. = decigramo, decigram. 

dho. = dicho, said, aforesaid. 

dic. = diciembre, December. 
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dic.bre oy yobre oy Xbre = diciem- 
bre, December. 

dic.e or 10¢ oy Xe = diciembre, 
December. 

Di. = decalitro, decaliter. 

dj. = decilitro, deciliter. 

D. M. = Dios mediante, please 


God. 

Dm. = decf4metro, decameter. 

dm. = dec{metro, decimeter. 

d/m = dos meses, two months. 

Dn. = Don, Mr. 

d.na = docena, dozen. 

doc. = docena, dozen. 

Doct. = Doctor, Doctor. 

doc.to = documento, document. 

docum.to = documento, docu- 
ment. 

dom. = domingo, Sunday. 

Dom.° = Domingo, Dominic. 

dom.° = domingo, Sunday. 

D.or = deudor, debtor. 

doz. = docena, dozen. 

d/p = d{fas plazo, days’ time (i.e., 
a time or term of so-and-so many 
days). 

Dr. = Doctor, Doctor; 
debtor. 

dro. = derecho, right, right-hand, 
duty. 

d.to = descuento, discount; 
pésito, deposit. 

d.to a p. = depésito a plazo, time 
deposit. 

d.to a v. = depésito a vista, sight 
deposit. 

dup.4° = duplicado, duplicate. 

d/v = dfas vista, days from sight. 

d/v/s = dfas vista sobre, days 
from sight on (i.e., drawn on 

. . at... days from sight). 


deudor, 


de- 


ABBREVIATIONS 


E. = este, east. 

e/c = en cuenta, on account. 

EE. UU. de A. = Estados Unidos 
de América, United States of 
America, U. S. A. 

en.o = enero, January. 

ent.o = entretanto, meanwhile. 

E. P. D. = em paz descanse, may 
he rest in peace, R. I. P. 

E. P. M. = en propia mano, in 
one’s own hands, to be delivered 
in person. 

escrit. = escritura, writing, deed, 
contract. 

escrnia. = escribanfa, notary pub- 
lic’s office. 

escrno. = escribano, notary pub- 
lic. 

E. S. M. = estrecha su mano, 
shakes your hand. 

est.ble = estimable, esteemed. 

est.da = estimada, favor. 

etc. or &a@ = etcétera, 
forth, etc. 

E. U. A. = Estados Unidos de 
América, United States of Amer- 
1a, oA. 

E. U. de A. = Estados Unidos de 
América, United States of Amer- 
ica, U. S--A; 

Eug.o = Eugenio, Eugene. 


F 


F. = Fulano, So-and-so, John Doe. 

f. = franco, franc; favor, favor. 

fa. = factura, invoice, bill. 

f. a. b. = franco a bordo, free on 
board, f. o. b. 

fac. = factura, invoice, bill. 

fact. = factura, invoice, bill. 


and so 
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fact.e = factura, invoice, bill. 

fav.da = favorecida, favor. 

F. C. = ferrocarril, railroad. 

F.co = Francisco, Francis. 

f.co = franco, franc, free. 

fcs. = francos, francs. 

F. de T. = Fulano de Tal, So- 
and-so, John Doe. 

feb.o = febrero, February. 

Fern.éo = Fernando, Ferdinand. 

fha. = fecha, date. 

fhdo. = fechado, dated. 

fho. = fecho, issued, 
(used of documents). 

fin.do = finado, late (deceased). 

f.o = folio, folio, page; franco, 
franc. 

f.o. b. = free on board (English). 

fol. = folio, folio, page. 

Fr. = Fray, Brother (member of a 
religious order). 

fr. = franco, franc. 

fra. = factura, invoice, bill. 

Franc.° = Francisco, Francis. 

Frnz. = Fernfndez, «a common 
family name. 

fund. = fundador, founder. 

fv.da = favorecida, favor. 

Fz. = Fernfndez, a 
family name. 


G 


G. or G/ = giro, draft; gracias, 
thanks. 

g. = gramo, gram; guarde, may 
He keep. 

g.de = guarde, may He keep. 

Gen.! = General, General. 

G.o = Gonzalo, a common first 
name. 

gob.o = gobierno, government. 


executed 


common 
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gob. = gobernador, Governor. 

Gonz. = Gonzflez, a common 
family name. 

gr. = gramo, gram. 

gra. = gruesa, gross. 

gral. = general, general. 

Greg.o = Gregorio, Gregory. 

g.to = gémero, sort, material, 
cloth. 

gr.os = géneros, goods. 

g.ta = goleta, schooner. 

gue. = guarde, may He keep. 

Guill.c = Guillermo, William. 

G. y P. = ganancias y pérdidas, 
profit and loss. 


H 
h. = hora, hour. 


Hg. = hectogramo, hectogram. 
Hl. = hectolitro, hectoliter. 
Hm. = hecté6metro, hectometer. 
Hno. = Hermano, Brother. 
Ho. = Hermano, Brother. 

hol. = holandés, -a, Dutch. 

H. P. = horse-power (English). 
hta. = hasta, until, even. 


I 
ib. = ibidem (Latin), in the same 
place. 
ibid. = ibidem (Latin), in the 
same place. 


id. or fd. = idem (Latin), ditto. 

i.e. = id est (Latin), that is. 

Ign.o = Ignacio, Ignatius. 

Iidef.o = Ildefonso, Alphonse. 

imp.¢ = importe, amount. 

Int. & Desc. = intereses y des- 
cuentos, interests and discounts. 

intend.te = intendente, superin- 
tendent. 
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it. or ft. = item (Latin), also. 
izdo = izquierdo, left, left-hand. 
izqdo. = izquierdo, left, left-hand. 
izq.° = izquierdo, left, left-hand. 


J 
Jac.to = Jacinto, Hyacinth. 
J. C. = Jesucristo, Jesus Christ. 
Jer6n.° = Jer6nimo, Jerome. 
Jhs. = Jesés, Jesus. 
Jph. = José, Joseph. 
juev. = jueves, Thursday. 
Jule = Julidn, Julian. 


K 


K. = kilogramo, kilogram; kilé- 
metro, kilometer. ; 

Kg. = kilogramo, kilogram. 

Kl. = kilolitro, kiloliter. 

Km. = kilémetro, kilometer. 


L 


L. or L/ = letra, draft; libra, 
pound (the English coin) ; Licen- 
ciado, Licentiate (academic title). 

1. = letra, draft; litro, liter; ley, 
law; libro, book. 

1. a. b. = libre a bordo, free on 
board, f. o. b. 

Ib. = libra, pound (weight). 

Ib.¢ = libra, pound (weight). 

L. B. L. M. = le besa la mano, 
kisses your hand. 

L. B. L. P. = le besa los pies, 
kisses your feet. 
L.do = Licenciado, 
{academic title). 
lib. = libro, book; libra, pound 

(weight); libranza, draft. 
lib.o = libro, book. 


Licientiate 
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Lic. = Licenciado, Licentiate (aca- 
demic title). 


Lic.éo = Licenciado, Licentiate 
(academic title). 

lin. = Ifnea, line. 

liq.2 = liquidaci6n, liquidation, 
settlement. 


Lor.2o0 = Lorenzo, Lawrence. 

L. S. = locus sigilli (Latin), the 
place of the seal, stamp here. 

Its. = litros, liters. 

lun. = lunes; Monday. 


M 


m. = metro, meter; marco, mark 
(the German coin); mes, month; 
minuto, minute; mi, my; ma- 
fiana, to-morrow, morning, A.M. 

M.e = Marfa, Mary. 

Man.! = Manuel, Emanuel. 

mafi. = mafiana, to-morrow, morn- 
ing, A.M. 

Marg.ta = Margarita, Margaret. 

mart. = martes, Tuesday. 

may.mo = mayordomo, 
tendent. 

m/c = mi cuenta, my account; 
mi cargo, my charge. 

m/c. c. = mi cuenta corriente, 
my current account. 

meng. = menguante, decreasing, 
diminishing. 


superin- 


mercads. = mercaderfas, mer- 
chandise. 
mercs. = mercancfas, merchan- 


dise. 

met. = metro, meter. 

m/f = meses fecha, months from 
date; mi favor, my favor. 

m/fac. = mi factura, my invoice 
or bill. 


225 


m/fha. = meses fecha, months 
from date. 

mg. = miligramo, milligram. - 

mgr. = miligramo, milligram. 

miérc. = miércoles, Wednesday. 

Mig.! = Miguel, Michael. 

milés.s = milésimas, thousandths. 

min.o = ministro, minister (gov- 
ernmental) ; ministerio, ministry 
(governmental). 

m/L = mi letra, my draft. 

Mm. = mirifmetro, myriameter. 

mm. = milimeiro, millimeter. 

m/m = més 0 menos, more or 


less. 
m/n = moneda nacional, national 
currency. 


m/o = mi orden, my order. 

m/p = mi pagaré, my promissory 
note. 

m/r = mi remesa, my remittance 
or shipment. 

Mrn. = Martin, Martin. 

Mrnz. = Martinez, a common fam- 
ily name. 

mrz. = marzo, March. 

M.S. = manuscrito, manuscript. 

m.6 a8 = muchos afios, many 
years. 

ms/p = meses plazo, months’ time 
(i.6., @ time or term of so-and-so 
many months). 

ms/v = meses vista, months from 
sight. 

mtd. = mitad, half. 

m/v = mi vale, my promissory 
note. 

N 

N. = norte, north. 

n. or n/ = noche, night, evening, 
P.M.; nuestro, —a, our. 
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N. A. = Norte América, North 
America. 

N.a- S.2 = Nuestra Sefiora, Our 
Lady. 

N. B. = nota bene (Latin), note. 

n/c = nuestra cuenta, our ac- 
count. 

n/c. ¢. = nuestra cuenta co- 
friente, our current account. 

n/f = nuestro favor, our favor. 

n/fac. = nuestra factura, our in- 
voice or bill. 

n/L = nuestra letra, our draft. 

n.° = némero, number: 

n/o = nuestra orden, our order. 

nov. = noviembre, November. 

nov.bre or gbre or [Xbre = no- 
viembre, November. 

nov.e or 9¢ or [Xe = noviembre, 
November. 

n/p = nuestro pagaré, our promis- 
sory note. 

n/r = nuestra remesa, our re- 
mittance or shipment. 

nro. = nuestro, our. 

N.S. = Nuestro Sefior, Our Lord. 


N. S. J. C. = Nuestro Sefior 
Jesucristo, Our Lord Jesus 
Christ. 


ntro. = nuestro, our. 

nim. = nfimero, number. 

nim.° = némero, number. 

n/v = nuestro vale, our promis- 
sory note. 


O. = oeste, west. 

o. = orden, order; oro, gold. 

Ob/a C. = obligaciones a cobrar, 
bills receivable. 

Ob/a P. = obligaciones a pagar, 
bills payable. 
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oct. = octubre, October. 

oct.bre oy 8bre oy VIlibre = octu- 
bre, October. 

oct.e or 8¢ or VIIIe = octubre, 
October. 

o/de = orden de, order of. 

on. = onza, ounce. 

onz. = onza, ounce. 

ord. = orden, order. 

6rd. = 6rdenes, orders. 

org.! = original, original. 

orn. = orden, order.. 

0Z. = onza, ounce. 


2 


P. = Papa, Pope; Padre, Father. 

P % or simply % = por ciento, 
per cent. 

p. or p/ = por, by, for; para, 
for, in order to; peso, dollar; 
pagaré, promissory note; plazo, 
term, time; pregunta, question. 

P. A. = por autorizaci6n, by au- 
thority; por ausencia, in the 
absence. 

p.* = para, for, in order to. 

pig. = pagina, page. 

paq. = paquete, package. 

Part. = partida, item, entry. 

p. b. = piso bajo, ground floor, 

p.ble = posible, possible. 

Pbro. = presbftero, priest. 

p/cta = por cuenta, for account. 

P. D. = posdata, postscript, P. S. 

pdo. = pasado, past, last. 

P.c = Padre, Father. 

p. e. = por ejemplo, for ex- 
ample. 

p. ej. = por ejemplo, for example. 

Pérd's & Gan*® = pérdidas y 
ganancias, profit and loss. 
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perg. = pergamino, parchment, 
diploma. 

pf. = peso fuerte, dollar. 

pg.40 = pagadero, payable. 

pg.dro = pagadero, payable. 

p. m/c = por mi cuenta, on my 
account. 

pno. = pergamino, parchment, di- 
ploma. 

P. O. = por orden, by order. 

P.oc = Pedro, Peter. 

p.° = peso, dollar, weight; pero, 
but. 

p.° n.o = peso neto, net weight. 

po. nto. = peso neto, net weight. 

p.° v.o = pr6éximo venidero, next, 
proximo, prox. 

P. P. or p. p. or pp. = porte 
pagado, post-paid, freight paid; 
por poder, by power of at- 
torney. 

ppdo. or pp.4° or p. p.do = préximo 
pasado, last, ult. 

pr. = por, by, for. 

pral. = principal, principal, main 
floor. 

presb. = presbitero, priest. 

priv. = privilegio, privilege, grant, 
patent, franchise, copyright. 

prod. lfq. = producto liquido, net 
proceeds. 

prél. = prélogo, prologue, intro- 
duction. 

pror. = procurador, attorney. 

Prov.2 = Provincia, Province. 

prov.o9r = provisor, purveyor, con- 
tractor. 

pr6éx.c = préximo, next, proximo, 
prox. 

P. S. = post scriptum (Latin), 
postscript, P. S. 
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p. s/c = por su cuenta, on your 
account. 

P. S. M. = por su mandato, by 
your order. 

pta. = peseta, peseta ; plata, silver. 

pte. = presente, present, this let- 
ter, city; parte, part. 

pto. = puerto, port. 

paib.oc = pféiblico, public. 

px.mo = préximo, next, proximo, 
prox. 


pxo. = pr6ximo, next, proximo, 
prox. 
pza. = pieza, piece. 
Q 


q. = que, who, which, that. 

Q. B. S. M. = que besa su mano, 
who kisses your hand. 

Q. B. S. P. = que besa sus pies, 
who kisses your feet. 

q.da = queda, remains. 

Q. D. D. G. = que de Dios goce, 
may he be in God’s keeping, 
RK. 1. P. 

Q. D. E. P. = que descanse en 


paz, may he rest in peace, 
Re. 
Q. D. G. = que Dios guarde, 


may God keep him. 
q.© = que, who, which, that. 
Q. E. G. E. = que en gloria esté, 
may he rest in peace, R. I. P. 
Q. E. P. D. = que en paz des- 
canse, may he rest in peace, 
R. I. P. 

Q. G. G. = que gloria goce, may 
he rest in peace, R. I. P. 

ql. = quintal, hundredweight. 

Q. L. B. L. M. = que le besa la 
mano, who kisses your hand. 
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Q. L. B. L. P. = que le besa los 
pies, who kisses your feet. 

qq. = quintales, hundredweights. 

qq. = quintales, hundredweights. 

Q. S. G. H. = que santa gloria 
haya, may he rest in peace, 
R. I. P. 

Q. S. M. B. = que su mano besa, 
who kisses your hand. 

Q. S. P. B. = que sus pies besa, 
who kisses your feet. 

qu. = quien, who, whom. 


R 


R. = Reverendo, Reverend; Re- 
verencia, Reverence. 

R. or r. = remesa, remittance or 
shipment; respuesta, answer; 
responde, answers. 

rbf{. = recibi, I received. 

rbms. = recibimos, we received. 

Rdo. = Reverendo, Reverend. 

Rdo. P. = Reverendo Padre, 
Reverend Father. 

R.e = récipe, prescription. 

resp.ble = respetable, esteemed. 

resp.ta = respuesta, answer. 

R. I. P. = requiescat in pace 
(Latin), may he rest in peace. 

rl. = real, real (a¢ small coin). 

Rmrz. = Ramfrez, a common fam- 
tly name. 

R. P. = respuesta pagada, reply 
paid for. 

ts. = reales, reals (see rl.). 


Ss 
S. = su, your; seguro, faithful; 
servidor, servant; Sociedad, 
Society, Company; suf, south; 
San or Santo, -a, saint. 
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s. or 8/ = su, your; sobre, on; 
segGn, according to. 

S. A. = Sud América, South 
America; sociedad anénima, 
impersonal partnership, joint 
stock company, corporation. 

Sa. = Sefiora, Mrs., Madam. 

sib. = sfbado, Saturday. 

Sb.2 = Sebastifn, Sebastian. 

g.bre gy 7bre oy VIlbre = geptiem- 
bre, September. 

s/c = su cuenta, your account; 
Su cargo, your charge; su 
casa, your house or firm. 

s/c.c. = su cuenta corriente, your 
current account. 

s/co. = su cargo, your charge. 

S. D. = se despide, takes leave, 
says good-by, p. p. c. (pour prendre 
congé). 

secret.2 = secretaria, secretary’s 
office, secretaryship. 

seg. serv. = seguro serfvidor, faith- 
ful servant. 

S. en C. = Sociedad en Coman- 
dita, Limited Company, Ltd. 
sept.bre or 7bre or VIIbre = sep- 

tiembre, September. 

sept. or 7¢ or VIle = septiembre, 
September. 

serv.° = servicio, service. 

serv.or = servidor, servant. 

set.bre or 7bre or VIlbre = septiem- 
bre, September. 

set.© or 7¢ or Vile = septiembre, 
September. 

S. E.uO. = salvo error u omisié6n, 
errors and omissions excepted. 

s/f = su favor, your favor. 

s/fac. = su factura, your invoice 
or bill. 
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s/g = sin gastos, without charge. 

sig.te = siguiente, following. 

s/L = su fetra, your draft. 

s/m = sobre mf, on me. 

S. N. = Servicio Nacional, Na- 
tional Service. 

S.2 = San, Saint. 

s/n = sobre nosotros, on us. 

s/o = su orden, your order. 

Sor. = Sefior, Mr., Sir. 

s/p = su pagaré, your promissory 
note. 

spre. = siempre, always. 

Sr. = Sefior, Mr., Sir. 

s/r = su remesa, your remittance 
or shipment. 

Sra. = Sefiora, Mrs., Madam. 

sre. = sobre, on. 

Sres. = Sefiores, Messrs., Sirs. 

Sria. = secretaria, secretary’s 
office, secretaryship. 

srio. = secretario, secretary. 

Srta. = Sefiorita, Miss, Madam. 

S. S. = seguro servidor, faithful 
servant; seguros servidores, 
faithful servants. 

SS.s0 = escribano, notary public. 

S. S. S. = su seguro servidor, 
your faithful servant; sus se- 
guros servidores, your faithful 
servants. 

SS. SS. or ss. ss.= seguros ser- 
vidores, faithful servants. 

Sta. = Santa, Saint. 

Sto. = Santo, Saint. 

Suc/res = Sucesores, 
sors. 

sup. = suplica, requests, begs. 

sip. = sfplica, request. 

super.te = superintendente, su- 
perintendent. 


Succes- 
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supert.te = superintendente, su- 
perintendent. 

supl.te = suplente, substitute. 

sup.te = suplicante, petitioner. 

s/v = su vale, your promissory 
note. 

S. Y. uO. = salvo yerro u omisié6n, 
errors and omissions excepted. 


T 


t. = tarde, afternoon, late. 

ten.te = teniente, deputy, 
tenant. 

test.mto = testamento, testament, 
will. 

test.o = testizo, witness. 

tit. = titulo, title. 

tito = titulo, title. 

tif. = teléfono, telephone. 

t.0 = tomo, volume. 

tom. = tomo, volume. 

ton.s = toneles, casks. 

tpo. = tiempo, time. 

trib! = tribunal, court. 


U 


U. = usted, you. 
Ud. = usted, you. 
Glt.c= Gitimo, last, ultimo, ult. 


Vv 


V. = usted, you. 

V. or v. = valor, 
promissory note; 
vapor, steamer. 

v/a = vista, sight. 

v.ble = vencible, due. 

v/c= vuelta de correo, retura mail. 

Vd. = usted, you. 

Vda. = viuda, widow. 

v.c = vale, promissory note. 


lieu- 


value; vale, 
véase, see; 
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venct.© = vencimiento, maturity 
(i.e., dale a payment is due). 

v. g. or vg. = verbigracia, for ex- 
ample. 

Vv. gr. = verbigracia, for example. 

Vict. = Victoria, Victoria. 

Vic.te = Vicente, Vincent. 

vier. = viernes, Friday. 

Vm. = Vuestra Merced, Your 
Grace; usted, you. 

Vmd. = Vuestra Merced, Your 
Grace; usted, you. 

vn. = vell6n, wool, vell6n (¢ small 
coin). 

Vo Bo = visto bueno, approved, 
O.K. 

vol. = volumen, volume; 
tad, good will. 


volun- 
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v. p. = vale por, promissory note 
for. 

vro. = vuestro, your. 

vta. = vista, sight; 
turn. 

vto. = vuelto, returned, return. 

V.V. or VV. = ustedes, you. 


x 


X.mo = diezmo, tithe, tenth. 
xpiano. = cristiano, Christian. 
Xpo. = Cristo, Christ. 

xptiano. = cristiano, Christian. 
Xpto. = Cristo, Christ. 

Xpt6bal. = Crist6bal, Christopher. 


Y 
yds. = yardas, yards. 


vuelta, re- 
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